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IV. 

TO infonn local sccial services districts of a c3lange to Department 
regulation 351.22. D i s t r i c t s  that use e l ig ibi l i ty  milouts  rrmst nod 
develop plans cutlining the el igibi l i ty  mailout pnxzss and s d m i t  
s u d ~  plaris to this Deparhnent for aFpLwal. 

76 ADM-134 directed dis t r ic ts  to use el igibi l i ty  mailouts on a 
periodic basis. ?he use of el igibil i ty mailouts prwided local 
dis t r ic ts  with an efficient and cost-effective m a n s  of targeting 
particular ermr prone sqmmts of the public assistam? m a t i o n  
in order to rerfuce the inc- of quality wntrol -LS. 

Since the ixplmenbtion of WS uuch of the infornntion gatherd by 
use of the eligibil i ty milout questionnaires becane available 
through ccsrprter mthes and proper we of anticipated future action 
(AFA) codes. Alw, local districts directed via 86 AU4-28 t o  
inplemnt Mxthly Rqmrt-ve Budgeting (ME(RB), wh i c f i  has 
t age t e3  earned incCme cases. 

Eligibility milouts are a separate process f m  the recertification 
prrxzss, ~mrrespn&nce, amtact with wlla tera l  scxlrces and other 
dcammtation p- used by the local d i s t r i c t  to determine or 
reaetermine eligibility. 

mis Achninistrative Directive addresses only eligibil i ty milmts. 

In those social service districts that use the eligibil i ty milwt 
process, the Department's appLwal of local d is t r ic t  procedures mt 
be abtained before the eligibil i ty milarts can be used. The 
apprwal procedure also all- for suspension of the process when 
c i r c m s b x s  so warrant. 

Smial services distr icts  which use eligibil i ty mailouts m t  develop 
plans cutlirkq that v. 'Ihe plan shculd include target areas 
(i.e. hsuseholclcanposition, sdxmlattedamx, etc.) ,  hwof ten  
el igibil i ty m a i l a r t  questionnaires w i l l  be sent, the timefraxe w i t h i n  
which the client rrmst reqmd, and the action the agexy w i l l  take i f  
the questionnaire is not returned. 
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A w i a l  services district may request and the Deparbnent may apprwe 
a waiver of the regulatory p r w i s i a  whi& direct that failure t o  
respond tm an eligibility mailcut within certain t h  periods 
w i l l  result in case closing. Such waiver requests may be included 
with the district's eligibility questiamaire process plan or my be 
suhnitted anytime thereafter. 

Please suhait eligibility milart process plans and waiver requests 
to: 

Bxbara Wellman, D i r e d o r  
Bureau of Ircaxe SuIzpcnt Pmgrarm 

40 North -1 Street 
Albany, New York 12243 

D i s t r i c t s  that use eligibility mailouts nust have an aFprwed plan in 
place by 60 days fmm the effective date of this directive and should 
allm 30 days fmn the date they suhnit their plans for oepartmental 
review and mspnse. 

No district may cDnduct eligibility mailouts m e s s  their plan has 
been by this D8partmFnt. 

T h e  Department m y  rescind the applclval of any eligibility milcut 
plan or my direct districts to susp=d their eligibility mailcut 
pnxes when warrant sucfi action to be apnpriate. 

'Ihere are no systems i np l i c a t i a .  

A separate determination of food s t a q  eligibility rmst be canpleted 
when any public assktawe/food s h p  hrxlsehold's plblic assistance 
is terminated solely berause a l n ~ & ~ I d  failed to =turn an 
eligibility m a i l a r t  questionmire. ?he separate fmd stamp 
eligibility determination precess is describes in the Food st an^ 

Book (FSSgZ, section VI-B-3 -1. 

lhe effective date of this M v e  is September 20, 1989. 

.I 

'Oscar R. Best. H. \ 


