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NEW YORK STATE
DEPARTMENT OF SOCIAL SERVICES
40 NORTH PEARL STREET, ALBANY, NEW YORK 12243 - 0001

CESAR A. PERALES
Commusstoner

IOCAL COMMISSIONERS MEMORANDUM

DSS-4037EL (Rev. 9/89)
Transmittal No: 91 LCM-157

Date: August 30, 1991

Division: Family & Children
Services

o Iocal District Comissioners

SUBJTECT: D[ay Care Salary Enhancement

ATTACHMENTS: 1.Salary Erhancement District Allccations (Available on-
line)
2.Cocunty Participation Notice (Available cn-line)
3.District Application/Plan (Not available cn-line)
4.CanteryHead Start Data Collecticn (Not available on-
line)

Qverview

Cn August 2, 1988, Governor Cucno sianed lsgislaticn rproviding $12 million
in grants to eligikle not-for-profit day care centers specificaily for
erplovee salary and kenefit enhancements fcr child care workers. These
salary increases were tO ke paid during calendar year 1989. An additisc
S4 million was allocated for continuation of day care salary enhancementcs
Irca January 1, 1990 to March 31, 1990.
Salary ennhancement Sundi was ceontinued in 1990~81 per Chapter £3 cf the
Taws of 1990 for Head Start rrocrams and in Secticn 2 cf Chapter 657, laws
cf 1990 for licensed not-for-prorfit day care centers. However, Iunds were
not released in State fiscal year 1950-91. Salary enhancesment funds have
been reappropriated pursuant to Chapters 33 and 30 of the Laws cf 1291
respectively, and t the Department recently has received approval to disburse
zalary enhancement rrogram funds for both eligikle center and eiigikle Head
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There are several significant changes in this year's program. First, two
distinct appropriations are available:  $2.0 million for not-for-profit day
care cemters which are not receiving child care subsidies for 100% of the
children they serve and $1.8 million solely for eligible Head Start
programs. Second, participating day care cemter and Head Start programs
mist distribute any new furds received only as salary increases, rather than
barmses or benefits as in the past. Finally, the data collection required
by participating programs is greatly simplified.

District Allocations

Attached (Attachment #1 ) is a listing of each district!s allocations for
day care centers and Head Start programs for contirmation of salary
enhancements. Also shown is the allocation of administrative funds for each
funding stream. Administrative costs are in the amount of five percent of
each district's allocation for salary enhancement with a minimm of $355 for
the day care center program and a minimm of $400 for the Head Start
program. While allocations are provided for all districts which have not-
for-profit day care centers and/cr Head Start programs, 2 district will he
eligible to receive the furxds cnly if it is currently providing, or agrees
to provide, day care under the Low Inccme Day Care Program. For ineligible
districts, staff of the not-for-profit centers and Head Start programs are
not eligible to receive salary erhancement funds under this legislation.

The day care salary legislaticn allows for a district or any other perscn or
entity, to contribute fuds including the administrative funds to this
program. 1t also allows for e re~allocaticn of any wused Ifunds €0
participating eligible districts.

Criteria for Particiraticn

Eligible districts must apply irmediately to receive funds by submitting a
Ccunty Participatien Notice Zorm to this Department (Attachment =2).
Participating districts must distribute funds to both not~for-prefit day
care centers and Head Start programs as available in their areas.

Upon receipt of the County Participaticn Notice form, allocated furds will
be disbursed as advances. Zach district must submit the District
2pplication/Plan (Attachment =3) as soon as possible and, upen Department
approval, must make the allocated furds avallable to the day care centers
ard/or Head Start programs in accordance with the approved plan. All
payments to the eligible rzarticipating day care centers and Head Start
programs should be made as socn as possible after plan approval nas oceen
received, kut no later than March 31, 1922,

The basic criteria for =he eligibility of day care center and Head Start
programs remein the same. The cay care center and Head Start prodrams nust
ve licensed as cof Septemper 1, 1390, &e not-for-rrofit, cperate a minimm of
6 hours per day, 5 days per weeK, ard be willing to accept supsidized low-
income children in the next available slot if reguested by the districet.
Day care centers are eligible 1 hey are rot receiving subsidies Icr 100%
cf the children they serve.
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Equivalents (FIE's) (See Attactments #3 and #4). I should be noted that
the September 15, 1990 date is being used as a measurement point in .
determining the FIE's for the staff positions and slots utilized by low
inceme children. These FTE's are used to calculate the day care cemter or
Head Start program share of the district's allocation only. The day care
centers and Head Start programs should then distribute their allecation to
eligible staff, whether their positions were used in the calculaticns for
FTE's or not. As in the past, participating districts are aple to
distribute 20% of the salary funds at lecal discretion in accordance with
the criteria given in the quidelines for the district plan.

It is the respansibility of each district to provide application packets,
Center/Head Start Data Collection (Attachment 24), to all potentially
eligible programs ard to establish an expediticus timeframe for sutmission
of the packets from the programs back to the district for campletion of the
distribution carponent of the district plan (Attaciment #3). Enclesed are
mailing labels of potentially eligible not-for-profit day care centers
and/cr Head Start programs in your district. ,

The day care salary ennancement legislaticn provides that in those cases
wnere an eligible district does noct apply for participaticn, the
Commissicner of New York State Department of Social Services may comcract
aitrer with an eligiktle not-for-prorfit child care resource ard referral
agency which is serving the district, or if unavailable or wwilling, with
a statewide not-for-grofit crganizatiocn with a primary functicn of
coordinating eligible child care providers, ©o distrikute these funcs under
+he same requirements that would apply to the digtrict. If these agencies
do net exist or deciine to apply, The Department wWill dighurse the allocared
fupds to the eligirie day cars centers and/or Head Start rrograms that
zrply.

Claiming Instructicns
all clatd scr Dav Csre Salary Fnhancement Dunds must ke filed by
May 31, 1992. Dlease refer = S9-AIM 11 which details the claiming

instructions for the Day Care Salary Enhancement Progranm.

Tf you have any guesticns on this program cor lts requirements. vlease
contact “he Buresu of Child Care, Scsern Delucia or Tileen Mahoney at (£18)
174=-5324.
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Xt Josenn Semicel
74 ( / Deputy CoImlSSicner
~iN#€ion of Family and Ciildren
services
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SALARY TMIANCEMEMT DIGTRLOCT ALLOCATTONS

DAY CARE CENTER HEAD START

DISTRICT CENTER CENTER CENTER HFAD START HEAD SIART HEAD START
TOTAL DISTRICT SALARY TOTAL DISIRICT SALARY

ALIOCATION ADMIN PORTION OF ALIOCATION ACMIN FORI'ION OF

ALLOCATION ALLOCATION ALLOCNTTON ALI OCRTTON
AIBANY 122,756 5,846 116,910 23,976 1,142 22,815
ALLRGANY 5,269 355 4,914 0 0 0
BROOME 23,493 665 22,828 5,318 400 4,918
CATTARRUGUS 13,194 373 12,821 5,757 400 5,357
CAYUGA 9,022 355 8,667 6,548 400 6,148
CHAUTAUGUA 19,723 558 19,165 2,157 400 1,757
CHEMUNG 7,771 355 7,416 28,311 1,348 26,963
CHENANGO 0 0 0 8,761 417 8,343
CLINTON 6,967 355 6,612 9,775 AGS 9,310
COLUMBIA 7,235 355 6,880 0 0 0
CORTLAND 9,022 355 8,667 3,562 400 3,162
DELAWARE 5,939 355 5,584 12,357 588 11,769
DUTCHESS 29,411 1,401 28,010 19,366 922 18,443
ERIE 162,345 7,731 154,614 83,456 3,974 79,482
ESSEX 5,403 355 5,018 6,811 400 6,411
FRANKLIN 6,699 355 6,344 11,158 531 10,627
FULION 4,142 355 3,797 0 0 0
GENESEE 15,585 441 15,144 0 0 0
GREENE 4,688 355 4,333 6,109 400 5,709
HAMILTON 0 0 0 0 0 0
HERKIMER 1,318 . 355 963 0 0 0
 JEFFERSON 5,180 355 4,825 1,386 400 2,986
LEWIS 0 0 0 10,421 496 9,924
LIVINGSTON 5,492 355 5,137 0 0 0
MADISON 15,620 744 14,876 0 0 0
MONROE 198,698 9,462 189,236 31,446 1,497 29,919
MONTGOMERY 2,142 355 1,787 5,143 400 4,743
NASSAU 107,745 5,131 102,615 49,336 2,349 46,987
NIAGARA 35,602 1,695 33,907 17,613 839 16,775
ONEIDA 34,524 1,644 32,880 13,279 632 12,647
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DAY CARE CENTER

HEAD STARY

DISTRICT CENTER CENTER CENTER HEAD START HEAD START HEAD STARI
TOTAL ' DISTRICT SALARY TOIAL DISTRICT SALARY
ALLOCATION AIMIN PORTION OF ALLOCNKTION ALMIN FORI'ION OF
ALIOCATION ATIOCATION ALIOCATION ALTOCATION
ONONDAGA 118,346 5,636 112,711 28,956 1,379 27,577
ONTARIO 22,797 1,086 21,711 0 0 0
ORANGE 31,287 1,490 29,797 28, 680 1,366 27,314
ORLEANS 15,010 715 14,295 2,157 400 1,757
OSWEGO 10,764 355 10,409 10,052 479 9,573
OTSEGO 12,643 358 12,285 14,386 685 13,701
PUTNAM 0 0 0 0 0 0
RENSSELAER 30,677 1,461 29,216 18,351 874 17,477
ROCKLAND 29,833 1,421 28,412 18,731 1,844 36,887
ST. LAWRENCE 8,396 355 8,041 13,833 659 13,174
SARATOGA 7,681 355 7,326 4,967 400 A, 567
SCHENECTADY 69,000 3,286 65,714 0 0 0
SQIOHARIE 5,180 355 4,825 8,216 400 7,816
SCIUYLER 0 0 0 6,372 400 5,972
SENECA 5,939 355 5,584 0 0 .0
STEUBEN 14,494 690 13,804 14,755 703 14,052
SUFFOLK 89,921 4,282 85,639 71,560 3,408 68,153
SULLIVAN 3,527 355 3,172 12,726 G0OG 12,120
TTOGA 6,073 355 5,718 5,670 400 5,270
TOMPKINS 26,784 1,275 25,508 7,777 400 7,377
ULSTER 14,823 706 14,117 10, 605 505 10, 100
WARREN 1,695 355 1,340 9,959 474 9,185
WASHINGTON 3,840 355 3,485 7,602 - 400 7,202
WAYNE 24,157 1,150 23,007 13,095 624 12,471
WESTCHESTER 134,764 6,147 128,346 124,678 5,937 118,741
WYCMING 0 0 0 0 0 0
YATES 4,644 355 4,289 2,157 400 1,757
NEW YORK CITY 437,407 20,829 416,578 978,825 46,611 932,215
STATE TOTAL 1,994,675 95,365 1,899,310 1,798,155 88, 155 1,710,000
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County Participaticn Notice

This is to notify the State Department of Social Services that the
county of

___will participate
___will not participate

in the salary enhancement allccation for Head Start Programs ard not-for-
profit day care centers for the pericd 4/1/90 to 3/31/51.

Signed:
Date:
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In its eractment of the day care salary enhancement 13w, *he
Legislature nas taken steps to improve the availability ard quality of child
care in New vork State. They have apprapriated 2 million o increase
salaries to the toaching and supervisory staff in not~for-profit day care

For the purpose of the salary erhancament progran, the followind

o an eligible district is a social services district that is providing or
agrees tO provide 1ow income day care.

or certificate has been denied, suspended or revoked, O which is found
to be in vioclation of Section 390 of rhe Social gervices Law within one
year prior to ©r follewing Septemper 1, 1990 will ke ineligible to

receive any portion of these funds.

o An eligibie Head Start is a Head gtart program which holds a not-£or-
preiit day care cencer cervificate Or permit and provides care for siX
or more hours per day for five or TOXre days per week., AIY Head Start
wnose day care license or cercificate has peen denied, suspended oT

revoked, ©OF which is fourd to ke in violation of section 390 of e
gocial Sexvices iaw within one year Pricr to or £ollowing Sepcemper L,

1990 will ke ineligible To receive any porticn of these furds.

To apply for the Day Care Salary Erhancemeric Allecation program

districts mAST submit two forms: rhe Day Care Salary Frhancement Plan ard

M

This allocation €0 increase the calaries of child care staff of not—
for-profit centers and/or Head Start programs 1s seen as an cpportunity =9
plan to maintain the increases revord the availapility of these Stats
ards. Therefcre, e plan is ©o we ceveloped wy the local district
jcner in consultaticn wqith the directers ot part:'.ciz_:atj_nq eligihle
sites. It mustT address ways o increase the availapility of low inccome dayv
care and the way in wiiich the district amd centers will te@ aple To sustalnl
che gains in e recruitment and rerenticn O staff wnich wvill re acnievea
sy this allocaticn.

e T et i e
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o Forty percentOftthm‘dSallocatedtDadiStrictwillbe
aistriputed to each eligible site based on the center's properticn of
the total nmber ©of children (@q:resssi in FIE'S) frcmfamilies

i i:rmﬂuptozoo%ofthe poverty' level receiving 4y care
cervices R September 15, 1990 regardliess of wnethertheyz;xe
receiving subsidiZedca:CBinthese eligible cencers o the total
mmber ©f the eligible children (expressad in FTE'S) in the eligikvle
centers applyird for salary erhancement furds.

parts 11T and IITA are the forms onl vhich the icts will allocate
the amounts o be dishursed to eacn eligible center OF Head Start pased on
the formala detailed WY the 1eqislation.

colum 1 = Please 1list the total allocation for salary enhancemerts
on the allocation 1ine. List all part:icipatinq eligible davy care centers OF
Head Start prograns and their respective pexrmit rumbers.

colum 2 = Campute 40% of the salary allccation amount  in Colum 1
ard writethereslltonthe 1ine proviced. 1ist each ce:rcer'stotal staff
in P11l Time Equivale.nts (FTE) -

For the purpese of camputing @ fill time ivalent staff, full time
will mean ay teachers, child care workers ©T SUpervisors actaally employed
as of Septerber 15, 1890, for Six or wore nours per 4ay for five cays a
week, Farc £ime worker rine will be camputed as the ratio of hours employed
to that of six hours per day for five days Per weeK.

o e DT
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District

rhe amount of day
200% of the poverty
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District Date

Day Care Salary Enhancement Plan

Part IT

Describe steps to be taken to sustain the gains in recruitment and
retention of staff achieved by the furds allocated.

PART II A

State the criteria used by the district to allocate the 20%
discretionary portion of the Salary Enhancement funds.
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APRIL 1, 1990 - MARCH 31, 1991
DAY CARE SALARY ENHANCEMENT ALLOCATION

PART {11
COUNTY:
ALLOCATION STAFFING ' LOW INCOME CHILDREN REMAINDER TOTAL
(Total Salary Portion) {Salary Portion X .40) (Salary Portion X .40) ) (Salary Portion X .20)
PERMIT HIMBER % TOTAL STAFF NUMBER % TOTAL LOW INCOME ADDITEONAL . CENTER
RUMBER CENTER NAME FTE STAFF | FTE STAFF ALLOCATION FTE CHILD | FTE CHILD ALLOCATION ALLOCATION . ALLOCATION
100% 100%

TOTAL:
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HEAD START PROGRAMS

APRIL 1, 1990 - RARCH 31, 1991
DAY CARE SALARY ENHAMCEMENT ALLOCATION

PART I11

COUNTY:

ALLOCATICN STAFFING LOW INCOME CHILDREN _ REHAIIIDER' TATAL

(Total Salary Portion) (Salary Portion X .40} (Salary Portion X .40) {Salary Portion K .20) -
CENTER
PERMIT NUMBER % TOTAL STAFF HUMBER % TOTAL LOM THCOME .A.IIDITIDHAL
WMEER | CENTER NAME | FTE STAFF | FTE STai, | ALLOCATION l FTE CHILD | FTE CHILD ALLOCATION | * ALLOCATIOR LA ALLOCATION ...
100% 100%

TOTAL:
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Basic eligibild 7 criteria I the same A partn.cn.patmq wal
st e 1licens of Sept 990, ead ctart oF not-for=
profit ter, perate ninin of 6 1O day days per we=
willind ceep Jnsidized 1 cw-incore 1dren

Tnere &re: how! ' significart in this year S

rogran. rirst, T0° seinct appropriat ons have made availaple $1.8

nilll gesignated eolely for © le H cart = ard $2-0
qillion for r-for pro it day cere ch are not ing child
caye SUP £ 0% of e nildren e geconds parthlpaT.:u"q
day care prod dz.stribute any new receiVed o as y
increas rather poruses oF efits as the inally, the
data 11ecticn reculr ry éay care Dreah 1y cigplifisd.

as e pasty gartlcs patich the c::nt;_nuat:.on whe  GAY care
zalary ;pcencive requires cocperative effortc oo the parc of local districts.

o céay care Centers ard e state Departent of Social services-

please conplets and return pages - Ul 4 35 2ollcws o his
s martent of social cervices: :

rag pay C&F Trogreld Tdantif.icatd_on - programl YeCordsS e
reou yed © zatien & cnild care carvice 3 nforTatich
ge 2~ hild care fryollment joc progra® jgentif the capaclty
and e:arolment jigren @ vne caY care proqmm £ Sep 15,
189 Chilk will measur | pall-cire equd ents FTE'S)
2 2411 Tine jg cne fhat 13 care 6 nours or gore T day Ier 5 4ays
e i Th forma o determil: FTE's 18:

ours Sek Azy ays Ler reek

HI
e
3
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FTE children from families with inccmes at or below 200% of the poverty
level must be identified. A chart showing the income levels at 200% of the
poverty level by family size is included for reference.

Page 3 - Eligible Perscnnel Listing - Program identifies potentially
eligible staff (teachers, aides, child care workers, direct line
supervisors, etc.) in full-time equivalents (FTE's) as of September 15,
1990. A full time staff is one that works 6 hours or more per day for 5
days per week. The formilas to determine FIE's is:

hours per day days per week
# of staff X 6 X 5

Tt should be noted that the September 15, 1990 date is being used as
a measurement point for determining the FIE's for the staff positicns and
slots utilized by lcw income children. These FIE's are used to calculate
the day care center or Head Start program share of the district's alloccation
onty. The day care centers and Head Start programs should then distribute
their allocations to eligible staff, whether their positions were used in
the calculations for FIE's or nect.

Page 4 - Funds Disbursement Assuwrance - Program provides signed
assurance that funds are disbursed in the prescribed manner.
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Day Care Progranm Identification

Center { }
Head Start { )}

Name of Center:

Address: County:

Ccntact Person: Title:

Telephcne: ( )
Area Code Number

Date Submitted:

Permit MNo.:

Permit Dates: ! / to / /

Mo. Tay Ir. Mo, Tay Ir.

Capacity of Center:

3.1, /P.M.

Center cperates Ircn a.m./p.m. 0
Signature: Title:

Tuthorized Representative
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DAY CARE CENTER PROGRAM [ ]
—3

CHILD DAY CARE ENROLLMENT DATA

HEAD START PROGRAM

Page 2

PERMIT #

SITE NAME:

TQTAL
CHILDREN

CHILDREN IN
FAMILIES AT
OR BSELOW 200%
POVERTY

CAPACITY:

8 WEEXS - 1 1/2 YEARS
1 1/2 YEARS - 3 YEARS

3 YEARS

- 4 YEARS

5 YEARS
& YEARS - 10 YEARS
10 YEARS - 14 YEARS

CHILDREN IN
FAMILIES
ABOVE 200X
POVERTY

HHIBRHHHEHSR B |

F g
R R
R =

P

s
l

ENROLLED:

B WEEKS - 1 1/2 YEARS
1 1/2 YEARS - 3 YEARS

3 YEARS

4 YEARS

, 3 YEARS
& YEARS - 10 YEARS
10 YEARS - 14 YEARS

TOTAL

=1

IGISLE ZHILDREN IN FTE's

(=R
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CENTER [ ]
HEAD START [ ]

FERMIT NUMBER:

b~

FLIGIBLE FERSONMEL LISTING

SITE NAME :
POSTTION/TITLE 4 OF FIE QUALIFICATIONS FOR FOSTTICN
STAFF
i
f
TOTAL EIIGIELE STAFF ‘ \
—y FULL TDME EQUIVILENTS L
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FUNDS DISBURSEMENT ASSURANCE

I do hereby assure to the Commissioner of the State Department of
Social Services that the funds received by will ke
used solely for employee salary enhancements for teaching, child care, and
supervisory staff. I assure that these funds will not supplant or
substitute for any other funding for day care services, or to provide
services which this center is required to provide, pursuant to contracts
which may exist with the state, local social services district(s),
authorized agencies, individuals or cther organizations.

It 1is alsc assured that, to the maximm extent feasible, this center
will enhance its future revemues in order to sustain the level of staff
salary provided as the result of this allocation. .

(Center)
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‘Income Eligibility Guidelines
200% of Poverty Level

Family Size Anrmal Tncome
1 o 413,208
2 $17,272
3 $21,336
4 $25,400
5 429,464
6 | $33,528
7 $35,028
8 $36,528
9 : 338,028
10 | | $39,528
11 841,028
12 542,528
13 344,028
14 845,528

[
mn

$47,028



