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The purpose of this release is to informlocal social services districts
of a revised statistical reporting format for PSA. Starting with the
period of January 1, 1996 through June 30, 1996, districts are being
requested to submt a single sem-annual report on the following PSA
activities: i nt akes; assessments; | egal interventions; financi al
managenent; and referrals to | aw enforcenent. Most of the information that
is being requested in the sem-annual report is currently received from
districts in other reporting formats, which are being elimn nated. We have
al so reduced the anmount of data that is being requested.

The semi-annual report wll replace the follow ng current reporting
nmechani sns:

° reports on PSA intake activity that are currently being obtai ned from
the SSRR sub-system of the Departnent's Wl fare Managenent System
(WWE) . This data wll no Ilonger be available once the SSRRis
repl aced by a Random Mnent Study (RMS) nethodol ogy, which 1is
expected to occur in the near future;

° reports on legal interventions and financial nanagenent activity that
is currently being obtained through an analysis of each district's
utilization of the 90 codes in WM. As of January 1, 1996, districts
will no longer be required to utilize the 90 codes in WHBG

° utilization reports on Short Term Involuntary Protective Services
Orders (STIPSO and Orders to Gain Access to Persons Believed to be

in Need of PSA (Access Orders) . Districts currently are required to
submt semi-annual utilization reports, including narrative reports
on every case in which either intervention was utilized. These

reports are being elimnated starting with the sem -annual reporting
peri od begi nning on January 1, 1996.

The only additional information that we are requesting fromdistricts is
a count of referrals nade to |aw enforcenent agencies on behal f of PSA
clients during the reporting period. This data will enable the Departnent
to nonitor the inplenentation of the Chapter 395 of the Laws of 1995 which
mandat es PSA workers to nake reports to appropriate | aw enforcenent agencies
when they have reason to believe that a crine has been committed agai nst a
person who is receiving PSA or whose need for PSA is being determ ned.

The infornmation that we are requesting will furnish the Departnent with
i mportant quantitative data on local district PSA caseload activity. The
sinplified reporting format should require less local district staff tine
than current reporting and will provide nore useful managenent information
to PSA staff in the districts and to the Departnent. The information
obt ai ned from the districts wll be conpiled into a conprehensive
statewi de report on PSA activity which will be shared with the districts.
The information available in these reports will enable both the Departnent
and districts to nore effectively identify and addr ess signi ficant
i ndicators and trends in service delivery.
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As you know, the Departnent is currently considering options for the
devel opnent of a statew de automation system for PSA. We are hopeful that
once an autonated systemis established, the need for nanual reports will be
el i m nat ed.

Attached, you will find the requested Sem -Annual PSA report form
(Attachnent A) and instructions for conpleting the report (Attachnent B).

Rose M Pandozy
Deputy Conmi ssi oner
Services and Conmunity Devel opnent



Attachnment A

NEW YORK STATE DEPARTMENT OF SOCIAL SERVICES
PSA SEMI ANNUAL ACTIVITY REPORT

REPORTING PERIOD: YEAR:
+-+ +-+ e +

I 1January 1 -June 30 or |July1-December31 199 |
+-+ +-+ e +

e R s . S o + """+ "7~ +

e e o

INTAKE AND ASSESSMENT ACTIVITY
+

|
1. Number of Adult Services Referrals received during the |
reporting period | |

N

| I
. Number of PSA Assessments completed on referrals received |

during the reporting period I |

LEGAL INTERVENTIONS
+

=

period.

| I
. Number of Access Orders obtained during the reporting |

N

I
+ I
1 I

| I
. Number of Short Term Involuntary Protective Services Orders |

(STIPSOs) obtained during the reporting period. i i

+. I

w

| I
. Number of Orders of Protection obtained during the i

reporting period. | |

N

|
. Number of Guardianship Orders obtained during the reporting |

period (include Temporary Guardianship Orders and other | i

Provisional Remedies).

1 1

I I

I

+ I

[

|
. Number of PSA clients for whom the district or a contract
agency was acting as a Guardian on the last day of the

reporting period. | |

+

FINANCIAL MANAGEMENT
+

=

|
. Number of PSA clients for whom the district or a contract |

agency was acting as Representative Payee on the last day |
of the reporting period. | |

N

. Number of non-PSA adult services clients for whom the |

district or a contract agency was acting as Representative | |
Payee on the last day of the reporting period. | |

+




ATTACHVENT B
INSTRUCTIONS FOR COMPLETING THE SEMI-ANNUAL PSA ACTIVITY REPORT FORM

REPORTING PERIOD: |Indicate the year and the seni-annual period covered by
the report, either January 1st through June 30th, or July 1st through
Decenber 31st.

INTAKE AND ASSESSMENT ACTIVITY

1 REFERRALS RECEIVED
Indicate the total nunber of adult services referrals received during

the reporting period. Include all referrals entered on the referral
| ogs during the seni-annual reporting period, whether or not the cases
were ultimately accepted for a PSA assessment. This woul d include all
cases for which a DSS-3602A was conpl et ed. Include adult services

referrals received by other agencies under contract to the district.

2. ASSESSMENTS COMPLETED

O the total referrals reported in 1. above, indicate how many of the
cases were accepted for a PSA assessnent. Include all cases recorded
on referral logs during the sem -annual reporting period for which a
PSA assessnent was initiated , whether or not the case was accepted for
PSA. This would include all cases in which a DSS-3602B or DSS-3602C
was conpl et ed. Include PSA assessnents conpl eted by agenci es under
contract to the district.

LEGAL ACTIVITY

1. ACCESS ORDERS
I ndi cate the nunber of PSA cases in which a Access Order was obtained

during the sem -annual reporting period. An Access Order is formally
referred to as an "Order to Gain Access to a Person Believed to be in
Need of PSA" pursuant to Section 473-c of Social Services Law. |nclude

only those cases in which a judge actually signed an Access O der.

2. SHORT TERM INVOLUNTARY PROTECTIVE SERVICES ORDERS (STIPSO)
I ndi cate the number of PSA cases in which a STIPSO was obtained during

the sem -annual reporting period. A STIPSOis formally referred to as
a "Short Term Involuntary Protective Services Oder" pursuant to
Section 473-a of Social Services Law. Include only those cases in

which a judge actually signed a STIPSO.

3. ORDERS OF PROTECTION
I ndi cate the number of PSA cases in which a Famly Court or Crimnal
Court Oder of Protection was obtai ned on behalf of a PSA client or a

client served by a PSA contract agency. Include only those cases in
which a judge actually signed an Order of Protection during the seni-
annual reporting period. Al so, include only those cases in which PSA

or a contract agency petitioned the court or otherw se assisted the
client in obtaining an Oder of Protection.
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4. GUARDIANSHIP ORDERS

I ndi cate the number of cases during the seni-annual reporting period in
whi ch a Guardi anship Order was obtained pursuant to Article 81 of
Mental Hygiene Law or Article 17A of the Surrogate's Court Procedure
Act on behalf of a PSA client, a client served by a PSA contract agency
or a client served by a Conmunity Guardi an Agency. I nclude only those
cases in which a judge actually signed a Guardi anship Order, including
tenporary guardianship or other provisional renedies, during the
sem -annual reporting period. Also, include only those cases in which
PSA, a PSA contract agency or a Community Guardi an Agency petitioned
the court to obtain a Guardianship order

5. GUARDIANSHIP
I ndi cate the number of PSA or Community Guardian clients for whom the

district or a contract agency was serving as a Guardi an pursuant to
Article 81 of Mental Hygiene Law or Article 17A of the Surrogate's
Court Procedure Act on the last day of the sem -annual reporting
peri od.

FINANCIAL MANAGEMENT

1. PSA REPRESENTATIVE PAYEE
I ndicate the nunber of PSA clients for whomthe district or a contract

agency was serving as a Representative Payee on the last day of the
sem -annual reporting period. Do not include cases in which the
district, a contract agency or a conmunity guardi an provider was also
acting as the client's Guardian.

2. OTHER ADULT SERVICES REPRESENTATIVE PAYEE
Indicate the nunber of <clients served under other Title XX Adult

Services categories (Preventive Services for Adults, Resi denti al
Pl acenent Services for Adults and Hone Managenent Services) for whom
the district or a contract agency was serving as a Representative Payee
on the last day of the sem -annual reporting period.

REPORTS TO POLICE
1. I ndi cate t he number of reports made by t he district or
by a contract agency during the seni-annual reporting period to police
departnments, sheriff's departnents or the local district attorneys
pursuant to Section 473.5 of +the Social Services Law, as added by
Chapter 395 of the Laws of 1995. This law requires that whenever a
social services official (comm ssioner) of his/her authorized designee
(PSA worker) has reason to believe that a crime has been commtted

against PSA client, he/she must report this information to the
appropriate police or sheriff's departnent. A PSA client is defined as
a person who is in receipt of PSA or is being assessed for PSA. The

law al so requires that information regarding suspected crinmes comitted
against PSA clients be reported to the local district attorney's
of fice, at the request of that office.
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SUBMISSION OF FORM: Conpl eted forns are to be subnmitted by February 15th
and August 15th of each year, starting with the formdue on July 31, 1996,
for the period January 1, 1996, through June 30, 1996.

Forms may be nmiled or subnitted electronically on the Departnent's
OFI Slink systemto:

I rvin Abel man
O fice of Housing and Adult Services
80 Mai den Lane - Room 605
New Yor k, NY 10038
CFI Slink User I D OAMD20

Pl ease provide the nane, phone nunmber and OFISLink User ID (if
avai | abl e) of a contact person in case we should have any questions.

Any questions about the formor the instructions may be addressed to
Irvin Abel man at (212) 383-1755 or User | D OAMD20.



