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Section 1 
Transmittal: 05-INF-15 
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Issuing 

Division/Office: 
Division of Employment and Transitional Supports 
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Subject: Revisions to Mandatory Client Notices 

Suggested 
Distribution: 

Temporary Assistance Staff 
Food Stamp Benefits Staff 
Medicaid Directors 
CAP Coordinators 
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WMS Coordinators 
Staff Development Coordinators 

Contact 
Person(s): 

Forms Questions: Bob Gullie 1-800-343-8859  Extension 6-1095 
Program Questions: 
Food Stamp Bureau - (518) 473-1469 
Temporary Assistance Bureau - (518) 474-9344 
HEAP - (518) 473-0332 
Metro Region - (212) 961-8207 
Medicaid Local District Liason - Upstate (518) 474-8216 or NYC (212) 417-4500 
WMS Questions: (518) 474-8749 

Attachments: LDSS-3152; LDSS-3152 NYC; LDSS-4013A; LDSS-4013B; LDSS-4013A NYC; 
LDSS-4013B NYC; LDSS-4014A; LDSS-4014B; LDSS-4014A NYC and LDSS-
4014B NYC  
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Line:  

 

 
Filing References 
 

Previous 
ADMs/INFs 

Releases 
Cancelled 

Dept. Regs. Soc. Serv. 
Law & Other 

Legal Ref. 

Manual Ref. Misc. Ref. 

See 
Attachment 
I      

See 
Attachment I 

See 
Attachment I 

See 
Attachment I 

See  
Attachment I 

See  
Attachment I 

Section 2 
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The purpose of this release is to introduce 10 revised client notices.  
 
The primary reason for the revisions was as a result of a request from the State Education Department to 
include Food Stamp Benefits information about the “National School Lunch/Breakfast Programs” on the 
State printed “Action Taken Notices”. 
 
The following are the notices that now include that information. 

 
LDSS-3152: “Action Taken on Your Food Stamp Benefits Case” (Rev.5/05) 
LDSS-3152 NYC: “Action Taken on Your Food Stamp Benefits Case” (Rev.5/05) (NYC) 
LDSS-4013A: “Action Taken on Your Application:  PA, FS and MA Coverage  
PART-A” (Rev.5/05) 
LDSS-4013B: “Action Taken on Your Application:  PA, FS and MA Coverage  
PART-B” (Rev.5/05) 
LDSS-4013A NYC: “Action Taken on Your Application:  PA, FS and MA Coverage PART-A” 
(Rev.5/05) (NYC) 
LDSS-4013B NYC: “Action Taken on Your Application:  PA, FS and MA Coverage PART-B” 
(Rev.5/05) (NYC) 
LDSS-4014A: “Action Taken on Your Recertification:  PA, FS and MA Coverage and Services 
PART-A” (Rev.5/05) 
LDSS-4014B: “Action Taken on Your Recertification:  PA, FS and MA Coverage and Services 
PART-B” (Rev.5/05) 
LDSS-4014A NYC: “Action Taken on Your Recertification:  PA, FS and MA Coverage and 
Services PART-A” (Rev.5/05) (NYC) 
LDSS-4014B NYC: “Action Taken on Your Recertification:  PA, FS and MA Coverage and 
Services PART-B” (Rev.5/05) (NYC) 
 

II. Program Implications: 
 

The following is a general listing of the revisions to the Client Notices: 
 
LDSS-3152: “Action Taken on Your Food Stamp Benefits Case” 
 

FRONT 
 

1. The Revision Date was changed to 5/05. 
 

2. The title of the form was changed to “Action Taken on Your Food Stamp Benefits Case”. 
 

3. The following checked box and information was added after number “5” of the “Approved” 
section.   
 
The information reads as follows: 
 
6.  If you applied for Public Assistance and are approved, your Food Stamp Benefits may go 
down or might stop. If this happens, you will not get a notice about your Food Stamp Benefits. 
 

4. With the addition of the new question 6, the previous number 6 question was renumbered to 7. 
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5. The prechecked box regarding “Responsibility to Report Changes” was moved to the reverse 
side of the notice. 
 

REVERSE: 
 

1. The Revision Date was changed to 5/05. 
 

2. The following “Free Lunch Program” information was added below the “case name” and 
“address” section at the top of the page.   
 
The information reads as follows: 
 
National School Lunch and/or Breakfast Programs - The child(ren) listed below are approved 
to receive free lunch and/or breakfast if he or she attends a school that participates in the 
National School Lunch and/or Breakfast Programs. To receive this benefit, you must take or send 
a copy of this notice to the school that your child attends. 

 
This notice also entitles your child(ren) to free meals if they attend a program such as a school, 
club or camp that participates in the Summer Food Service Program. Make a copy for your 
records so you can provide it to the sponsor. 

 
List Child(ren)'s name(s):  
 
 
 

 
3. The prechecked box regarding “Responsibility to Report Changes” that was removed from the 

front of this notice was added directly after the “Free Lunch Program” information. 
 

4. The “LIFELINE” service information was removed from the top of the notice. 

 
LDSS-3152 NYC: “Action Taken on Your Food Stamp Benefits Case” (NYC) 

 
COVER – The Revision date was changed to 5/05. 
 
FRONT 

 
1. The Revision Date was changed to 5/05. 

 
2. The title of the form was changed to “Action Taken on Your Food Stamp Benefits Case”(NYC). 

 
3. The following checked box and information was added after number “5” of the “Approved” 

section.   
 
The information reads as follows: 
 
6.  If you applied for Public Assistance and are approved, your Food Stamp Benefits may go 
down or may stop. If this happens, you will not get a notice about your Food Stamp Benefits. 
 

4. With the addition of the new question 6, the previous number 6 question was renumbered to 7. 
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5. The prechecked box regarding “Responsibility to Report Changes” was moved to the reverse 
side of the notice. 
 

REVERSE: 
 

1. The Revision Date was changed to 5/05. 
 

2. The following “Free Lunch Program” information was added below the case name and address 
section at the top of the page.   

 
The information reads as follows: 
 
National School Lunch and/or Breakfast Programs - The child(ren) listed below are approved 
to receive free lunch and/or breakfast if he or she attends a school that participates in the 
National School Lunch and/or Breakfast Programs. To receive this benefit, you must take or send 
a copy of this notice to the school that your child attends. 

 
This notice also entitles your child(ren) to free meals if they attend a program such as a school, 
club or camp that participates in the Summer Food Service Program. Make a copy for your 
records so you can provide it to the sponsor. 

 
List Child(ren)'s name(s):  
 
 
 

 
3. The prechecked box regarding “Responsibility to Report Changes” that was removed from the 

front of this notice was added directly after the “Free Lunch Program” information. 
 

4. The “LIFELINE” service information was removed from the top of the notice. 
 

5. The 2nd paragraph in the “Access to Your File and Copies of Documents” was changed to mirror 
the same paragraph that appears on the Upstate version of this notice.   

That second paragraph now reads:  

If you want copies of documents from your case file, you should ask for them ahead of time. 
They will be provided to you within a reasonable time before the date of the hearing. Documents 
will be mailed to you only if you specifically ask that they be mailed. 
 

LDSS-4013A: Action Taken on Your Application: Public Assistance, Food Stamp Benefits and 
Medical Assistance Coverage – PART A  
 
FRONT: 

 

The Revision Date was changed to 5/05. 

REVERSE:   

1. The Revision Date was changed to 5/05. 
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2. The “LIFELINE” service information was removed from the top of the notice. 

LDSS-4013B: Action Taken on Your Application: Public Assistance, Food Stamp Benefits and 
Medical Assistance Coverage – PART B  

 
FRONT: 

 
1. The Revision Date was changed to 5/05. 

 
2. The following checked box and information was added directly after number “5” of the 

“Approved” section.   
 
The information reads as follows: 
 
6.  If you applied for Public Assistance and are approved, your Food Stamp Benefits may go 
down or may stop. If this happens, you will not get a notice about your Food Stamp Benefits. 
 

3. With the addition of the new question 6, the previous number 6 question was renumbered to 7. 
 

4. The prechecked box regarding “Responsibility to Report Changes” was moved to the reverse 
side of the notice. 

 
REVERSE: 

 
1. The Revision Date was changed to 5/05. 

 
2. The following Free Lunch information was added directly below the case name and address 

section at the top of the page.   
 
The information reads as follows: 
 
National School Lunch and/or Breakfast Programs - The child(ren) listed below are 
approved to receive free lunch and/or breakfast if he or she attends a school that participates in 
the National School Lunch and/or Breakfast Programs. To receive this benefit, you must take or 
send a copy of this notice to the school that your child attends. 
 
This notice also entitles your child(ren) to free meals if they attend a program such as a school, 
club or camp that participates in the Summer Food Service Program. Make a copy for your 
records so you can provide it to the sponsor. 

 
 
List Child(ren)'s name(s):  
 
 
 

 
3. The prechecked box regarding “Responsibility to Report Changes” that was removed from the 

front of this notice was positioned directly after the Free Lunch Program information. 
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LDSS-4013A NYC: Action Taken on Your Application: Public Assistance, Food Stamp Benefits 
and Medical Assistance Coverage – PART A (NYC) 
 
FRONT: 

 

The Revision Date was changed to 5/05. 

REVERSE:   

1. The Revision Date was changed to 5/05. 

2. The “LIFELINE” service information was removed from the top of the notice. 

LDSS-4013B NYC: Action Taken on Your Application: Public Assistance, Food Stamp Benefits 
and Medical Assistance Coverage – PART B (NYC) 
 
FRONT: 

 
1. The Revision Date was changed to 5/05. 

 
2. The following checked box and information was added directly after number “5” of the 

“Approved” section.   
 
The information reads as follows: 
 
6.  If you applied for Public Assistance and are approved, your Food Stamp Benefits may go 
down or may stop. If this happens, you will not get a notice about your Food Stamp Benefits. 
 

3. With the addition of the new question 6, the previous number 6 question was renumbered to 7. 
 

4. The prechecked box regarding “Responsibility to Report Changes” was moved to the reverse 
side of the notice. 

 
REVERSE: 

 
1. The Revision Date was changed to 5/05. 

 
2. The following Free Lunch information was added directly below the case name and address 

section at the top of the page.   
 
The information reads as follows: 
 
National School Lunch and/or Breakfast Programs - The child(ren) listed below are 
approved to receive free lunch and/or breakfast if he or she attends a school that participates in 
the National School Lunch and/or Breakfast Programs. To receive this benefit, you must take or 
send a copy of this notice to the school that your child attends. 
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This notice also entitles your child(ren) to free meals if they attend a program such as a school, 
club or camp that participates in the Summer Food Service Program. Make a copy for your 
records so you can provide it to the sponsor. 

 
 
List Child(ren)'s name(s):  
 
 
 

 

3. The prechecked box regarding “Responsibility to Report Changes” that was removed from the 
front of this notice was positioned directly after the Free Lunch Program information. 

4. The 2nd paragraph in the “Access to Your File and Copies of Documents” was changed to 
mirror the same paragraph that appears on the Upstate version of this notice.   

That second paragraph now reads:  

If you want copies of documents from your case file, you should ask for them ahead of time. 
They will be provided to you within a reasonable time before the date of the hearing. Documents 
will be mailed to you only if you specifically ask that they be mailed. 
 

LDSS-4014A: Action Taken on Your Recertification: Public Assistance, Food Stamp Benefits, 
Medical Assistance Coverage and Services – PART A  
 
FRONT: 
 

The Revision Date was changed to5/05. 

REVERSE:   

1. The Revision Date was changed to 5/05. 

2. The “LIFELINE” service information was removed from the top of the notice. 
 

LDSS-4014B: Action Taken on Your Recertification: Public Assistance, Food Stamp Benefits, 
Medical Assistance Coverage and Services – PART B  
 
FRONT: 

 
1. The Revision Date was changed to 5/05. 

 
2. The following checked box and information was added directly after number “5” of the 

“Approved” section.   
 
The information reads as follows: 
 
6.  If you applied for Public Assistance and are approved, your Food Stamp Benefits may go 
down or may stop. If this happens, you will not get a notice about your Food Stamp Benefits. 
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3. With the addition of the new question 6, the previous number 6 question was renumbered to 7. 
 

4. The prechecked box regarding “Responsibility to Report Changes” was moved to the reverse 
side of the notice. 

 
REVERSE: 

 
1. The Revision Date was changed to 5/05. 

 
2. The following Free Lunch information was added directly below the case name and address 

section at the top of the page.   
 
The information reads as follows: 
 
National School Lunch and/or Breakfast Programs - The child(ren) listed below are 
approved to receive free lunch and/or breakfast if he or she attends a school that participates in 
the National School Lunch and/or Breakfast Programs. To receive this benefit, you must take or 
send a copy of this notice to the school that your child attends. 
 
This notice also entitles your child(ren) to free meals if they attend a program such as a school, 
club or camp that participates in the Summer Food Service Program. Make a copy for your 
records so you can provide it to the sponsor. 

 
 
List Child(ren)'s name(s):  
 
 
 

 

3. The prechecked box regarding “Responsibility to Report Changes” that was removed from the 
front of this notice was positioned directly after the Free Lunch Program information. 
 

LDSS-4014A NYC: Action Taken on Your Recertification: Public Assistance, Food Stamp 
Benefits, Medical Assistance Coverage and Services – PART A (NYC) 
 
FRONT: 
 

The Revision Date was changed to 5/05. 

REVERSE:   

1. The Revision Date was changed to 5/05. 

2. The “LIFELINE” service information was removed from the top of the notice. 
 

LDSS-4014B NYC: Action Taken on Your Recertification: Public Assistance, Food Stamp 
Benefits, Medical Assistance Coverage and Services – PART B (NYC) 
 
FRONT: 



OTDA (Rev.8/2005) 9 

 
1. The Revision Date was changed to 5/05. 

 
2. The following checked box and information was added directly after number “5” of the 

“Approved” section.   
 
The information reads as follows: 
 
6.  If you applied for Public Assistance and are approved, your Food Stamp Benefits may go 
down or may stop. If this happens, you will not get a notice about your Food Stamp Benefits. 
 

3. With the addition of the new question 6, the previous number 6 question was renumbered to 7. 
 

4. The prechecked box regarding “Responsibility to Report Changes” was moved to the reverse 
side of the notice. 

 
REVERSE: 

 
1. The Revision Date was changed to 5/05. 

 
2. The following Free Lunch information was added directly below the case name and address 

section at the top of the page.   
 
The information reads as follows: 
 
National School Lunch and/or Breakfast Programs - The child(ren) listed below are 
approved to receive free lunch and/or breakfast if he or she attends a school that participates in 
the National School Lunch and/or Breakfast Programs. To receive this benefit, you must take or 
send a copy of this notice to the school that your child attends. 
 
This notice also entitles your child(ren) to free meals if they attend a program such as a school, 
club or camp that participates in the Summer Food Service Program. Make a copy for your 
records so you can provide it to the sponsor. 

 
 
List Child(ren)'s name(s):  
 
 
 

 

3. The prechecked box regarding “Responsibility to Report Changes” that was removed from the 
front of this notice was positioned directly after the Free Lunch Program information. 

4. The 2nd paragraph in the “Access to Your File and Copies of Documents” was changed to 
mirror the same paragraph that appears on the Upstate version of this notice.   

That second paragraph now reads:  

If you want copies of documents from your case file, you should ask for them ahead of time. 
They will be provided to you within a reasonable time before the date of the hearing. Documents 
will be mailed to you only if you specifically ask that they be mailed. 
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III. Forms Implications: 
 
We expect that all of the above referenced Client Notices will be printed and delivered to the Albany 
and NYC/HRA warehouses by the end of October, 2005. 
 
Upon receipt of any of these revised notices, Document Services will immediately distribute supplies to 
local districts. 
 
When any of the revised notices are received, local district staff must immediately destroy previous 
versions and replace them with the newly revised forms. 
 
Additionally, for local district staff, electronic PDF versions of all of the notices referenced in this INF 
can be accessed on the OTDA Intranet website at http://otda.state.nyenet/otda/ldss_eforms/default.htm .  
 
Any future requests for printed copies of the revised English and Spanish notices or English or Spanish 
master copies, if that notice is not printed, should be submitted on OTDA-876 (Rev.6/98): “Request For 
Forms or Publications” form, and should be sent to: 
 

Office of Temporary and Disability Assistance 
Document Services 

P.O. Box 1990 
Albany, New York 12201 

 
Questions concerning ordering forms should be directed to Document Services at 1-800-343-8859, ext. 
4-9522. 
 
Issued By ________________________________________________________ 
Name:   Russell Sykes 
Title:    Deputy Commissioner 
Division/Office:  Division of Employment and Transitional Supports 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://otda.state.nyenet/otda/ldss_eforms/default.htm
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ATTACHMENT I 
 

 
Previous  
ADMs/INFs   

 
Releases 
Cancelled 

 
Dept, Regs. 

 
Soc. Serv. Law & 
Other 
Legal Ref. 

 
Manual Ref. 

 
Misc. Ref. 

 
89 ADM-21 
89 ADM-8 
89 ADM-6 
88 ADM-4 
87 ADM-48 
87 ADM-4 
86 ADM-10 
86 ADM-7 
85 ADM-45 
85 ADM-17 
82 ADM-55 
82 ADM-5 
81 ADM-55 
80 ADM-90 
04 INF-26 
03 INF-41 
03 INF-15 
01 INF-17 
99 INF-05 
92 INF-46 
92 INF-42 
92 INF-34 
91 INF-57 
89 INF-28 
88 INF-83 
 

  
350.5,351.22 
351.23 
355,358-3.3 
360-2.4,2.5, 
2.6,6.4,7.5 
369.6 
387.14 
387.20 
505.14 (b) (5) 
(v),(viii),(x) 
385.3 
385.14 
 

 
SSL 22 
SSL 366-a 

 
MARG 
pp. 374-382 
 
TASB  
Section 8 A-J  
 
FSSB 
Sections 
4.3.b; 5; 5.2; 
5.3.h; 5.3.i;   
5.6; 6.2; 6.5; 
7.1; 7.1.e; 7.2; 
7.2.b; 7.3; 7.4; 
7.6; 7.7; 15.3; 
15.1.c; 
15.1.D; 
15.1.e; 15.3; 
15.4; 15.5; 
15.1.c    

 
GIS 89 
MA007 
 
DCL 7/13/83 
89 LCM-155 
89 LCM-22 
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