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Section 2 

 

I. Purpose 

 

The purpose of this Local Commissioners Memorandum (LCM) is to provide supplemental 

federal fiscal year (FFY) 2012 Supplemental Nutrition Assistance Program Employment and 

Training (SNAP E&T) 100% administrative funding allocations for each social services district 

(SSD). 

 

II. Background 
 

New York State receives annual allocations from the United States Department of Agriculture 

(USDA) to support SNAP E&T program administration.  USDA reallocates other states’ 

unexpended 100% funds to states that request and justify the need for the funds.  New York 

requested additional FFY 2012 SNAP E&T 100% funds and was awarded an additional $1.9 

million in August 2012.  This LCM informs districts of supplemental FFY 2012 100% SNAP 

E&T allocations supported by the additional $1.9 million in 100% funds.    
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The 100% federal funds are available to fully reimburse SNAP E&T administrative costs without 

non-federal match.  SSDs’ 100% SNAP E&T allocations for FFY 2012, including the 

supplemental allocations made available by this memorandum, are based on each SSD’s share of 

the FFY 2012 100% funding for local district allocations as compared to their FFY 2011 100% 

allocation.  Attachment 1 lists each SSD’s initial 100% allocation as well as the supplemental 

allocation awarded through this memorandum and the total FFY 2012 100% SNAP E&T 

allocation. 

Participant reimbursement and dependent care funding for SNAP E&T are not included in the 

administrative allocations and should continue to be claimed separately. 

 

Your district’s FFY 2012 SNAP E&T administrative allocations are available to reimburse 

eligible costs incurred from October 1, 2011 through September 30, 2012.  Consistent with all 

FFY 2012 SNAP E&T funds, these additional funds must be used to cover costs incurred 

during the October 1, 2011 through September 30, 2012 period.  SSDs should submit 

supplemental claims to receive payment in a timely manner.  If claims are not submitted to 

expend the allocated funds, OTDA’s Bureau of Financial Services will move any 50% claims to 

the 100% claim category sometime after the final claiming deadline.  These claiming 

adjustments will permit each SSD to increase the extent to which employment services for SNAP 

applicants and recipients are fully funded with federal funds.  All claims for FFY 2012 100% 

SNAP E&T reimbursement must be received no later than February 1, 2013. 
 

III. Program Implications 

 

This memorandum provides a supplemental FFY 2012 100% SNAP E&T allocation.  SSDs 

should refer to 12-LCM-07 for information regarding the use of SNAP E&T funds. 

 

IV. Claiming Instructions 
 

OTDA provides a Cognos employment report entitled "Individuals by Employability Code 

Counts."  This report has replaced the WINR-9475 and the Monthly Statistical Report on 

Employability (DSS-2238) for the purpose of allocating employment program costs.  There is 

also a Cognos report entitled the “Local District PA-FS Claiming Tool.”  This Claiming Tool 

provides needed information on the number of PA individuals who are subject to employment 

program work requirements and the number of NTA-FS work registrants engaged in work 

activities during the report month.  These numbers of individuals can be used to determine the 

allocation claiming percentages for use on the Schedule D-3, Allocation and Claiming of 

Administrative Costs for Employment Programs, LDSS-2347-B1.  Instructions for completing 

the Schedule D-3 can be found in the Fiscal Reference Manual (FRM) Volume 3, Chapter 10.   

 

New York City will continue to use the NYC Human Resources Administration Engagement 

Report for cost allocation purposes.  Guidelines for using the Engagement Report are contained 

in FRM, Volume 3, Chapter 10. 
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Fiscal Reference Manual (FRM) are available at: 

 

FRM Vol. 3 – http://otda.state.nyenet/bfdm/finance/FRM_Vol3_Manual.asp  

  

 

The Monthly Employability Code Summary Report and Local District PA-FS Claiming Tool 

provide unduplicated case member counts.  These reports are available on a monthly basis in 

Cognos 8 using the following link: 

 

http://cognos.otda.state.nyenet/COGNOS8/cgi-

bin/cognosisapi.dll?b_action=xts.run&m=portal/welcome/welcome.xts 

 

SSDs experiencing problems accessing Cognos can call the Customer Response Center at  

(800) 342-3010. 

 

SSDs may file supplemental claims transferring dollars from the 100% category to the 50% 

category once they exceed their 100% SNAP E&T allocation.  This will result in the SSD 

receiving these funds sooner without waiting for the State to shift the claims.  

 

Note that participant reimbursement and dependent care expenditures for SNAP E&T are not 

part of the SNAP E&T administrative allocations and should continue to be claimed in their 

respective columns on the Schedule D-3.  Please refer to 12-LCM-02 for information on the use 

and claiming of SNAP E&T funds for dependent care expenses.  

 

 

 

 

 

Issued By 

Name:   Phyllis Morris 

Title:    Acting Deputy Commissioner 
Division/Office:  Center for Employment and Economic Supports 
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10/1/2012

Attachment 1

District FFY 12 Original 100% 

Allocations 

FFY12 Supplemental 

100% Allocations - 

FFY 12 Total 100% 

Allocations
Albany $117,458 $15,567 $133,025
Allegany $26,086 $3,457 $29,543
Broome $193,257 $25,613 $218,870
Cattaraugus $28,658 $3,798 $32,456
Cayuga $44,850 $5,944 $50,794
Chautauqua $136,361 $18,072 $154,433
Chemung $99,686 $13,212 $112,898
Chenango $48,362 $6,410 $54,772
Clinton $53,210 $7,052 $60,262
Columbia $13,665 $1,811 $15,476
Cortland $22,284 $2,953 $25,237
Delaware $7,306 $968 $8,274
Dutchess $111,397 $14,764 $126,161
Erie $919,704 $121,891 $1,041,595
Essex $14,559 $1,929 $16,488
Franklin $49,835 $6,605 $56,440
Fulton $65,974 $8,744 $74,718
Genesee $12,925 $1,713 $14,638
Greene $20,520 $2,720 $23,240
Hamilton $1,366 $181 $1,547
Herkimer $45,667 $6,052 $51,719
Jefferson $91,068 $12,069 $103,137
Lewis $19,848 $2,631 $22,479
Livingston $38,354 $5,083 $43,437
Madison $37,186 $4,928 $42,114
Monroe $605,469 $80,245 $685,714
Montgomery $36,949 $4,897 $41,846
Nassau $144,598 $19,164 $163,762
Niagara $201,281 $26,676 $227,957
Oneida $153,407 $20,332 $173,739
Onondaga $299,295 $39,667 $338,962
Ontario $44,591 $5,910 $50,501
Orange $115,046 $15,247 $130,293
Orleans $22,185 $2,940 $25,125
Oswego $113,145 $14,996 $128,141
Otsego $41,232 $5,465 $46,697
Putnam $1,717 $228 $1,945
Rensselaer $90,709 $12,022 $102,731
Rockland $81,311 $10,776 $92,087
St. Lawrence $88,395 $11,715 $100,110
Saratoga $51,744 $6,858 $58,602
Schenectady $40,216 $5,330 $45,546
Schoharie $14,871 $1,971 $16,842
Schuyler $16,994 $2,252 $19,246
Seneca $8,069 $1,069 $9,138
Steuben $72,844 $9,654 $82,498
Suffolk $319,502 $42,345 $361,847
Sullivan $34,139 $4,525 $38,664
Tioga $35,628 $4,722 $40,350
Tompkins $48,668 $6,450 $55,118
Ulster $63,684 $8,440 $72,124
Warren $22,146 $2,935 $25,081
Washington $31,506 $4,176 $35,682
Wayne $45,866 $6,079 $51,945
Westchester $391,539 $51,892 $443,431
Wyoming $9,398 $1,245 $10,643
Yates $9,764 $1,294 $11,058
Subtotal $5,475,494 $725,684 $6,201,178
NYC $8,860,521 $1,174,316 $10,034,837

Total $14,336,015 $1,900,000 $16,236,015

FFY 2012 Supplemental 100% SNAP E&T Allocations


