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The purpose of this policy bulletin is to introduce the Documentation 
Receipt (EXP-76R) form. 
 
When an applicant/participant returns to a Job/NPA Food Stamp 
Center to submit documentation s/he must be given a receipt to 
verify which documents were submitted. To this end, the 
Documentation Receipt (EXP-76R) form was created.  

  
Job Center Staff This form is to be used in the Paperless Office System (POS) 

Centers whenever POS is down and the applicant/participant does 
not have the Documentation Requirements (W-113K) form.  
 
In the Non-POS Centers this form must be used whenever the 
applicant/participant is submitting documents and does not have the 
W-113K. 
 
If the applicant/participant has the W-113K when submitting 
documents it will serve as the documentation receipt and must be 
initialed by the Worker with a copy given to the applicant/participant.  
 
Note: In the Model Job Centers the EXP-76R will be used by the 
Customer Service Information Centers (CSICs) even if the 
applicant/participant has the W-113K. 

  
NPA FS Center Staff NPA Food Stamp Center staff must use this form whenever an 

applicant/participant is submitting documents. 
  
Job Center and NPA FS 
Center Staff 

When a Worker receives documents from an applicant/participant, 
s/he must annotate the EXP-76R indicating the specific document 
that was submitted and for whom the document was submitted (e.g., 
birth certificate submitted for Jane Smith). In addition, the Worker 
must also initial each item on the list submitted by the 
applicant/participant.  

  
  
 

HAVE QUESTIONS ABOUT THIS PROCEDURE? 
Call 718-557-1313 then press 2 at the prompt followed by 765 or 

send an e-mail to FIA Call Center 
 

Distribution: X 
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 This form must be prepared in triplicate: one copy must be given to 
the applicant/participant, one copy must be filed in the case record 
and if the documents were accepted by someone other than the 
person assigned to the case (e.g., the receptionist or CSIC), one 
copy must be submitted to the Worker. 

  
  
 The EXP-76R will serve as evidence of the date that the 

applicant/participant submitted particular documents. 
  
 The paper form must be used until an electronic version is available 

in POS. 
  
 Please note: Documents referred to on the EXP-76R labeled 

“USCIS” refer to documents received from the United States 
Citizenship and Immigration Service (USCIS). This agency was 
formerly known as the Bureau of Citizenship and Immigration 
Service (BCIS). 

  
  
 Effective Immediately 
  
  
  
  
 Reference:     
  
  
 02 INF 33 
  

Attachment:         Forms can now be 
accessed through Print 
on Demand at all Job 
Centers. 
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