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POLICY BULLETIN #11-19-OPE

REVISION OF FORMS W-607C, W-607E, W-607N, W-700AA, AND W-708

Date: Subtopic(s):
February 25, 2011 Forms

This procedure can The purpose of this policy bulletin is to inform Job Center and Non
now be accessed onthe | Cash Assistance Food Stamp (NCA FS) Center staff that the
FlAweb. following forms have been reformatted and revised to reflect the
Agency’s most current terminology and logo:

e Daily Report of Application Activity on Codes 30, 44, and 52
(Form W-607C)

e Monthly Report of Application Activity (Codes 30, 44, 52)
(Form W-607E)

e Weekly Report of Application Activity on Codes 30, 44, and 52
(Form W-607N)

e Non Cash Assistance Food Stamp (NCA FS) Application
Control Log (Form W-700AA)

e Control of Assignments/Referrals: Subject (Form W-708)

These forms are used for the manual processing of case actions
when POS is not available.

Job Center Directors and NCA FS Center Managers must ensure
that all previous versions of the forms are removed from circulation
and recycled.

Samples of the revised forms are attached.

Effective Immediately

HAVE QUESTIONS ABOUT THIS PROCEDURE?
Call 718-557-1313 then press 3 at the prompt followed by 1 or
send an e-mail to FIA Call Center Fax or fax to: (917) 639-0298

Distribution: X



Attachments:

Please use Print on W-607C Daily Report of Application Activity on Codes 30,
Demand to obtain copies 44, and 52 (Rev. 2/25/11)
offorms. W-607E Monthly Report of Application Activity (Codes 30,
44, 52) (Rev. 2/25/11)
W-607N Weekly Report of Application Activity on Codes
30, 44, and 52 (Rev. 2/25/11)
W-700AA Non Cash Assistance Food Stamp (NCA FS)
Application Control Log (Rev. 2/25/11)
W-708 Control of Assignments/Referrals: Subject

(Rev. 2/25/11)

FIA Policy, Procedures, and Training 2 Office of Procedures



Family Independence

Form W-607C Administration

Rev. 2/25/11

A Human Resources
Administration
Department of
Social Services

Daily Report of Application Activity on Codes 30, 44, and 52

Job Center: Total No. of Applications pre-screened:
Date: Total No. of Applications indicating “No Food™:
“E"” Special Grants Disposition
Code 44 Code 52 Code 30
(Immediate needs) (Expedited Food (Excess Rent) Case Case *Code 44
Total No. | Total amount Stamps Total No. | Total amount ACC. Rej. Denial Reason
Case Name |CAT Case No. Suf. | of grants of grants Authorized) of grants of grants
issued issued “No Food” Indicated issued issued

L OYes O No - O

2. OYes 0ONo - -

3. O Yes [ONo U L

4. /N /A [\ |/mves mNo | [ ] - -

5 ( \j /\\ \ / [0 Yes No - L

L/
J N AN e — o | o
! (U)/ \\ \V MOyes ONo | : O -
_ U U 4y o O | |

8. OYes 0ONo - -

S O Yes 0O No U L
10. OYes O No - -
11. OYes 0ONo - -
12. O Yes 0O No U L
13, OYes O No - -
14. OYes 0ONo - -
15. O Yes 0O No U L
16. OYes [ No O -

TOTALS: |

* Code 44 Denial Reason:

A= Food Stamps Received
B= Household has food

C=Lives with someone who will assist

D= No identification

E= Other (Explain in denial reason column above)

Supervisor’s Signature/Date:




Form W-607E
Rev. 2/25/11

Family Independence
Administration

b Human Resources
Administration
Department of
Social Services

Date:
To: OPPA Statistics
180 Water Street
New York, NY 10038
From: , Director
Job Center:
Subject: Monthly Report of ApplicationLActivi odes 44, Mopth Ending:
Total Number Total Number of llaf Ya Number of €Cqde 52 Number of Dollar Value of
of Applications Code Expedited Fopd Stamp Code 30 Code 30 Excess Rent
Applications Indicating uthornizations Authorize‘:&m __A_u_LB(Ch-gjs Rent Authorizations
Pre-screened "No Food" || | | Wwhere"No F " izations
Indicated on the
Application
FA SN FA SN FA SN FA SN FA SN
$ $ $ $

Signature Control Clerk Date Signature AA to Director Date




Form W-607N
Rev. 2/25/11

Weekly Report of Application Activity on Codes 30, 44, and 52

Human Resources
Administration
Department of
Social Services

Family Independence
Administration

Job Center: Week Ending:
Date:
Number of Dollar Value of [ Number of Code 52 Number of Dollar Value of
Code 44 Code 4 Expedited Code 30 Code 30
uthorizations Auth Wons Food B Excess Rent Excess Rent
Authgrizations Authorizations Authorizations
Where|'INo Food"
was Infi
the A )pm
Number of umbeno
Days of Applications plicatijons
the week Pre-screened Indidating "Mo/Food" FA SN FA SN FA SN FA SN
L il vy O | |
Monday — $ $ $ $
Tuesday $ $ $ $
Wednesday $ $ $ $
Thursday $ $ $ $
Friday $ $ $ $
Weekly
Totals $ $ $ $

Signature Control Clerk

Signature AA to Director




Family Independence
Administration

N H R
Form W-700AA Human Resoirces
Rev. 2/25/11 Department of
Social Services

Non Cash Assistance Food Stamp (NCA FS) Application Control Log

Current
Case Name D_ate_ Appointment Preferred N_ew Extended Center Originating .
- Application Appointment | Appointment : Action Taken Referral
(Last, First) . (Date and . ; Hours and Location Center
Received Time) Time Time
O O
Yes No
O a
Yes No
O O
Yes No
O O
— Yes No
/N M\ M 1 ™ 1
—
O O
Yes No
—/

2 — &

SRR Ak

L L L Yes No
O O
Yes No
O O
Yes No
O O
Yes No
O O
Yes No
O O
Yes No
O O
Yes No
O O
Yes No
O O

Yes No




Form W-708
Rev. 2/25/11

Control of Assignments/Referrals: Subject

Human Resources

Administration
Department of
Social Services

Family Independence
Administration

Group/Section: Card Number:
- i Date
Fase Namie Case Type/ Required Worker/Group/Section
(Surname, First Name) Cae NomlseEn Action to Whom ; Comments
’ Suffix Assigned/Referred A;;'gf’::g’ Due e e

=

s
p—

A=
)

=

(@7

i
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