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Distribution: X 

Date: 
January 22, 2004 

 

Subtopic(s): 
Forms 

 
 This procedure can 

now be accessed on the 
FIAweb. 

The purpose of this bulletin is to inform staff that, in preparation for 
the implementation of system-generated multilingual forms, selected 
NYCWAY notices have been consolidated into new forms. Form 
numbers have been assigned to these new NYCWAY forms. These 
forms are designed with new standardized formats, such as: 

  
 • The Spanish language text is separated from the English 

language form to facilitate the multilingual translation of forms. 
 

 • The address area on the upper left-hand side of the forms, the 
logo, and the data underneath the logo has been removed and 
the new standardized format for each has been added. 

 
 • The body of each form provides the telephone number of the 

appointment destination, a more detailed appointment address 
listing, and an area to specify the travel directions.   

 
 • The Social Security number field is not being provided in 

response to participant confidentiality concerns. 
 

 New NYCWAY Forms: 
  
 Child Care 
 M-528j Child Care Appointment Notice 

This form is associated with Action Codes: 
• 111D (Call-in letter – licensed child care) 
• 111B (Call-in letter – unlicensed child care) 
• 111P (Child care call-in appointment – PRIDE) 

   



                     PB #04-09-OPE 

 W-500Q Summer Child Care Appointment Notice 
This form is associated with Action Codes: 
• 109W (Call-in letter – WEP needs child care) 
• 111G (Summer child care appointment – ACCIS) 
• 111H (Summer child care appointment – CCTS) 
• 111I (Summer child care appointment – ACCIS – 

PRIDE) 
• 111J (Summer child care appointment – CCTS – 

PRIDE) 
   
 Employment 
 W-116P Mandatory Job Search Business Link Appointment 

This form is associated with Action Codes: 
• 156B (Business Link appointment) 
• 156D (Business Link appointment) 

  
 General 
 W-500X Time Limits Eligibility Review Appointment Notice for 

Sanctioned Household  
This form is associated with Action Codes 105H (HSS 
return appointment sanctioned referral) 

  
 Special Needs 
 M-75bb Substance Abuse Initial Appointment 

This form is associated with Action Codes: 
• 193P (Referred to HRA Probation Pilot Project) 
• 214H (Call-in intake section) 
• 214I (FA call-in letter appointment – OES Central 

Office) 
• 214K (Call-in letter appointment  – Riverview) 
• 218B (Mail returned – new address on WMS, resend 

form) 
   
 W-116Q POISED Informational 

This form is associated with Action Code 184P (7–9 
months pregnant) 

   
 The consolidation of these notices does not affect the current 

process or use of the NYCWAY codes associated with the various 
actions. However, each consolidated form can now be driven by one 
or more NYCWAY action codes according to subject matter.   

 
  
  
 Effective Immediately 
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 Attachments:  
  

 Forms can now be 
accessed through Print 
on Demand at all Job 
Centers. 

M-75bb Substance Abuse Initial Appointment 
M-75bb(S) Substance Abuse Initial Appointment (Spanish) 
 
M-528j Child Care Appointment Notice 
M-528j(S) Child Care Appointment Notice (Spanish) 
 
W-116P         Mandatory Job Search Business Link Appointment 
W-116P(S)    Mandatory Job Search Business Link Appointment 

(Spanish)  
 
W-116Q POISED Informational 
W-116Q(S) POISED Informational (Spanish) 
 
W-500Q Summer Child Care Appointment Notice 
W-500Q(S) Summer Child Care Appointment Notice (Spanish) 
 
W-500X Time Limits Eligibility Review Appointment Notice 

for Sanctioned Household 
W-500X(S) Time Limits Eligibility Review Appointment Notice 
                      for Sanctioned Household (Spanish) 
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