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HAVE QUESTIONS ABOUT THIS PROCEDURE? 

Call 718-557-1313 then press 3 at the prompt followed by 1 or 
send an e-mail to FIA Call Center 

 
Distribution: X 

 
POLICY BULLETIN #09-124-OPE 

 
STATE MAILER REGARDING BACK-TO-SCHOOL PAYMENTS 

 
Date: 

November 10, 2009 
 

Subtopic(s): 
One-time Payment 

 This procedure can 
now be accessed on the 
FIAweb. 

The purpose of this policy bulletin is to inform all Job Center, Non 
Cash Assistance Food Stamp (NCA FS) Center, HIV/AIDS Services 
Administration (HASA), and Infoline staff about a mailing conducted 
by the New York State (NYS) Office of Temporary and Disability 
Assistance (OTDA) which informed certain Cash Assistance (CA) 
and NCA FS households about a one-time non-cash assistance 
Back-to-School payment. 

  
 

See PD #09-29-OPE for 
Back-to-School payment 
information. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

In August 2009, OTDA issued Back-To-School payments to CA and 
NCA FS households with children three through 17 years of age.  
The one-time payment of $200.00 per eligible child was intended to 
help CA/NCA FS households in meeting the cost of school supplies.  
 
 
OTDA has since conducted another systems run to issue any Back-
to-School payments that were not included in the first systems run.  
Payments that were not included in the first run involve cases that 
became active between July 25, 2009, and July 31, 2009, as well as 
payments not issued due to case error(s).   
 
 
In October 2009, OTDA mailed a Notice of Back To School Payment 
(Attachment A) to all CA/NCA FS households with eligible children 
which did not already receive the payment in August 2009.  This 
payment became available on October 30, 2009. 
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See PD #09-29-OPE for 
instructions on 
completing Form 
EXP-85R.  

If a participant contacts his/her JOS/Worker to indicate that he/she 
did not receive the correct Back-to-School payment, or if a Fair 
Hearing decision instructs the Agency to issue a supplement, the 
JOS/Worker must check the system to confirm that: 
 

• a payment was not issued. 
• the household had an eligible child/children at any time during 

July 2009.  
 
If the household is entitled to a supplement, the JOS/Worker must 
complete the Back-to-School Payment Discrepancy Log (EXP-85R) 
and forward it via interoffice mail to: 
 

Kathleen Parker 
FIA/Operations 
180 Water Street 
Room 2123 

 
Note:  When applicable, the comments section of Form EXP-85R 

must be used to document information relevant to the 
resolution of a Fair Hearing. This includes information such as 
the Fair Hearing number and all other information needed to 
reach a determination that the participant is eligible for the 
Back-to-School payment. 

  
 Form EXP-85R will be forwarded by FIA/Operations to the Special 

Projects Center, where designated staff will review it to ensure 
eligibility and issue a supplement if necessary. 
 

 Effective Immediately 
  
 References: 
  

GIS 09 TA/DC021 
GIS 09 TA/WMS023 
GIS 09 TA/WMS024 

  
 Related Item: 
  

PD #09-29-OPE 
  
 
 

Attachments: 

Attachment A Notice Of Back To School Payment  Please use Print on 
Demand to obtain copies 
of forms. 

Attachment A (S) 
EXP-85R 

Notice Of Back To School Payment (Spanish) 
Back-to-School Payment Discrepancy Log 

 

http://otda.state.nyenet/dta/GIS/09dc021.pdf
http://otda.state.nyenet/dta/GIS/09wms023.pdf
http://otda.state.nyenet/dta/GIS/09wms024.pdf
http://fndocument/cdcopenclient/DocContent.aspx?Library=HRAContent^fndocument&Id=003828727&ObjType=2&Op=Open


 

 

ATTACHMENT A

 



 

 

ATTACHMENT A

 



 

 

 

ATTACHMENT A (S)

 



 

 

 

ATTACHMENT A (S)

 



Form EXP-85R
8/14/2009

Back-to-School Payment Discrepancy Log (Please Print)

Week Ending____________

Date CTR 
Number Case Number Casehead Name

CA 
or 
FS

Amount 
Received

Suffix of 
Child(ren) 

Owed Money

CIN of 
Child(ren) 

Owed Money

Additional 
Amount 
Owed

*Reason for 
Change Comment (Please Print) **Date 

Processed

* Reasons for change legend: 1.Wrong date of birth in WMS  2.Child not added to case in timely manner  3.Case closed in error  4.Case not accepted in timely manner  5.Other                                                                                                                              
** Corrective action shown in WMS.

Comment required for all changes

SAMPLE
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