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POLICY BULLETIN #05-62-OPE 

 
REVISION TO APPOINTMENT NOTICE (W-140JJ) 

 
Date: 

April 20, 2005 
 

Subtopic(s): 
NYCWAY Forms 

 This procedure can 
now be accessed on the 
FIAweb. 

 
The purpose of this policy bulletin is to inform staff that the 
Appointment Notice (W-140JJ) template has been revised as a 
mandatory appointment notice to accommodate Action Code 10SN. 
 
NYCWAY Action Code 10SN 
 
This code is used to batch call in sanctioned participants to Job 
Centers for a mandatory eligibility review in order to determine how 
they have been managing financially on a reduced budget. This 
notice will also include variable text that will advise participants to 
complete an enclosed Child Care Provider Form (W-273B) if they 
need child care in order to attend the mandatory eligibility review 
appointment. 

  
 Text variables for the W-140JJ form include: 

 
• The action code; 
• The name of the appointment; 
• Descriptive information about the appointment; 
• Time, date, address, travel directions and contact telephone 

number; and  
• Enclosure document(s). 

  
 Failure of participants to keep eligibility appointments without good 

cause will result in the termination of the public assistance case. 
  
 Effective Immediately 
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 Forms can now be 
accessed through Print 
on Demand at all Job 
Centers. 

Attachments: 
 
W-140JJ       Mandatory Eligibility Notice (Rev. 4/20/05) 
W-140JJ(S)  Mandatory Eligibility Notice (Spanish) (Rev. 4/20/04) 
Snippets for W-140JJ (Rev. 4/20/05) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 







 Rev. 4/20/05 Snippets for W-140JJ

Action Code English Spanish
10SN Mandatory Eligibility Review. Our records indicate that your 

public assistance cash benefits have been reduced because 
you failed to comply with one or more employment 
requirements. We have scheduled a case eligibility review 
appointment to discuss how you have been managing on 
your reduced budget. If you need child care, please have the 
enclosed Child Care Provider Form (form W-273B) 
completed by the person who will care for your children.  
Enclosures: Child Care Provider Form (form W-273B)             

Revisión Obligatoria de Elegibilidad. Según nuestros archivos, sus 
beneficios en efectivo de asistencia pública han sido reducidos debido a que 
usted no cumplió uno o más de los requisitos de trabajo. Hemos programado 
una cita de revisión de elegibilidad de caso para discutir en qué medida usted 
ha podido arreglárselas con presupuesto reducido. Si necesita cuidado 
infantil, por favor asegúrese que la persona que cuidará al niño llene el 
formulario adjunto de Proveedor de Cuidado Infantil  (Form W-273B (S)).  
Adjunto: Formulario del Proveedor de Cuidado Infantil (Form W-273B (S))        


