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POLICY BULLETIN #04-157-OPE 

 
REVISED NOTICE TO REPORT EMPLOYMENT INFORMATION (W-500M) 

 
Date: 

August 26, 2004 
 

Subtopic(s): 
Employment 

 
 This procedure can 

now be accessed on the 
FIAweb. 

This policy bulletin is being released to clarify usage of the Notice to 
Report Employment Information (W-500M), and to inform all staff 
that the notice has been revised to provide a more complete listing of 
documentation that is acceptable for verifying employment income, 
and to more accurately reflect the purpose of the participant contact 
and interview. 

  
 The W-500M is generated by NYCWAY action codes 108A (Family 

Assistance) and 108B (Safety Net) in instances where contradictory 
information has prevented automated budgeting of cases (previously 
reported income has been removed from the case, or the individual 
does not appear to have the correct employability status code and 
may be unengaged).  These cases require review by a JOS/Worker 
and action to either obtain the appropriate verification of income and 
budget the income, or to interview and engage the participant if s/he 
is no longer employed. 

  
 The W-500M is a mandatory engagement notice.  Employed 

participants must drop off or mail the required verification of earnings 
by the date indicated on the form.  If the information is received and 
budgeted in a timely manner by the JOS/Worker, the appointment 
will automatically close out in NYCWAY upon the budgeting of the 
case.  Unengaged participants (and employed participants who fail to 
submit the required documents as requested) must report to the Job 
Center for an engagement interview. 
 
 
 
Effective Immediately 
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 Attachments: 
  

 Please use Print on 
Demand to obtain copies 
of forms. 

W-500M 
 
W-500M (S) 

Notice to Report Employment Information  
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Notice to Report Employment Information (Spanish) 
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