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POLICY BULLETIN #05-73-OPE 

 
REVISION TO THE PUBLIC ASSISTANCE BUDGET COMPUTATION (W-648) AND INCOME 

CONTRIBUTION WORKSHEET FOR FAMILIES IN TEMPORARY HOUSING (W-648D) 
 

Date: 
May 20, 2005 

 

Subtopic(s): 
PA Budgeting 

This policy bulletin is to inform all Job Center staff that due to the 
recent changes that affect the way a Public Assistance (PA) budget 
is calculated, the Public Assistance (PA) Budget Computation  
(W-648) and the Income Contribution Worksheet for Families in 
Temporary Housing (W-648D) have been revised.  In addition, the 
forms have been reformatted to make them more user friendly.  The 
changes are as follows: 
 

� This procedure can 
now be accessed on the 
FIAweb. 

W-648: 
 • The name has been changed to Public Assistance Budget 

Computation. 
• Section 1: Income/Needs  
 

 � Line 8: Child support/alimony income -- Child support/alimony 
income has been included, which must be counted when 
determining initial eligibility (minus the $25 semimonthly 
disregard “bonus” payment) 

�  Line 20:  SSI prorated share --To allow for the exclusion of 
the SSI individual’s share of needs for the household size. 

�  Reformatting:  A ‘How many in the Suffix’ box has been 
added to allow for the identification of how many household 
members are included in each suffix when determining the 
needs of each household/suffix. 

  
 • Section 2: 185% Gross Income Limitation Calculation  

 
 � Reformatting:  Boxes have been added that enable a 

separate determination of eligibility for each suffix when 
applying the 185% gross income test.  
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 • Section 3: Poverty Test 
 

 
 
 
The 2005 poverty level is 
effective 6A05 

�  Reformatting:  Boxes have been added that allow indication 
of whether each suffix passes or fails the poverty test.  

� The Poverty table has been updated with the 2005 poverty 
level limit for each household size. 

 
 • Sections 4A and 4B: Net Income Test  

 
 
 
 
45% earned income 
disregard applicable for 
all eligible families 
effective 6A05 or later. 

� Lines 30 and 52: Clarification provided that all Family 
Assistance households and any Safety Net Assistance 
households with at least one child or medically verified 
pregnant woman are eligible for the earned income disregard 
currently set at 45 percent. (Single individuals or childless 
couples are not eligible for the 45 percent earned income 
disregard.) 

� Lines 36 and 48: Allows for the 25 percent reduction in needs 
as a result of a failure to cooperate with the Office of Child 
Support Enforcement (OCSE). 

� Lines 40 and 57: Allows for the subtraction of a prorated 
portion of the grant based on an employment or substance 
abuse infraction. 

  
 W-648D 
 • The name has been changed to Income Contribution Worksheet 

for Families in Temporary Housing. 
 • A stipulation has been added that this form is “To be used in 

conjunction with a W-648 or WMS PA budget calculation. 
 • S/M Needs 

 
� Carfare Allowance has been removed from the worksheet as it 

has no bearing on the budgetable needs of the household.  It 
is required for apartment search and is therefore provided 
independent of the household needs, as long as the case is 
active. 
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 • Net Income 
 

Although the Poverty Level Test does not apply when 
determining eligibility for families in temporary housing, the 
standard deduction and income disregard (currently $45 
semimonthly and 45 percent respectively) cannot be applied to 
the amount in excess of the poverty level.  Therefore the 
following lines have been added/adjusted: 
 

 � Line 8   allows for consideration of poverty level  
 � Line 9     amount is used later after the application of all  

      incentives) 
 � Line 10   identifies the amount to which any applicable  

      deductions/incentives will be applied. 
 � Line 13   indicates the income after the incentives have been 

      applied. 
 � Line 14   adds back the income in excess of the poverty level. 
 � Line 15   allows for the inclusion of any child support income  

      received in excess of the $25 semimonthly “bonus”  
      disregard. 

  
 Center Directors must ensure that staff use these revised forms 

immediately.  All previous versions of these forms must be recycled. 
  
  
 Effective Immediately 

 
 

 Attachments: 
  

W-648 Public Assistance Budget Computation (Rev. 
 5/19/05) 
W-648 (S) Public Assistance Budget Computation 
 (Spanish) (Rev. 5/19/05) 

� Please use print on 
demand to obtain copies 
of forms 

W-648D Income Contribution Worksheet for Families in 
 Temporary Housing (Rev. 5/19/05) 

 W-648D (S) Income Contribution Worksheet for Families in 
 Temporary Housing (Spanish) (5/19/05) 

  
 






















