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POLICY BULLETIN #04-160-OPE

DEPARTMENT OF EDUCATION SCHOOL MEALS PROGRAM
Date: Subtopic(s):

September 13, 2004

Informational Material

This procedure can
now be accessed on the
FlAweb.

Forms can now be
accessed through Print
on Demand at all Job
Centers.

The purpose of this policy bulletin is to inform staff in Job Centers
and Food Stamp Centers that HRA has conducted a mailing to all
Public Assistance (PA) and Non-Public Assistance Food Stamp
participants (NPA FS) with school-age children, informing them that
budget letters are not needed in order to establish eligibility for free
school meals. Participants only need to provide the letter received
from the New York State Office of Temporary and Disability
Assistance (OTDA) or their PA or FS case numbers on the
Department of Education application.

The HRA letter includes the cover letter from Department of
Education Chancellor Joel Klein, with instructions to
parents/guardians that all information about the application and
eligibility process is available from their child's school principal.

Center Workers should advise any parents/guardians seeking
information about the meals program to go directly to school staff.

Effective Immediately

Attachments:

EXP-78G Parent/Guardian School Letter
Department of Education Chancellor Klein Letter

HAVE QUESTIONS ABOUT THIS PROCEDURE?
Call (718) 557-1313 then press 2 at the prompt followed by 765 or
send an e-mail to FIA Call Center

Distribution: X
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HUMAN RESOURCES ADMINISTRATION

180 WATER STREET

NEW YORK, NEW YORK 10038

TELEPHONE: (212)331-6230 FAX: (212) 331-6281

w

VERNA EGGLESTON PATRICIA M. SMITH
I' Administrator/Commissioner First Deputy Commissioner

SETH W. DIAMOND

Executive Deputy Commissioner

September 13, 2004

Dear Parent/Guardian:

As you are aware, the NYC Department of Education school as keguin. Sghools wil
reduced cost meals to children through its Office of trftion Services.
als e available to your chi

receive public assistance or food stamp bengfits,/these me
free of charge.

[ all schogl-age children in your houselold. called a
ubmit this letter with {he Application f ree and Reduced
ould keceive from his orher school. Your household will
bals.| If \you haye-rot received the Direct Certification letter
Assjstance or Food Stamp case number on the Application
als.

MY;FI{ tate Office off Temporary and Dlsablllty As is

ed a Budget Letter from your Job Center or Food Stamp Office. There is no
need Yo-visit the Centers or produce budget letters for your children’s schools. A copy of a letter
from the Department of Education explaining this process is attached.

If you have any questions regarding the Department of Education School Meals Program, or need
help getting or completing an application, contact the principal of your child’s school for
assistance.

Sincerely,

Seth W. Diamond
Executive Deputy Commissioner
Family Independence Administration

Attachment
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180 WATER STREET
NEW YORK, NEW YORK 10038
TELEPHONE: (212)331-6230 FAX: (212) 331-6281

‘YH R Sk HUMAN RESOURCES ADMINISTRATION

VERNA EGGLESTON PATRICIA M. SMITH

GNeW Or Administradora/Comisionada Primera Subcomisionada

SETH W. DIAMOND
Subcomisionado Ejecutivo

13 de septiembre, 2004

Estimado(a) padre/madre o tutor:

va
nte
itlon
ara

carta de Certificacion Directa (Direct
untg a olicitud de Comidas Escolares Gratuitas y a
"Reduced Price School Meals) que su hijo(a) recibira en
la escliela. Rosteriofmente/ su hogar sera elegible a recibir comidas escolares gratuitas. Si no ha
recibidg la Cartgde Certificacion Directa de la OTDA, usted puede anotar el nimero de su caso
de Asist a Publica o de Cupones para Alimentos en la Solicitud para Comidas Escolares
Gratuitas y a Costo Reducido.

Usted no necesita una Carta de Presupuesto (Budget Letter) de su Centro de Trabajo o de
su Oficina_de Cupones para Alimentos. No hay necesidad de ir a los Centros o presentar
cartas de presupuesto para la(s) escuela(s) de su(s) hijo(s). Usted encontrara adjunta una copia
de la carta del Departamento de Educacion la que explica este proceso.

Si tiene preguntas acerca del Programa de Comidas Escolares del Departamento de Educacion,
o necesita ayuda en conseguir o llenar la solicitud, comuniquese con el Director de la escuela de
su hijo(a) para recibir asistencia.

Atentamente,

Seth W. Diamond
Subcomisionado Ejecutivo

Adjunto



DEPARTMENT OF EDUCATION OF THE CITY OF NEW YORK
NATIONAL SCHOOL FOOD PROGRAMS

English

School Year 2004-2005
Oear Parent or Guardian:

We welcome your child back to school and hope that this year will be educationally rewarding. To help our students achieve
their best in the classroom, we provide them with the nutritious food that is necessary for proper development. We urge all
students to eat school breakfast and lunch and we have instructed the schools to provide time for every student to eat. Children
from households that meet Federal income and guidelines are eligible for free or reduced price school meals.  Even if he or she
is not efigible, your child can still purchase a meal or mitk at a bargain price considering the excellent quality of the meals we serve
and today's high cost of food.

THE FOLLOWING INFORMATION WILL HELP YOU:

+ Each household needs to complete only ong application for all children attending the same school. A separate application must
be completed for each foster child iving in the same household. If you receive a lelter from the school stating your child{ren} is
eligible for free meals. you do not need to complete this application.

+ If you currently receive Food Stamps, Aid to Dependent Children {ADC)/Temporary Assistance to Needy Families (TANF} for
your child. your child is eligible for free meals. You may either complete this application or submit an Office of Temporary
and Disability Assistance Direct Certification Letter to the school. I you submit the Direct Certification Letter to your child's
school, you do not have to fill out this application. Your child will be eligible for free meals al school without having to complete
an application. However, when your Food Stamp, ADC/TANF benefits are discontinued an application will be necessary.

+ The incomae eligibility chart on the reverse side of this letter is for reduced price meals anly. f your income is below the amount
in the chart, that corresponds o your household size, you may be eligible for free meals. The principal has the free meal
income chart and will compare this with your income to determine if your child is eligible for either free or reduced
price meals.

-

Your child's principal will contact you if your child is approved for free or reduced price meals. If you disagree with the
principals determination, you may request a meeting with the principal.  If this meeling is unsatisfactory, you may appeal the
decision by contacting the Chief Executive, Office of School Support Services, 44-36 Vernon Bivd,, Long Island City, New York
11101, (718) 729-6100.

Y

If your ¢hild is not eligible for free or reduced price meals currently but during the school year you become unemployed, have a
decrease in household income or an increase in household size, you may complete another application form,

-

if you list income information and your child is approved for meal benefits. you must tell the school when your housghold income
increases by $50 or more per month ($600 per year) or when your household size decreases.

»

The school district may ask you &t any time during the school year to verify the information you have stated on the application.
if you do not give this information, your child will not be aliowed to continue fo receive free or reduced price meals. School
officials use the information on the application o determine if your child should get free or reduced price meals. Free and
reduced price data may be used to determine eligibility for Title | and the National Assessment of Educational Progress
and shared with other National School Lunch Program authorized agencies.

-

Federal reguiations require schools and institutions to serve meals at no exira charge lo those children whose disability restricts
their diet in such a way that they cannol fully participate in the food service program without some modification 1o the foods
offered or the scheduled menu. You must request the special meals from the school and provide the school with medical
certification from a medical doctor.  if you believe your child needs substitulions because of a disability, contact the Chief
Executive, Office of School Support Services, as there is specific information that the medical certification must contain.

.

No child is discriminated against because of race, sex, age, color, national origin, or handicap in the Department of Education’s
meals programs. Hf you believe your child has been discriminated against, contact the Chief Executive, Office of School Support
Services, or write to The Secretary of Agriculture, Washington, DC 20280.

if you have questions or need help completing this application, please contact the principal of your child’s school for
assistance,

Thank you.

Sincerely,

Sl

Joel . Kigin
Chancellor



DEPARTAMENTO DE EDUCACION DE LA CIUDAD DE NUEVA YORK
PROGRAMAS NACIONALES DE ALIMENTOS EN LAS ESCUELAS

Spanish

Aio Escolar 20042005

Estimado Padre/Madre o Tutor:

Nos complace dar nuevamente 1a bienvenida a la escuela a sus hijos y esperamos que este ano lendrd recompensa en términos
de una buena educacion. Para ayudar 8 que nuestros alumnos realicen sus mejores esfuerzos en el aula, les brindamos los
alimentos necesarios para un desarrollo adecuado. Invitamos a los alumnos a participar en el programa de desayuno y almuerzo
escolar y hemos impartido instruccionss a las escuelas para que concedan tiempo a que cada alumno pueda comer. Alumnos
gue vienen de familias elegibles por la guia de Ingresos Federales son también elegibles para comidas gratis 0 a precios
reducidos en la escuela. AGn si él o alla no es elegible, de todos modos podra comprar una comida ¢ leche a un precio muy bajo
considerando la excelene calidad de las comidas que servimos y al alto costo de los alimentos.

SIRVASE TENER EN CUENTA LO SIGUIENTE:

*

solicitud separada para cada hijo adoptivo que vive en la misma casa. Si usted recibe una carta de la escuela informandole que
su hijo es elegible para recibir comidas gratis, no tiene que llenar esta solicitud.

Cada familia debe llenar Unicamente una solicitud para lodos los nifios que asistan a la misma escuela. Se debe Uenar una

Si usted recibe actualmente Cupones de Alimentos o Ayuda a Hijos Dependientes (ADC) o Ayuda Temporal Familias
Necesitadas (TANF) para su hijo o hija, éste(a) es elegible para comidas gratis. Usted puede completar esta aplicacion o
enviar a la escuela una Carta de Certificacién Directa de la Oficina de Asistencia Temporal y por incapacidad. Si usted
somate a la escuela de su hijo ¢ hija fa Carta de Centificacién Directa, no tiene que llenar este formulario de solicitud. Su hijo
o hija sera elegible para comidas gratis en ia escuela sin tener que llenar un formulario de solicitud. Sin embargo, cuando se
terminen los beneficios de Cupones de Alimentos o de ADC/TANF, debera Hlenarse un formulario de solicitud.

La tabla de elegibilidad por ingresos al reverso de esta carta es para comidas a precios reducidos solamente. Si sus
ingresos caen por debajo de la cantidad de la tabla que corresponde al numero de miembros de su familia, usted podria ser
elegible para comidas gratis. El director de ia escuela tiene la tabla de ingresos para comidas gratis y la compararé con
sus ingresos para decidir si su hijo o hija es elegible para comidas gratis o a precios reducidos.

El director de la escuela se comunicara con usted si su hijo/a es aprobado/a para comidas gratis © a precios reducidos. Si usted
no esta de acuerdo con la determinacién del director, podra solicitar una reunidn con el director. Si esta reunién no le resulta
satisfactoria, podra apelar la decision comunicandose con el Director Ejecutivo, Oficina de Servicios de Apoyo a las Escuelas,
44-36 Vernon Blvd., Long Island City, New York 11101, {718) 728-6100.

Si su hijo o hija no es elegible para comidas gratis o a precios reducidos ahora pero durante @l ano escolar usted queda
desempleado, tiens una disminucidn de los ingresos familiares o un aumento en el nimero de miembros su familia, podra llenar
otro formulario de solicitud.

Ef distrito escolar puede pedirle en cualquier ogasion durante el ano escolar que Ud. verifique la informacion que ha presentado
en la solicitud. Oficiales escotares utilizan esta informacion en la solicitud para determinar si su hijo/a debe recibir comidas gratis
o a precios reducidos. Se puede utilizar la informacion sobre comidas gratis o a precios reducidos para determinar la
elegibilidad para el Titulo 1 y la Evaluacion Nacional del Progreso Educativo y compartiria con otras agencias
autorizadas del Programa Nacional de Almuerzo Escolar.

Los reglamentos det gobierno federal requieren que las escuelas e instiluciones sirvan comidas, sin costo adicional. a nifos
quienes, debido a sus impedimentos, requieran dietas especiales, y no puedan participar del todo en el programa de les
servicios alimentarios, sin alguna modificacion de los alimentos ofrecidos o del menu programado. Usted debe solicitar las
comidas especiales a la escuela y proporcionar un certificado médico, preparado por un médico. Si usted considera que su
nifio(a) necesita una modificacion de 1a dieta debido a un impedimento, péngase en cortacto con el Director Ejecutivo, Oficina
de Servicios de Apoyo a las Escuelas, porque el certificado médico debe contener cierta informacién especifica.

No se discrimina contra ningdn nifto debido a raza, sexo, edad, color, origen nacional o invalidez. en los Programas de Gomidas
del Departamento de Educacién. Si usted cree que su hijo/a ha sido victima de discriminacion, comuniquese con el Director
Ejecutivo, Oficina de Servicios de Apoyo a las Escuelas o escriba al Secretario de Agricultura (Secretary of Agriculture),
Washington, DC 20250.

Si tiene alguna pregunta o necesita ayuda para llenar esta solicitud, sirvase comunicarse con el director de la escuela
de sus hijos quien le brindara asistencia.

Gracias.

Les saluda
atentamente,

Sl

Joel 1, Klein
Canciller Escolar



