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POLICY DIRECTIVE #04-31-ELI 

(This Policy Directive Replaces PD #04-07-ELI)  
 

 SHELTER ALLOWANCES AND RELATED CHANGES 
 

Date: 
October 1, 2004 

 

Subtopic(s): 
Public Assistance and Food Stamps 

AUDIENCE The instructions in this policy directive are for all Job Center staff and are 
informational for all others. 

  
  
REVISIONS This policy has been revised to:   

• Include changes in policy regarding the restriction of shelter 
allowances on FA cases, based on Office of Temporary and Disability 
Assistance (OTDA) clearance that the shelter allowance on all FA 
cases be placed on vendor restriction even in instances where the 
total grant is less than the shelter allowances. 

• Add information regarding the restriction of Food and Other (F&O) 
grants for the purpose of paying excess rent. 

• Inform staff that the Voluntary Rent/Utility Restriction Notice (Timely) 
(W-145K) has been revised and renamed the Notice of Voluntary 
Restriction of Partial/Full Food and Other Grant for Payment of 
Rent/Utility to accommodate changes in policy. 

  
  
POLICY In July 2003, regulations regarding shelter allowances and other related 

rules were amended. The changes resulting from these amendments 
went into effect November 1, 2003. The changes were as follows: 
 

Enhanced Shelter 
Allowance 

• The Standard Public Assistance (PA) Shelter Allowance for 
households with children and pregnant women increased.  

 • It is no longer a criteria for cooperative (Shared Housing) housing 
situation to have an emergency in order to receive the maximum 
shelter allowance for each suffix. 

 • Family Assistance cases must be placed on a mandatory vendor rent 
restriction to ensure rent is properly paid to the landlord. 

 • A grant to pay shelter arrears can only be issued once in five years. 
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 The grant may cover up to six months of arrears but the agency 
(through the Rental Assistance Unit [RAU]) has the discretion to make 
additional rent arrears payments in certain situations. 

  
  
OVERVIEW OF 
CHANGES 

 

 Standard PA Shelter Allowance – In the past, shelter allowances were 
based on the Public Assistance (PA) household size and whether or not 
heat was included in the shelter cost. As of November 1, 2003, the shelter 
allowance is based on the Public Assistance (PA) household size and the 
presence of a pregnant woman or child in the household.  
 
Applicants/Participants that establish a pregnant woman or child resides 
in the household will now receive up to the maximum semimonthly Shelter 
Allowance with Children rate (See schedule 1 on the Guide to Budgeting 
[form W-203K]). Households that do not contain a pregnant woman or 
child will receive up to the maximum semimonthly Shelter Allowance 
without Children rate (See schedule 2 on form W-203K). 

  
Eligibility for higher 
shelter level 

To be eligible for the higher shelter level a household must include: 
 

• A child residing in the household who is: 
 under 18 years of age; or 
 under 19 years of age and a full-time student regularly attending a 

secondary school or the equivalent level of vocational or technical 
training; or 

 • A pregnant woman whose pregnancy has been medically verified. 
  
The child and/or pregnant 
woman do not have to be 
a member of the case.  

Neither the child nor the pregnant woman has to be a member of the PA 
and/or Food Stamp case for the household to be eligible for the new 
shelter allowance. Verification of date of birth, presence in home and 
school attendance for children 18 years of age must be submitted for 
those children who are not members of the PA or FS case.   

  
 A pregnant woman who is not a member of the PA/FS case must submit a 

statement from her doctor verifying her Expected Date of Confinement 
(EDC).   
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The Guide to Budgeting 
(W-203K) was revised to 
reflect the new shelter 
allowance schedules and 
indicate households with 
pregnant women are 
eligible for new shelter 
allowances. 

Example:  
A single individual in receipt of SNA resides with his sister and her 13-
year-old son. The sister and her son are not in receipt of any public 
benefits. The single SNA participant is entitled to receive up to the 
maximum shelter allowance for a PA household size of one, according to 
the Maximum Semimonthly Shelter Allowance With Children rate 
(Schedule I) listed on the Guide to Budgeting (Form W-203K). 
This means that instead of receiving a shelter allowance of $215.00 per 
month (allowance without children), the PA participant will receive a 
shelter allowance of $277.00 per month (allowance with children) because 
there is a child in the household. 
 

 The energy grant and the fuel allowance for households that incur a 
heating expense separate from their shelter expense remains unchanged. 
The receipt of a fuel allowance does not reduce the maximum shelter 
allowance. 
 

 Note: The higher shelter allowance rate (shelter with children) is 
automatically applied if a child less than 18 years of age is active on the 
PA and/or FS case. An entry of an EDC date triggers the system to apply 
the higher shelter allowance rate for a pregnant woman on the PA/FS 
case. 

  
Shared housing or 
multisuffix cases 

Shelter Allowance for Cooperative (Shared Housing) Cases – Prior to 
November 1, 2003, when multisuffix households or two or more PA 
households shared the same dwelling, the shelter allowance was prorated 
based on the total number of participants.  
 
Example:  
If two PA households, each consisting of two persons, shared an 
apartment costing $500 monthly, each household would have received a 
prorated shelter allowance based on the maximum shelter allowance for a 
household of four persons ($312), which in this example would have been 
$156.00 for each suffix. 

  
 A nonprorated shelter allowance for multiple PA households sharing the 

same dwelling was allowed only in instances where there were no legal 
lines of responsibility between the families and sharing the dwelling was 
necessary in order to avoid homelessness. In the above example, if the 
two suffixes met the above criteria, they would each receive a monthly 
shelter allowance of $250, the maximum shelter allowance for a 
household of two, resulting in a combined total of $500.  
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Shelter allowance is not 
prorated in multisuffix 
cases where there are no 
lines of legal 
responsibility. 

As of November 1, 2003, the shelter allowance is no longer  
prorated on multisuffix cases or on cases where two or more PA 
households reside in the same dwelling as long as there are no legal lines 
of responsibility. Each suffix/case is allowed up to the maximum shelter 
allowance for the number of individuals on the suffix/case as long as the 
combined sum of the shelter allowances received does not exceed the 
actual shelter cost.  

  
 This change does not apply to a payee case where the payee of one 

suffix/case is also the payee of the other suffix/case, even if no legal lines 
of responsibility exist.  
 
Example: 
For a household where a SSI recipient is the payee for her son on a FA 
suffix as well as the payee for her 12-year-old nephew on a SNA suffix 
because of her inability to prove relationship, the shelter and food and 
other allowance must be prorated. 

  
Shelter allowance must 
be restricted for FA cases 
as well as SNA 
 

Restricted Shelter Allowance for Family Assistance (FA) – Prior to 
November 1, 2003, restricted shelter payments on FA cases were only 
allowed if the participant demonstrated mismanagement or voluntarily 
requested the restriction.  

  
 As of November 1, 2003, FIA requires that the shelter allowance on all FA 

cases be placed on vendor restriction even in instances where the total 
grant is less than the shelter allowance. 

  
Exemption from the 
shelter restriction policy 

Only cases where the FA applicant/participant is a homeowner and the 
shelter allowance would otherwise have to be restricted to the mortgage 
holders are exempt from the mandatory direct vendor rent restriction at 
this time. 

  
Exemption from the 
shelter restriction policy 
requiring RAU approval 
 
 

In addition, FA participants residing with a non-public assistance primary 
tenant who has a documented hardship (elderly, disabled, homebound) 
and/or where the landlord refuses to accept a direct vendor shelter 
payment may also be exempt from the mandatory rent restriction 
requirement. However, in these instances, the determination to exempt 
the household from the mandatory vendor rent restriction must be made 
by RAU. 

  
New information 
 

Voluntary Restriction of Food and Other (F&O) Grant for Payment of 
Excess Shelter Cost – When the actual shelter cost exceeds the PA 
maximum shelter amount for a PA household, the applicant/participant 
can choose to have a portion or all of his/her F&O grant restricted for 
payments towards the excess shelter cost. 
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The W-145K has been 
revised and renamed  

To this end and since the restriction of the standard shelter allowance is 
now mandatory for both FA and SNA cases, the Voluntary Rent/Utility 
Restriction Notice (Timely) W-145K has been revised and renamed. The 
W-145K is now titled “Notice of Voluntary Restriction of Food and Other 
Grant and/or Energy Allowance.” 

  
 In the instance that an applicant/participant voluntarily chooses to have a 

portion or all of his/her F&O grant restricted for payment towards excess 
rent, Workers must ensure that this notice is issued and a copy filed in the 
case record. 

  
 For instructions on how to calculate a budget that restricts part or the 

entire F&O grant towards payment of excess rent for all cases except 
those in receipt of Jiggetts relief (shelter code 41), see page 20 of the PA 
Budgeting Manual. 

  
Currently, WMS does not 
allow the restriction of the 
Food and Other grant for 
households in receipt of 
Jiggetts.  

As a condition of eligibility for Jiggetts relief for some PA households, 
OTDA has been stipulating that a portion of the household’s Food and 
Other grant be restricted for payment of the excess rent. However, WMS 
does not allow the restriction of the Food and Other grant for PA 
households in receipt of Jiggetts relief. OTDA has been made aware of 
this issue and has agreed that until WMS can be reprogrammed to allow 
this action to be processed, FIA will continue to process the Jiggetts 
approval without the restriction of the Food and Other grant in cases 
where OTDA has mandated it.  

  
 However, FIA must keep a list of all cases that have this restriction 

mandate and as soon as the system allows it, the restriction must be 
processed for all cases. When processing these cases, the affected 
households must be informed that this action is a condition of eligibility 
and that it will be processed as soon as systematically possible.  

  
 Shelter Supplements  
 
 

Court-Imposed Shelter Supplements – The new regulations will affect the 
ability to open new Jiggetts and Temporary Shelter Supplement (TSS) 
cases and will affect the ability to make modifications to existing Jiggetts 
and TSS cases. Referrals for Jiggetts and TSS, including requests for 
modifications, should continue to be made, when appropriate, until further 
notice.  
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Homeless shelter and 
temporary residential 
program 

Transitional Housing Cases – In November 2003, the Welfare 
Management System (WMS) was modified to credit all transitional 
housing cases, identified by the shelter type codes listed below, with a FS 
shelter cost based on the appropriate table (with/without children). 
However, this credit was budgeted as unearned income for PA and 
resulted in a decrease of FS benefits for most households. 
 
• 06 (Hotel/Motel Temporary)  
• 13 (Residential Programs for Victims of Domestic Violence – less than 

three meals daily) 
 • 14 (Residential Programs for Victims of Domestic Violence – three 

meals daily) 
 • 30 (Scatter Site Homeless Housing Non-Tier I/Non-Tier II – less than 

three meals daily)  
• 33 (Homeless Shelter Tier I or Tier II – less than three meals daily)  
• 34 (Homeless Shelter Tier II – three meals daily) 
• 35 (Homeless Shelter Non-Tier I/Non-Tier II) 

  
 As of March 2004, WMS was further modified to count the excess income 

that exceeds the basic maximum PA grant for the family size towards the 
FS benefits for transitional housing cases with shelter type code 06, 30, 
33, 34 and 35 that have income. 

  
 In addition, households with shelter type codes 13 and 14 were reverted 

to the budgetary method used prior to the November 2003 modifications; 
WMS counts the FS shelter cost as a component of Total FS Household 
Shelter costs and determines it to be zero unless the case has “available 
income.”  

  
  
REQUIRED ACTION 
 

In order to reflect the presence of a pregnant woman or a child in the 
household, a new Child field was added in the budget on the Household 
Screen NSBL02. An entry of “X” is required in the Child field for PA 
households that contain the following individuals:  

  
 • Children in the household but not part of the PA or FS case. 

• Children over the age of 18 but not yet 19, who are still in school full-
time. 

• A pregnant woman in the household whose pregnancy has been 
medically verified and is not part of the PA or FS case. 

  
 A budget “End Date” is automatically generated for 18-year-olds active on 

the PA and/or FS case. The “End Date” must be manually entered for 
households with children age 17 or older or a medically verified pregnant 
woman who is/are not part of the PA or FS case.  
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 In any instance, the “End Date” generates an Expiring Budget Report 
(WINRO048) with the message “EVALUATE FOR SHELTER 
REBUDGET” that indicates a new budget is required to remove the “X” 
from the Child field. The system will then apply the lower shelter 
allowance rate (shelter without children). If the budget is reduced as a 
result of the change in shelter allowance rate applied, the appropriate 
CNS timely Notice of Intent to Change Your Benefits: Public Assistance, 
Food Stamp and Medical Assistance must be provided.  

  
 Note: Upon receipt of WINRO048, Workers must first ensure that there 

are no other children in the household under the age of 19 years old. If 
there are children under 19 years old in the household, the cash 
assistance case is still entitled to the shelter allowance rate with children. 
If the other child(ren) is/are not on the cash assistance case, the “X” must 
remain in the Child field and the “End Date” adjusted accordingly.  

  
WMS proration indicator 
codes  

Proration Indicator Codes Used in Shared Housing Situations – There are 
currently two proration indicators (N or S) that must be used to provide up 
to the maximum shelter allowance for each PA suffix where no legal lines 
of responsibility exist. The use of the proration indicators allows the 
system to accurately apply the Food and Other (F&O), Water and Fuel 
Allowances. 

  
 The N indicator is used in situations where there are two or more 

households (suffixes) living together as one economic unit with no legal 
responsibility among the household (suffixes). Each suffix receives 
prorated Basic, HEA I, HEA II & Fuel Allowances and unprorated PA 
Shelter allowance.  

  
 The S indicator is used when there are two or more households (suffixes) 

living together as separate economic units with no legal responsibility 
among the households (suffixes). Each suffix receives unprorated Basic, 
HEA I, HEA II & Fuel Allowances and PA Shelter Allowance.  

  
 Currently, proration indicators N and S automatically compare the 

prorated actual shelter allowance to the PA shelter allowance and apply 
the appropriate amount to each suffix based on the comparison for shared 
housing situations involving only two active suffixes.  

  
Three or more active 
suffixes 
 
 
See Attachment A for 
examples on budgeting 
three of more active 
suffixes. 

In shared housing situations involving three or more active suffixes, the 
appropriate share of the shelter cost must be manually determined and 
then entered in WMS. In these instances, there is no appropriate proration 
indicator. Therefore, the proration indicator field in WMS must remain 
blank and a bottom line budget must be performed for these cases. For 
examples of manually computing the PA shelter allowance, see 
Attachment A.  
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 Restricted Shelter Allowance on FA Cases 
  
Failure to provide 
required landlord 
information 
 
 
 
 

In instances where the shelter expense was verified but the 
applicant/participant fails to submit required landlord information to restrict 
the rent, the agency must remove the shelter allowance from the PA 
grant. To remove the shelter allowance from the PA grant, Workers must: 
 
• Access WMS and on the Household/Suffix Financial Data Screen 

(NSBL02), remove the shelter allowance from the PA shelter field; and 
• authorize and save the budget. 

  
 As per Food Stamp rules, the PA shelter allowance that has been 

removed from the budget cannot be counted as FS income. In addition, 
the FS shelter expense cannot be removed from the budget as long as 
the applicant/participant has verified that s/he has a shelter expense. 
Therefore, if the applicant/participant incurs a shelter expense, the shelter 
expense must be allowed for FS purposes and entered in the actual 
shelter amount field on the NSBL02 screen. 

  
  
PROGRAM  
IMPLICATIONS 

 

  
Paperless Office 
System (POS) 
Implications  
Recertification 

After verifying there is a child and/or a pregnant woman in the household, 
POS Workers must: 
 
• At recertification, use the Case Member Addition activity to add any 

children or pregnant women who are in the household whether or not 
they are part of the PA or FS case (select “None” in Programs 
Applied For field if the child(ren) or pregnant woman is not applying 
for PA). Then follow the additional instructions section below while in 
the “Recertification Interview” activity.   

Non-recertification- 
related activity 

• If the individual is in service for anything other than recertification and 
the case status is AC or SI status, use the Case Member Addition 
activity to add any children or pregnant women who are in the 
household whether or not they are part of the PA or FS case (select 
“None” in Programs Applied For field). Then follow the additional 
instructions section below while in the Change Case Data activity. 

Additional instructions • Index scanned documentation for pregnant women or minor children 
that are not on the PA/FS case to the casehead and to the shelter tab. 

 • Verify that the response to the “Do You (Or Anyone Who Lives With 
You) Have A Rent, Mortgage Or Other Shelter Expenses?” question 
has the amount of rent the household is billed by the landlord/primary 
tenant in the Amount field. 
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  If there is a third party paying some or all of the excess rent 
directly to the landlord, record that information in the “Excess 
Rent” section of the window. 
Note: POS will subtract the amount of the contribution from the 
actual rent and place the correct budgetable amount on the 
POS/WMS budget. 

 
 
 

 For mixed household cases where a Food Stamp household 
member is the tenant of record, POS will require entries in both 
the Amount field and the PA Shelter Amt field. Place the 
amount charged to the PA household in the PA Shelter Amt 
field. Excess rent will be calculated based on that amount.  

  
 • Verify that the landlord information is present and correct in the “Do 

You (Or Anyone Who Lives With You) Have A Rent, Mortgage Or 
Other Shelter Expenses?” question. If absent or incorrect, update the 
landlord fields with the correct information. 

 • Ensure that appropriate “Rent Restriction Type” is selected. 
 • Make all changes on the POS TAD needed to update the case to 

comply with this Policy Directive. 
 • Create and save a new budget in the Budgeting Window after all 

changes to comply with this Policy Directive have been completed. 
 • Enter a case comment for all actions performed on a case by clicking 

on the case comments icon  or pressing <ALT>M on the keyboard.  
 
Note: Use the term “Screening and Consultation,” not “Domestic 
Violence,” when making case comments concerning Domestic 
Violence referrals. 

  
 • Scan and index all non-POS-generated forms and notices that are 

signed by the individual into the electronic case record, except 
Domestic Violence-related documents. 

 
Food Stamp 
Implications 

The increase resulting from the increased shelter allowance may reduce 
the FS benefit amount. A CNS timely Notice of Intent to Change Your 
Benefits: Public Assistance, Food Stamps and Medical Assistance 
Coverage Services will be mailed to the participant.   

  
Medicaid Implications There are no Medicaid implications.  
  
  
LIMITED ENGLISH 
SPEAKING ABILITY 
(LESA) 
IMPLICATIONS 

For Limited English Speaking Ability (LESA) applicants/participants, make 
sure to obtain appropriate interpreter services in accordance with Policy 
Directive #02-43-OPE.  
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FAIR HEARING 
IMPLICATIONS 

 

  
Avoidance/ 
Resolution 

To avoid inappropriate adverse actions, review the case record, 
documentation and WMS to ensure that all information is correct. 

  
Conferences at Job 
Centers 

If the applicant/participant comes to the Job Center to request a 
conference, the Receptionist must alert the Fair Hearing and Conference 
(FH&C) unit that the applicant/participant needs to be seen by the FH&C 
Supervisor I/Associate Job Opportunity Specialist I (AJOS I). If the 
applicant/participant calls the Worker directly, the Worker must tell the 
applicant/participant to call the FH&C unit.  

  
 The FH&C Supervisor I/AJOS I will listen to and evaluate the 

applicant’s/participant’s complaint. After reviewing the case record and 
discussing the issue with the Worker and Group Supervisor, the FH&C 
Supervisor I/AJOS I will make a decision. The FH&C Supervisor I/AJOS I 
is responsible for ensuring that further appeal by the applicant/participant 
through a Fair Hearing request is properly controlled and that appropriate 
follow-up action is taken in all phases of the Fair Hearing process.  

  
Evidence Packets All complete and relevant evidence packets must include a copy of the 

Action Notice, a detailed History Sheet (W-25) and any other information 
to support the action. 

  
  
REFERENCE 03 ADM 07   Temporary Assistance: New Shelter Allowances and  

                      Related Changes 
  
  
ATTACHMENTS  
 

 Please use Print on 
Demand to obtain copies 
of forms.  

W-145K            Notice of Voluntary Restriction of Partial/Full Food and  
                         Other Grant for Payment of Rent/Utility (Rev. 10/1/04) 
 
W-145K(S)       Notice of Voluntary Restriction of Partial/Full Food  
                         and Other Grant for Payment of Rent/Utility   
                         (Rev. 10/1/04) 
 
W-203K            Guide to Budgeting (Rev. 5/25/04) 
 
W-904DD          Notice to Applicants/Participants (Rev. 10/1/04) 
 
W-904DD(S)     Notice to Applicants/Participants (10/1/04) 
 
Attachment A  Notice for Budgeting Three or More Suffixes in Shared 
                          Housing Situations  

 















Form W-203K
Rev. 5/25/04

Guide to Budgeting

Schedule of Semimonthly Pre-Added Allowance (1/1/90)

Schedule 2
Maximum Semimonthly Shelter Allowance without Children

PA Family
Size 1 2 3 4 5 6 7 8 or more

PA Family 
Size 1 2 3 4 5 6  

PA Family 
Size 1 2 3 4 5 6 7 8 or more

PA Family 
Size 1 2 3 4 5 6 7 8 or more

Semimonthly Energy Grants

Semimonthly Fuel for Heating: Other than Natural Gas (E)

Semimonthly Fuel for Heating: Natural Gas (E)

S/M
Amount

S/M
Amount

S/M
Amount

S/M
Amount

$107.50 $125.00

PA Family Size Pre-Added and Energy 
Allowance

*Pre-Added, Energy and
Restaurant Allowance

Expenses Incident to Employment

* Add $1.20 per day per individual, if entitled, to the additional $18.00 s/m.

$143.00 $156.00 $168.50 $174.50 $201.50 $210.50

$12.55 $19.75 $26.50 $34.35 $42.35 $48.60 $6.25

$35.00 $35.00 $35.00 $36.50 $38.50 $41.00 $44.00 $46.50

$28.00 $28.00 $28.00 $29.00 $30.50 $34.50 $37.00

Item of Expense

Standard Semimonthly 
Work Deduction

Income Disregard

Allowance

$45.00

43% of net earned income

Expenses Incident to Approved Training

Carfare public transportation expense

Schedule of Semimonthly Restaurant Allowance (Includes Sales Tax) 

Amount per Person

Pregnant Women, Persons Under 18 
Years of Age and Full-Time Students 
Who Will Graduate Before 19th 
Birthday

Dinner Lunch and
    Dinner

All Meals

$14.50 $23.50 $32.00

$32.50 $41.50 $50.00

Schedule of Emergency Assistance Grants for All Cases
Daily Rate

            1

            2

            3
            4

            5                      

            6

            7

            8

            9

           10
Each Additional Person

$   4.50

$   7.50

$   9.55

$ 12.35

$ 15.10

$ 17.60

$ 20.00

$ 22.35

$ 24.75

$ 27.15

$   2.40

$ 15.90

$ 25.60

$ 20.75

$ 30.20

$ 34.70

$ 39.20

$ 43.70

$ 48.20

$   4.50

Amount

PA Family 
Size 1 2 3 4 5 6 7 or more

Schedule 1
Maximum Semimonthly Shelter Allowance with Children* (effective 11/1/03)

S/M
Amount $138.50 $141.50 $200.00 $225.00 $250.50 $262.00 $273.00

$ 56.00

PA Family
 Size 1 2 3 4 5 6 Each Additional

Person

$ 89.50 $ 119.00 $ 153.50 $ 189.50 $ 219.00 $ 30.00

$32.50

$ 11.40

$   6.60

$ 56.00Amount

1.  Single persons residing in public shelters can receive a public assistance personal
needs allowance of $22.50 s/m.

Special Situations

2.  Homeless persons who refuse placement in a shelter can receive the pre-added,
energy and restaurant allowance.

3.  For family members joining household for limited periods (e.g., weekends) authorize
$4.00 per day per person.

4.  All participants who are billed for rent are entitled to a shelter allowance equal to the
rent or the maximum shelter allowance for family size, whichever is less.

5.  

Each additional 
person

Persons with HIV/AIDS can receive a shelter allowance of up to $480 per month and up
to $330 per month for each additional person on the case.    
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* Includes pregnant women
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Examples for Budgeting Three or More Suffixes in Shared Housing 
Situations 

 
The examples below illustrate how the Worker must manually compute the PA shelter 
allowance in instances where there are three or more active suffixes in shared housing 
situations.  
 
A. The actual rent exceeds the combined maximum PA shelter allowance for one suffix: 
 
If the prorated actual amount for one suffix exceeds the maximum shelter allowance and 
is below the maximum shelter allowance for the other suffixes, the appropriate PA shelter 
allowance must be determined for each active suffix. In addition, a bottom line budget 
must be performed to apply the appropriate PA shelter allowance. 
  
In order for the household to accurately receive all PA shelter allowances, the excess 
amount from the one PA suffix must be applied to the other PA suffixes that are below 
agency maximum.  
 
 
Example #1 
A household consists of four persons and three PA suffixes. Suffix I 
contains a mother and child; Suffix II and III each contain one adult. The 
actual shelter cost for the household is $1000.00 per month. The 
prorated amount of the actual shelter cost for each PA case is as follows:  
 
PA Suffix I                   $500.00 (2/4 of $1000.00) 
PA Suffix II                  $250.00 (1/4 of $1000.00) 
PA Suffix III                 $250.00 (1/4 of $1000.00) 
 
According to the W-203K, the maximum PA shelter allowance for a H/H 
with a child for each PA suffix is: 
 
PA Suffix I                   $283.00 
PA Suffix II                  +277.00 
PA Suffix II                  +277.00 
                                    $837.00 
 
The total agency maximum shelter allowance for the entire household is 
$837.00.  
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The difference between the prorated amount and the maximum shelter 
allowance is compared as follows: 
 
PA Suffix I                                          PA Suffix II 
$500.00  prorated actual             $250.00    prorated actual                         
- 283.00  PA max.                       - 277.00    PA max.                         
$217.00  excess for Suffix I         $-27.00    remaining bal. for Suffix II  
 
                                  PA Suffix III 
                                 $250.00   prorated actual 
                                 - 277.00   PA max. 
                                 $ -27.00   remaining bal. for Suffix III 
 
The excess of PA Suffix I is applied to PA Suffix II and III up to the 
agency maximum: 
 
PA Suffix I      $500.00                            

- 283.00 
$217.00             $217.00 / 2 = $108.50 

 
PA Suffix II     $250.00 

+108.50             excess from Suffix I 
  358.50 
 -277.00             PA maximum Suffix II 
$  81.50             excess rent, household’s share 

 
PA Suffix III    $ 250.00 

+ 108.50            excess from Suffix I 
   358.50 
 - 277.00            PA maximum Suffix III 
$   81.50            excess rent, household’s share 

 
$1000.00 actual shelter cost 
-   837.00 maximum PA shelter allowance 
$  163.00 excess rent, household’s share  
 
The household ends up with $163.00 in excess rent. 
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B. The actual rent is less than the combined maximum PA shelter 
allowance for one suffix: 
 
Example #2 
A household consists of four persons and three PA suffixes. Suffix I 
contain a mother and child; Suffix II and III each contain one adult. The 
shelter cost for the household is $800.00 per month. The prorated actual 
shelter amount for each PA suffix is as follows: 
 
PA Suffix I                             $400.00 (2/4 of $800.00) 
PA Suffix II                            $200.00 (1/4 of $800.00) 
PA Suffix II                            $200.00 (1/4 of $800.00) 
 
The maximum PA shelter allowance according to the W-203K for each 
PA suffix is: 
 
PA Suffix I                            $283.00 
PA Suffix II                           +277.00 
PA Suffix III                          +277.00 
                                             $837.00 
 
The difference between the prorated actual shelter amount and the 
maximum PA shelter allowance for each suffix is: 
 
PA Suffix I                                   
$400.00  actual                          
 -283.00  PA max.  
$117.00  excess Suffix I           $117.00 / 2 = 58.50 
 
 PA Suffix II                                         PA Suffix III 
$200.00  actual                                   $200.00  actual 
+  58.50  excess from Suffix I              + 58.50  excess from Suffix I 
$258.50  PA shelter allowance           $258.50  PA shelter allowance  
               for Suffix II                                          for Suffix III 
 
Combine shelter allowance for all suffixes. Household will receive: 
 
PA Suffix I                         $283.00 maximum shelter allowance 
PA Suffix II                        +258.50 shelter allowance 
PA Suffix III                       +258.50 shelter allowance  
                                         $ 800.00 household shelter cost 
 
There is no excess rent for the household. 
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C. The actual rent is less than the maximum PA shelter allowance: 
 
In instances where the prorated actual rent for all suffixes is less than or 
equal to the maximum shelter allowance for each suffix, an entry in the 
PA shelter field of the WMS budget will not be required. However, a 
bottom line budget must also be done on these cases to apply the 
appropriate PA shelter allowance for each active suffix. For example: 
 
Example #3 
A household consists of four persons and three PA suffixes. Suffix I 
contain a mother and child; Suffixes II and III each contain one adult. The 
actual shelter cost for the household is $500.00 per month. The prorated 
amount of the actual shelter cost for each PA suffix is as follows:  
 
 
 Prorated Actual Max. PA Shelter WMS Applied PA 
 Shelter Amount Allowance W-203K Shelter Allowance 
  
PA Suffix I      $250.00 (2/4)         $283.00             $250.00  
PA Suffix II     $125.00 (1/4)         $277.00      $125.00 
PA Suffix III    $125.00 (1/4)         $277.00      $125.00 
Total           $500.00         $837.00      $500.00 
 
In this example, since the prorated actual shelter amount is less than the 
maximum PA shelter allowance, each suffix will receive only the actual 
prorated shelter amount covering the full rent of $500.00. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Attachment A   PD #04-31-ELI 
 
 
  

 Page 5   

D. The actual rent exceeds the maximum PA shelter allowance for both 
suffixes. 
 
When the prorated actual rent for all of the suffixes is greater than or 
equal to the maximum shelter allowance for all of the suffixes, each suffix 
will receive the appropriate shelter allowance. No entry is required in the 
PA shelter field of the budget. A bottom line budget must also be done on 
these cases to apply the appropriate PA shelter allowance for each 
active suffix. For example:  
 
Example #4 
A household consists of six people and three PA suffixes. Suffix I contain 
a father and child; Suffix II contains his sister and her child and Suffix III 
contains the children’s grandparents. The actual shelter cost for the 
household is $900.00 per month. For example:  
 
        Prorated Actual     Max. PA Shelter            WMS Applied         
        Shelter Cost         Allowance W-203K        PA Shelter Allowance  
 
PA Suffix I     $300.00 (1/3)             $283.00                       $283.00 
PA Suffix II    $300.00 (1/3)             $283.00                       $283.00 
PA Suffix III   $300.00 (1/3)             $283.00                       $283.00        
Total             $900.00                     $849.00                       $849.00 
 
In this example, since the prorated actual shelter amount exceeds the 
maximum PA shelter allowance, each suffix receives the maximum PA 
shelter allowance for a combined total of $849.00. In this instance the 
H/H has excess rent of $51.00 ($900.00 - $849.00). 
 
 


