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POLICY BULLETIN #04-43-ELI 

(This Policy Bulletin Replaces PB #03-171-ELI) 
 

LIMITATION OF IMMEDIATE NEED GRANTS (CODE 44 AND/OR HEALTH AND SAFETY KIT) 
 

 
HAVE QUESTIONS ABOUT THIS PROCEDURE? 

Call 718-557-1313 then press 2 at the prompt followed by 765 or 
send an e-mail to FIA Call Center 

 
Distribution: X 

Date: 
March 11, 2004 

 

Subtopic(s): 
Eligibility 

Revisions to the Original Procedure 
 
This policy bulletin has been revised to: 
 
• Clearly indicate when Action Code 90LN is entered in NYCWAY and 

when it should not be entered. 
• Clarify that this new policy limits the receipt of immediate needs 

grants (code 44 and/or health and safety kit) to one application within 
a three-month period for certain individuals. It does not limit the 
number of immediate need grants an applicant who is otherwise 
eligible may receive during an application period. 

• Inform staff that the Notice of Decision on Assistance to Meet an 
Immediate Need (W-145HH) has been revised to clarify the limitation 
policy and to reflect a change in telephone numbers for requesting a 
Fair Hearing. 

 
Purpose 
 

 This procedure can 
now be accessed on the 
FIAweb. 

The purpose of this policy bulletin is to inform staff that effective January 
1, 2004, the issuance of immediate need grants (code 44 and/or health 
and safety kit) was limited for public assistance (PA) reapplicants whose 
last application occurred within three months (90 days) prior to the 
current application and: 

  
 • were issued an immediate need grant(s) as a result of the prior 

application and 
• the application was subsequently denied for failure to comply with an 

eligibility requirement(s) without good cause.  
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In these instances, the reapplicant must comply with all eligibility 
requirements and be deemed eligible for PA before an emergency 
immediate need grant can be issued. This applies even if the reapplicant 
is not eligible for the expedited Food Stamp (FS) service and is 
requesting a grant to alleviate a no food situation. It also applies if the 
immediate needs grant request is for health- and safety-related items.  

  
 This policy, however, does not apply to households residing in domestic 

violence shelters.  
  
 
 
 
 
W-145HH was revised to 
reflect new policy. 

As a result of this new policy, the Agency was required to notify 
applicants of the limitation of the grant at the time that an immediate 
needs grant and/or health and safety kit is issued. To meet this 
requirement, the Notice of Decision on Assistance to Meet an Immediate 
Need (W-145HH) was previously revised to include a statement that 
informed the applicant of this new policy. 

  
The denial section of the 
W-145HH has been 
expanded. 

To ensure clarity, the W-145HH has now been further revised to include 
an expanded denial section. This section now requires the entry of the 
last application date and a check-off of the type of assistance that was 
provided during the previous application period. 

  
Action Code 90LN must 
be entered in NYCWAY 
only if a code 44 grant 
and/or a health and 
safety kit and the  
W-145HH is issued. 

Workers must enter action code 90LN in NYCWAY each time an 
immediate needs grant (PA issuance code 44) and/or health and safety 
kit and the W-145HH containing the information regarding the frequent 
application policy is issued to an applicant. This code is entered only for 
the casehead. 

  
 The following are some examples of how the policy is applied: 
  
 Note: In all the following examples, code 90LN was entered in 

NYCWAY each time a code 44 immediate needs grant and/or health 
and safety kit and the W-145HH containing the information regarding the 
frequent application policy was issued.  

  
 Example 1 
  
PA reapplication within 3 
months of denial for 
failure to comply with 
eligibility requirements 
without good cause 

A household applied for recurring assistance on January 5, 2004 
claiming a no food emergency. The household was not eligible for EFS. 
An immediate needs grant (code 44) to meet the household’s 
emergency was issued. The household subsequently failed to complete 
the application process and was denied recurring assistance. The same 
household applies for recurring assistance on February 10, 2004 again 
claiming a no food emergency, and is unable to provide a good reason 
for failing to comply with the previous application process. They are still 
not eligible for EFS. 
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On February 10, 2004 the Worker must determine if action code 90LN 
was posted in NYCWAY when the code 44 was issued on January 5, 
2004. (Action code 90LN confirms the household was previously 
advised of the Agency’s policy on frequent applications.) Since the 
applicant is reapplying for emergency assistance within 90 days of the 
first request and does not have good cause for failing to complete the 
prior application process, the Agency can deny the emergency request 
to meet the no food emergency.  In this instance the Worker must 
ensure that when completing the W-145HH s/he enters January 5 as the 
previous application date and checks off the immediate need grant box.  

  
 Example 2 
  
PA reapplication within 3 
months of denial for 
failure to comply with  
eligibility requirements 
with good cause 

A husband and wife apply for recurring assistance on February 12 and 
report a no food emergency. The household is ineligible for EFS. A code 
44 grant to meet the no food emergency is issued. Prior to completing 
the application process, the wife is called back to work on a temporary 
basis, and the applicants decide that they no longer need temporary 
assistance beyond the help they have already received to meet their 
food emergency. They subsequently fail to complete the application 
process.  
 
In March, the wife’s temporary job ends and the husband remains 
unemployed. On April 9, they come in to reapply for assistance and 
indicate they have a no food emergency. The household is ineligible for 
EFS. 
 
In this instance, the applicants can be issued an emergency grant to 
meet the no food emergency as the applicants had good cause for not 
completing the previous application process. Returning to work is a 
good cause reason for not continuing with the application process for 
recurring assistance. 

  
 Example 3 
  
Reapplication 4 months 
after denial of PA for 
failure to comply with 
eligibility requirements 

An individual applies for recurring assistance on January 18, 2004 and 
reports that he has a no food emergency as well as a need for health 
and safety items. He is eligible for EFS and is deemed eligible for FS. 
The applicant is issued a same day FS benefit and a health and safety 
kit. The applicant must provide documents necessary to verify eligibility 
for PA and FS by January 28, 2004. He fails to do so and on January 
29, 2004 actions to deny the application are entered into WMS.  
 
The individual reapplies for recurring assistance on May 16, 2004. He 
again reports a no food emergency and does not have a good reason 
for failing to comply on the previous application. 
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 In this instance, the applicant is ineligible for EFS but is eligible to 
receive an immediate needs grant (code 44) if he otherwise meets the 
criteria because his prior application is more than three months old.  

  
Action Code 90LN must 
not be entered in 
NYCWAY in these 
instances. 

Workers must not enter code 90LN in NYCWAY if the W-145HH is 
issued: 
 
• To inform the applicant that his/her request for an immediate needs 

grant (code 44) has been denied. 
• To inform the applicant that a grant or benefit (other than code 44 or 

health and safety kit) will be issued to meet his/her immediate or 
emergency need. 

  
 Effective January 1, 2004 
  
 Reference: 
  
 03 INF 34 
  
 Attachments: 
  

 Forms can now be 
accessed through Print 
on Demand at all Job 
Centers.  

W-145HH 
 
W-145HH(S)

Notice of Decision on Assistance to Meet an Immediate 
Need (Rev. 3/5/04) 
Notice of Decision on Assistance to Meet an Immediate 
Need (Rev. 3/5/04) 
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