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Date: 
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Subtopic(s): 
Informational Material 

 This procedure can 
now be accessed on the 
FIAweb. 

 
The purpose of this policy bulletin is to inform staff in Job Centers 
and Food Stamp Centers that HRA has conducted a mailing to all 
Public Assistance (PA) and Non-Public Assistance Food Stamp 
participants (NPA FS) with school-age children, informing them that 
budget letters are not needed in order to establish eligibility for free 
school meals. Participants only need to provide the letter received 
from the New York State Office of Temporary and Disability 
Assistance (OTDA) or their PA or FS case numbers on the 
Department of Education application. 

  
 The HRA letter includes the cover letter from Department of 

Education Chancellor Joel Klein, with instructions to 
parents/guardians that all information about the application and 
eligibility process is available from their child's school principal. 

  
 Center Workers should advise any parents/guardians seeking 

information about the meals program to go directly to school staff. 
  
 Effective Immediately 
  
  
  
 Attachments: 
 

 Forms can now be 
accessed through Print 
on Demand at all Job 
Centers. 

 
EXP-78G     Parent/Guardian School Letter 
Department of Education Chancellor Klein Letter 

   
  
 



 
 
 
 
 September 13, 2004 
 
 
 
Dear Parent/Guardian: 
 
As you are aware, the NYC Department of Education school year has begun. Schools will offer 
reduced cost meals to children through its Office of School Food and Nutrition Services. If you 
receive public assistance or food stamp benefits, these meals may be available to your children 
free of charge.   
 
You may have recently received a New York State Office of Temporary and Disability Assistance 
(OTDA) letter, which lists the names of all school-age children in your household.  This is called a 
Direct Certification letter. You should submit this letter with the Application for Free and Reduced 
Price School Meals your child(ren) should receive from his or her school. Your household will 
then be eligible for the free school meals. If you have not received the Direct Certification letter 
from OTDA, you can enter your Public Assistance or Food Stamp case number on the Application 
for Free and Reduced-Price School Meals. 
 
You do not need a Budget Letter from your Job Center or Food Stamp Office. There is no 
need to visit the Centers or produce budget letters for your children’s schools. A copy of a letter 
from the Department of Education explaining this process is attached. 
 
If you have any questions regarding the Department of Education School Meals Program, or need 
help getting or completing an application, contact the principal of your child’s school for 
assistance.   
 
 
Sincerely, 
 
 
 
Seth W. Diamond 
Executive Deputy Commissioner 
Family Independence Administration 
 
 
Attachment 
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 13 de septiembre, 2004 
 
 
 
Estimado(a) padre/madre o tutor: 
 
Como ya usted sabe, el año escolar del Departamento de Educación de la Ciudad de Nueva 
York ha empezado. Las escuelas van a ofrecer comidas a costo reducido a los niños, mediante 
la Oficina de Comida Escolar y Servicios de Nutrición (Office of School Food and Nutrition 
Services). Si usted actualmente recibe beneficios de asistencia pública o de cupones para 
alimentos, posiblemente su(s) hijo(s) recibirá(n) las comidas escolares sin costo alguno.   
 
Es posible que recientemente usted haya recibido una carta de la Oficina de Asistencia 
Temporaria y para Incapacitados del Estado de Nueva York (New York State Office of Temporary 
and Disability Assistance – OTDA), la que incluye una lista con los nombres de todos los niños 
de edad escolar en su hogar. Este documento se llama carta de Certificación Directa (Direct 
Certification letter). Entregue esta carta junto a la Solicitud de Comidas Escolares Gratuitas y a 
Costo Reducido (Application for Free and Reduced Price School Meals) que su hijo(a) recibirá en 
la escuela. Posteriormente, su hogar será elegible a recibir comidas escolares gratuitas. Si no ha 
recibido la Carta de Certificación Directa de la OTDA, usted puede anotar el número de su caso 
de Asistencia Pública o de Cupones para Alimentos en la Solicitud para Comidas Escolares 
Gratuitas y a Costo Reducido.  

 
Usted no necesita una Carta de Presupuesto (Budget Letter) de su Centro de Trabajo o de 
su Oficina de Cupones para Alimentos. No hay necesidad de ir a los Centros o presentar 
cartas de presupuesto para la(s) escuela(s) de su(s) hijo(s). Usted encontrará adjunta una copia 
de la carta del Departamento de Educación la que explica este proceso. 
 
Si tiene preguntas acerca del Programa de Comidas Escolares del Departamento de Educación, 
o necesita ayuda en conseguir o llenar la solicitud, comuníquese con el Director de la escuela de 
su hijo(a) para recibir asistencia.    
 
Atentamente, 
 
 
Seth W. Diamond 
Subcomisionado Ejecutivo 
 
 
Adjunto 
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