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DI VISION: Econonic
TO Conmi ssi oners of Security
Soci al Services

DATE: August 1, 1995

SUBJECT: Revi sion of "Action Taken On Your Request For
Assi stance To Meet An | mmedi ate Need Or A Speci al
Al | onance" (DSS-4002) (Rev. 9/94)

SUGGESTED

DI STRI BUTI ON: I ncone Mai ntenance Directors
Staf f Devel opnent Coordi nators
Corrective Action Coordinators
Forns Coordi nators
CAP Coordi nators

CONTACT PERSON: Mari a Schol | enber ger
1- 800- 343- 8859, extension 4-6501, av1030

ATTACHVENTS: DSS-4002: "Action Taken On Your Request For Assistance
To Meet An Inmrediate Need Or A Special Allowance" -
not avail able online
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This is to introduce the revised (9/94) version of the DSS-4002: "Action
Taken On Your Request For Assistance To Meet An | medi ate Need O A Speci al
Al |l owance".

The Revisions to this formare outlined bel ow
l. The Revi sion Date was changed to "9/94".

. On the front, in the bottom box, above "Public Assistance", t he
foll owing "Note" was added:

If you are being approved for a special allowance to neet
expenses (such as lunch or transportation) necessary to attend
education or training prograns, this all owance nmay vary based on

your actual attendance in the program If you do not neet a
sati sfactory attendance standard or nake satisfactory progress
in the program this allowance may be withheld. If your
al | owance changes, you will get a separate notice telling you

this and expl ai ni ng why.

As of June 2, lunch is no longer an allowable expense (see 4dS
Message 95 ES/ DC010). At the next reprinting of this form the
reference to "lunch" will be del eted.

The new 9/94 version of this formhas been delivered to the State (Al bany)
War ehouse. Your district wll not automatically receive copies. The
Spani sh version of the DSS-4002 will not be printed, but a clear master will
be available to those districts who nay need to photocopy it.

The restrictions on | ocal equivalent notices contained on pages 10 and 22 of
89 ADM 21 continue to apply. No changes in the | anguage of State-printed
notices wll be permtted. Any request for approval of |ocal equival ent
notices with format changes nmust be submitted in accordance with the
procedures described in 89 INF-53 and pages 12-1 through 12-5 of the Local
District Manager's Qui de.

In order to ensure that wusage of the revised forns begins wthin a
reasonabl e anount of tine, you nmay continue to use the previous (9/92)
version until your stock is depleted, or until Septenber 29, 1995, whichever
occurs first. Reorders will be filled with the 9/94 version.

Future requests for the revised DSS-4002, as well as requests for the
Spani sh nmaster, should be submtted on Form W5-47 (Rev. 9/89): "WVS O der
Form' and shoul d be sent to:

New York State Departnment of Social Services
Wel f are Managenment System
PO Box 1990
Al bany, New York 12201
Attention: O fice of Custonmer Support Services
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Questions concerning ordering forns should be directed to the Ofice of
Cust onmer Support Services by calling 1-800-343-8859, extension 6-6223.

Patricia A. Stevens
Deputy Conm ssi oner
Di vi sion of Economic Security



