OFFI CE OF TEMPORARY AND DI SABI LI TY ASSI STANCE

OTDA- 4037EL (Rev. 11/98)
Transmttal No: 99 LCwm 13

Date: July 13, 1999

Di vi sion: Commi ssioner's
Ofice

TO Local District Comm ssioners

SUBJECT: Local District Year 2000 Contingency Plan Survey

ATTACHVENTS: Year 2000 Contingency Plan Survey Form

This survey is being sent to all 58 local social services districts as
part of our conmtnent to ensure that the needs of New York's citizens will
be net in the event of Year 2000 (Y2K) technol ogical and systens problens
that could potentially occur around January 1, 2000. The survey is very
brief and is sinply designed to let us know if your agency has formulated
contingency plans that wll allow you to deliver critical services in the
event of such probl ens.

W woul d appreciate it if you would take a few nonents to conplete the
survey and FAX (518) 473-9601 or e-nmil (az0620) your response to John
Thonpson, NYS OIDA / PSQ, 40 North Pearl St., 12-A, Al bany, NY 12243 by
July 21, 1999.

I f you have any questions, please call John Thonpson at (518) 473-8623.
Thank you.

Brian J. Wng
Conmi ssi oner
O fice of Tenporary & Disability Assistance



Soci

al Services District:

Conti ngency Pl ans

1

Has your agency devel oped a contingency plan, w th docunented procedures
that provide you with the capability of nanually processing benefits and
services, in order to carry out core, nission-critical functions in the
event that State and |l ocal conputer systens fail as a result of Y2K
probl ens?

State Systens Yes Under Devel opnent No
Local Systens Yes Under Devel opnent No
Are your local systens certified Y2K conpliant?

Yes Partially No
Does this plan accommpdate a prol onged failure?

Yes No

Enbedded Systens/ Chi ps

4.

Faci

Has your agency conpleted an inventory and assessment of enbedded systens
(e.g., elevators, lighting systens, security systens, comunications
systens, etc.) and taken renedi ati on steps where necessary?

Yes In Process No

lity |ssues

Pl ease indi cate whether or not your agency has a plan to deal with
facility problens which mght occur as a result of the | oss of:

- Heat Yes Under Devel opnent No
- Electricity Yes Under Devel opnent No
- Tel ephone Yes Under Devel opnent No
- Water & Sewer Services Yes Under Devel opnent No

If you answered "YES' to any of the above questions, please encl ose a copy of

t he

plan with your survey response.

[ ] Contingency Plan nail ed under separate cover

Si gnat ur e: Dat e:

Titl

e

Pl ease feel free to add any comments related to your Y2K plans on a separate

sheet of paper.



