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HAVE QUESTIONS ABOUT THIS PROCEDURE? 

Request a Clearance in Service NOW, or send an e-mail to fiacallcenter2@dss.nyc.gov, or 
Call 718-557-1313 then press 3 at the prompt followed by 1 or fax to: (917) 639-0298 

 
Distribution: X 

POLICY BULLETIN # 23-36-ELI 
 

REVISIONS TO THE AUTOMATED SUPPLEMENTAL NUTRITION ASSISTANCE PROGRAM 
(SNAP) SEPARATE DETERMINATION (SNAPSD) DESK GUIDE (M-42X) AND THE CASH 

ASSISTANCE CASE-LEVEL OPENING CODES DESK GUIDE (W-203XX) 
 

Date: 
June 29, 2023 

Subtopic(s): 
Cash Assistance, SNAP, Forms 

  
The purpose of this policy bulletin is to inform Benefits Access 
Center (BAC), and HIV/AIDS Services Administration (HASA) Center 
staff that the Automated Supplemental Nutrition Assistance Program 
(SNAP) Separate Determination (SNAPSD) Desk Guide (M-42x) and 
the Cash Assistance Case-Level Opening Codes Desk Guide       
(W-203XX) have been revised. This policy bulletin is informational for 
all other staff. 
 
The M-42x form informs staff of the process for ensuring that SNAP 
eligibility is continued through the automated separate SNAP 
determination process when a Cash Assistance (CA) case is being 
Rejected (RJ) or Closed (CL). 
 
The W-203XX form indicates when a manual notice is required or 
when a Client Notices System (CNS) notice will be generated based 
on opening codes as well as necessary details for creating CNS 
notices, when appropriate. 
 

 Effective Immediately 
  

Related Items: 
PB #18-73-SYS  
PB #10-46-ELI 
PB # 09-72-ELI 
 

 
 

Attachments: 
 
M-42x            Automated Supplemental Nutrition Assistance 

Program (SNAP) Separate Determination (SNAPSD) 
Desk Guide (Rev. 5/24/2023) 

 W-203XX       Cash Assistance Case-Level Opening Codes Desk 
Guide (Rev. 6/23/2023) 
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