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POLICY BULLETIN #04-30-OPE 
 

INFORMATION ABOUT REVISIONS TO FORMS W-116G, W-116H, AND W-575Y 
 

Date: 
February 13, 2004 

Subtopic(s): 
Forms 

 This procedure can 
now be accessed on the 
FIAweb. 

The purpose of this bulletin is to inform staff about changes to forms       
W-116G, W-116H and W-575Y.  
 

• In order to accommodate new standards, the address area on 
the upper left-hand side of the forms, the logo, and the data 
underneath the logo have been removed and the new 
standardized format for each has been added.  

 
• The Spanish language text has been separated from the 

English language form to facilitate the multilingual translation of 
all forms.  

 
• The Social Security number field has been removed in 

response to participant confidentiality concerns.   
 

• The body of each form has been modified to provide the 
telephone number of the appointment destination, a more 
detailed appointment address listing and an area to specify the 
travel directions.   

 
• Davila language has been added at the end of the first 

paragraph to form W-575Y. 
 
 
 
 
 
 
 

 
HAVE QUESTIONS ABOUT THIS PROCEDURE? 

Call 718-557-1313 then press 2 at the prompt followed by 765 or 
send an e-mail to FIA Call Center 

 
Distribution: X 



 PB #04-30-OPE 

• Modifications have been made to the paragraph underneath the 
Travel Directions box in forms W-116H and W-575Y. 

 
- The paragraph for W-116H now reads, “This is a    
   mandatory engagement appointment. Failure to keep this  
   appointment may result in a reduction in your public  
   assistance and/or Food Stamp benefits. Please call the  
   telephone number above if you need to reschedule this 
   appointment.” 

 
- The paragraph for W-575Y now reads, “This is a  
   mandatory engagement appointment. Failure to keep 
   this appointment or failure to participate as required may 
   result in the reduction or termination of your public  
   assistance and/or Food Stamp benefits. Please bring 
   this letter to your appointment.” 

  
  

 Effective Immediately 
  
  
  

 
 

Attachments: 
  

 Forms can now be 
accessed through Print 
on Demand at all Job 
Centers. 

W-116G Notice of Job Interview 
W-116G(S) Notice of Job Interview (Spanish) 
 
W-116H Employment Appointment Notice  
W-116H(S) Employment Appointment Notice (Spanish) 
 
W-575Y Mandatory Job Search Appointment Letter 
W-575Y(S) Mandatory Job Search Appointment Letter (Spanish) 
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