DSS- 4037EL (Rev. 9/89)
Transmttal No: 93 LCM 22

Date: March 10, 1993

Di vision: Services and Conmunity
Devel opnent

TO Local District Comm ssioners

SUBJECT: Child Care and Devel opnent Bl ock Grant (CCDBG Subsidy
Program Al | ocati on

ATTACHMENTS: A-District Allocation and Miintenance of Effort Level
for Child Care Services (not avail able on-1ine)
B-Statenent of Intention to Participate (available
on-1ine)
C- CCDBG Subsi dy Program Pl an (avail able on-1ine)

The purpose of this Local Conmi ssioners Menorandum (LCM) is to transmit each
soci al services district's allocation of second year funding for «child care
subsi di es under the federal Child Care and Devel opment Bl ock Grant (CCDBG Act
of 1990 for the period beginning October 1, 1992 and each social services
district's CCDBG nai ntenance of effort |evel. The CCDBG Act of 1990 provides
for day care subsidies for eligible famlies in need of child care in order to
work or to attend an approved job training or educational programor who are
receiving or need to receive child protective services. Pl ease refer to 92
LCM 1 dated January 2, 1992 for additional programinfornation.

Social services district participation in the program is optional. No
mat ching funds are required by social services districts. Each soci al
services district nust apply by submitting an annual Statenent of Intention to
Partici pate and CCDBG program plan. Expenditures by a social services
district of any CCDBG subsidy funds after October 1, 1992 will not be
rei mbursed unl ess the social services district has inplenented the child care
certificate programdetailed in 92 LCM 138.

ALLOCATI ONS

CCDBG program funds are granted to New York State on a federal fiscal year
basis. The second year of the program began Cctober 1, 1992. New York State
intends to wutilize $29, 710,902 of the second year CCDBG grant for funding of
child care subsidies. Listed in Attachment Ais the CCDBG subsidy program
all ocation for your social services district for the second year of the CCDBG
program



Date March 10, 1993

Trans. No. 93 LCM 22 Page No. 2

CCDBG subsidy funds are allocated on the followi ng basis: fifty percent for
New York City, and fifty percent for social services districts outside of New
York City. CCDBG program funds are subject to an annual federal all ocation.
Wiile it is anticipated that funding will remain at the current levels, it is
possible that allocations to social services districts may vary in subsequent
years.

MAI NTENANCE OF EFFORT LEVELS

In accordance with federal requirenents for participation in the CCDBG subsidy
program a social services district nust nmeet a nai ntenance of effort (MOE)
| evel of spending in the calendar year of 1992 for child care services as
established by the New York State Departnent of Social Services (Departnent).

The MOE level is calculated by totaling expenditures in cal endar year 1990 for
child care services clained under the foll owi ng categories: Soci al Services
Block Gant (Title XX), Low Incone Day Care and administrative costs (loca

share net with donated funds/in-kind contributions and recipient fees are not
included in the calculation of the MOE), Transitional Child Care, At Risk Low
I ncome Child Care, Energency Assistance to Fanilies, Job Qpportunity and Basic
Skills Training (JOBS)/Cash Gant for <child care, Mandated and Optiona

Preventive child day care, and Pre-and Post-Indicated Protective child day
care. CCDBG funds cannot be used to neet the MOE dol |l ar anpunt.

Social services districts that elect to participate in the CCOBG program and
do not neet their MXE nmay not be eligible for future CCDBG funds and may
jeopardi ze New York State's current and future allocation of CCDBG funds. The
MXE for your social services district is listed in Attachnent A

HOW TO APPLY

Social services districts nmust indicate whether they intend to participate in
the second year CCDBG Subsi dy Program by conpleting Attachnent B, " Statenent
of Intention to Participate in the Child Care and Devel opnent Block G ant
Subsidy Program" This statenent nust be returned by March 31, 1993.

Social services districts nust also submt and receive approval of the CCDBG
pl an pages whi ch have been incorporated into the Child Care Conponent of the
1992- 1993 JOBS Pl an, (pages 59a, 59b, and 59c). See 92 LCM 99, "1992-1993

Social Services District JOBS Plan: (Quidelines and Pl an Docunent". The pl an
requires information regarding inplenmentation of the CCDBG subsi dy program by
the social services district, anticipated participation | evel s, and

antici pated gross expenditures. Social services districts which submtted and
recei ved approval of their CCDBG program plan pages as part of their 1992-1993
JOBS Pl an have already conplied with this requirenent.
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Social services districts that did not subnmit the CCDBG plan pages and now
elect to participate may do so by subnitting Attachnent C, CCDBG Subsi dy
Program Pl an, by March 31, 1993.

Social services districts that elect not to participate or that do not have an
approved CCDBG plan by Mrch 31, 1993 nay have their subsidy allocation
reallocated to other participating social services districts. Furt her
instructions regarding the reallocation of CCDBG subsidy programfunds wll be
provided in a subsequent Departnent rel ease.

CLAI M NG | NSTRUCTI ONS

In or der for t he Depart nent to neet federal financial reporting
requirenents of CCDBG expenditures for the federal fiscal vyear ending
Sept enber 30, 1993 all CCDBG clains for funds allocated for the federal fisca
year beginning OCctober 1, 1991 (first year of CCDBG and Cctober 1, 1992

(second year of CCDBG nust be |liquidated by Septenber 30, 1993. The
Departnment will not allow social services districts to carryover unspent funds
into the next federal fiscal year. Each social services district wll have
one rei mbur senent ceiling for each annual period. Final clains of

expenditures made for the period October 1, 1992 through Septenber 30, 1993
nmust be submitted by Novenber 8, 1993. Any CCDBG funds that remain unspent
will be reallocated to the extent permitted by federal regulations.

CCDBG program expenditures for child care subsidies should be claimed on the
Schedule H-Non-Title XX-Services For Recipients (DSS-4283). The paynents
should be clained on line 2 (Day Care Services For Children), Colum 8 (Bl ock
Grant Day Care). These claimng instructions are included in Volume 2,
Chapter 3 of the Departnent's Fiscal Reference Manual

CCDBG expenditures should be reported on the Schedule G 2B, Sunmary  of
Payments for Day Care-Services Authorization (DSS 2109B) for the Service Types
currently acconmopdated on the form Expenditures nmde under the Services
Types currently allowed, but previously excluded fromthe Schedule (30, 31,
3B, 3C, 3D, 3E, 3F, 3G, should be reported, beginning with the January 1993
cl ai ns, on the G2B, the BICS Schedule G 2B Report, and to the Autonated
Claimng System Al CCDBG Day Care costs should be reported on the Schedul e
H even if they were not reported on the G 2B prior to January 1993.

There is currently no rei mbur senent for CCDBG administrative
costs. However, subject to legislative action, admi nistrative costs
incurred after April 1, 1993 nay be reinbursable fromthe social services
districts Low Incone Day Care allocation. Districts will be notified of any

changes after the State budget is passed.
SYSTEMS | NSTRUCTI ONS

The CCDBG programis supported in the reporting and authorization of services
in the WHB Services system Service Type Suffix L is used to identify the
Child Care and Devel opnent Block Grant child care subsidy program A WG
service case nust include the Direct Service Type 03L and the corresponding
PCS Service Type of 30L through 37L, or 3AL through 3G. WS now supports
paynents issued directly to the recipient.
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CONTACT PERSON

I f you have any questions regarding information contained in this LCM pl ease
contact Susan Duchnycz of the Bureau of Early Chil dhood Services at 1-800-342-
3715, extension 4-9324, or dial direct (518) 474-9324; User |D SVCl101.

If you have any fiscal questions, please contact the Bureau of Financia
Managenent :

Upstate-Roland Levie of the Bureau of Financial Managenent at 1-800-342-
3715 extension 4-7549 or dial direct (518) 474-7549; User |D AX2060.

Metropolitan-Marvin Gold at (212) 804-1108; User | D OFM70.
If you have any WWS system questions, please contact Gerald Seeley of the

Bureau of Services Information Systens at 1-800-342-3727 or dial direct (518)
432-2932, User 1D Ofl 130.

Frank Puig

Deputy Conmi ssi oner

Di vi sion of Services and Conmunity
Devel opnent
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Statenent of Intention to Participate in the
Child Care and Devel opnent Bl ock Grant (CCDBG Subsidy Program

DI STRI CT

This social services district intends to participate in the CCDBG Child Care
Subsi dy Program for the period begi nning Cctober 1, 1992.

This social services district currently offers the CCDBG Child Care
Subsi dy Program effective (date)

OR

This social services district intends to offer the CCDBG Child Care
Subsi dy Program effective (date)

Appr oxi mat el y adul ts and children will be served.

(nunber) (nunber)

By deciding to participate in the Child Care and Devel opnent Bl ock G ant
Program this social services district agrees to conply with all applicable
assurances and requirenents of the Child Care and Devel opnent Bl ock Grant Act,
rel ated federal regulations as set forth in 45 CFR Part 98, the New York State
Child Care and Developnent Block G ant State Plan, and related State
regul ati ons and guidelines pertaining to the adm nistration and inplenentation
of the Child Care and Devel opment Bl ock Grant Programin New York State.

The foll owi ng docunents shall constitute a Menorandum of Understandi ng between
the social services district and the Departnment regarding the inplenentation
of the Child Care and Developrment Block Gant programin that district:

o the Local Conmissioners Mnorandum allocating the Child Care and
Devel opnent Block Gant funds for 1992 including all rel ated
attachnents;

o0 the social services district's "Statenent of Intention to Participate
in the Child Care and Developnent Block Grant Subsidy Program"
executed and submitted to the Departnent; and

0 an approved Child Care and Devel opnent Bl ock Grant program plan for
1992.

Assur ances

The soci al services district assures that the definitions |isted in 92
LCM1 will be used in determning eligibility for CCDBG services.

The social services district assures that it will nmeet its requirenent for
mai nt enance of effort in child care expenditures as delineated in Attachment A
of this LCM

The social services district assures that the CCDBG subsidy programfunds will
not be used to supplant any other federal, State, or local funds used for
child care services.
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The social services district assures that caretakers wll make the final
decision regarding the selection of an eligible child care provider for the
CCDBG Program

The social services district assures that it has inplemented the CCDBG child
care certificate program

The social services district assures that it will operate the CCDBG Program
according to State and federal requirenents.

Conmi ssi oner's Signature

Dat e

I f your social services district has elected not to participate, please list
the reason(s):

Pl ease return formto: Ms. Susan Duchnycz
NYS Departnent of Social Services
Bureau of Early Chil dhood Services
40 North Pearl Street 11-B
Al bany, New York 12243-0001
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Child Care and Devel oprent Bl ock Grant (CCDBG Program Pl an

Does your county of fer CCDBG services?

I f you answered YES to question #1, respond to each of the followi ng itens.

2.

For what purposes are the CCDBG services provided?

Child Care and Devel opnment Bl ock Grant services are provided to fanilies
whose gross fanmily inconme is within 200% of the state i ncone standard and
who are working, seeking enploynment, attending an approved training or
education program or are receiving or need to receive child protective
servi ces.

For which priority categories will CCDBG services be avail abl e?

Federal | y mandated priorities: X children with specia
needs

X children of famlies
with very | ow incones

Very low incone is defined as % of the state incone standard.

Thi s percentage nust be | ess than 200%

Rational e for selecting this |evel:

State nmandated priority: X children of parents
under 21 years of age

Optional priorities: children of parents whose eligibility for
Transitional Child Care has expired

chil dren of honel ess parents

children of parents who are enrolled in
subst ance abuse treatnment prograns

locally identified priority (Describe the
priority and give rationale.)
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For each federal, state and optional priority selected, the socia
services district rmust provide detailed infornmation on how it wll target
each population for <child care services. This could include such
activities as sending information to organi zations to encourage referrals,
posting information in appropriate areas throughout the district, and
streani i ning the referral process wth agencies which serve these
popul ati ons. The social services district also nust describe how it wll
ensure that each population nentioned will receive priority for child care
services. This could include methods such as noving fanmilies wth
characteristics identified as priorities to the top of the waiting |ist
for services.

Tar geti ng: (Be sure to include all priority populations previously
identified.)
Prioritization: (Be sure to include all priority popul ations previously

identified.)



10.

Attachnment C Page 3 of 3

W (by title and work wunit) wll be responsible for eligibility
determi nations and authorization of CCDBG child care subsidies? If nore
than one unit is responsible, please specify the tasks of each.

Who (by title and work unit) is responsible for offering parents the
choi ce of using one of the district's contract providers or being issued a
child care certificate?

Wo (by title and work unit) is responsible for providing potential CCDBG
clients with the full range of child care providers who are eligible for
rei mbur senment ?

Who (by title and work unit) is responsible for assisting parents in
locating child care? I f your organization involves referral of clients
fromone unit or outside agency to another for any portion of the process,
describe each wunit's or agency's roles and responsibilities and the
i nterface between groups.

Describe how the social services district ensures that parents naeke the
final decision regarding the selection of an eligible child care provider
for the CCDBG program

Who (by title and work unit) is responsible for reviewi ng the "Enroll nent
of Caregiver of Informal Child Care" and "Enrollnent of Caregiver of
Legally Exenmpt Goup Child Care" forms and verifying that the providers
selected by the parents are eligible for reinbursenment for CCDBG
servi ces.

Conmi ssioner's Signature






