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Lisa C. Fitzpatrick, Assistant Deputy Commissioner
Office of Procedures

POLICY BULLETIN #07-41-OPE
(This Policy Bulletin Replaces PB #04-158-EMP)

OBSOLETE LETTER TO FOOD STAMP PARTICIPANTS INTRODUCING THE

WORKFORCE1 CAREER CENTERS

Date:
March 28, 2007

Subtopic(s):
Obsolete Forms

This procedure can
now be accessed on the
FlAweb.

The W-300A is to be
distributed at Model
Centers only. Refer to
PB #07-37-EMP for
additional information.

E Please use Print on
Demand to obtain copies
of forms.

The purpose of this policy bulletin is to inform NPA Food Stamp
Office staff that Policy Bulletin #04-158-EMP is being made obsolete.
This policy bulletin serves as information for all other staff.

PB #04-158-EMP advised staff of a special mailing to NPA FS
households introducing the Workforcel Career Centers. This mailing
consisted of the Letter to Food Stamp Participants Introducing the
Workforcel Career Centers (W-130T) and the NYC Workforcel
Career Centers form (EXP-77V).

The policy bulletin and forms are being made obsolete, as this was a
one-time mailing. A similar form, NYC Workforcel Career Centers
(W-300A), was developed for Model Centers to give to NPA FS
participants and individuals not wanting to apply for public
assistance, but seeking information on employment opportunities.

NPA FS Office Site Managers must ensure that all versions of the
EXP-77V and W-130T are recycled and removed from circulation.

Effective Immediately

Related Item:
PB #07-37-EMP

Attachments:
EXP-77V  NYC Workforcel Career Centers
W-130T  Letter to Food Stamp Participants Introducing the

Workforcel Career Centers

HAVE QUESTIONS ABOUT THIS PROCEDURE?

Call 718-557-1313 then press 2 at the prompt followed by 765 or

send an e-mail to FIA Call Center

Distribution: X


http://fndocument/CDCOpenClient/DocContent.aspx?Library=HRAContent%5efndocument&Id=003773511&ObjType=2&Op=Open
http://fndocument/CDCOpenClient/DocContent.aspx?Library=HRAContent%5efndocument&Id=003773511&ObjType=2&Op=Open
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g NYC Workforcel Career Centers
Information for Food Stamp Participants

NYC Workforcel Career Centers are a one-stop shop for workforce services. If you are looking for a job or a
training program, you'll find what you need at a NYC Workforcel Career Center.

For Jobseekers:

O O0O0O0

Find a job that better meets your needs
Learn how to be more successful on the job

Identify and access the best new job opportunities

Pursue educational and occupational skills training classes that will increase your job choices

NYC Workforcel Career Centers are staffed with employment and training professionals who will provide you

inclu

with expert advice and help you develop a customized employment plan that meets your specific needs. Your
plan may take advantage.of a yarie h

sﬁw information, resume and
5 ional and training opportunities,

bpment.

Depaftmentjof Small Business Services,

NEw York. The Ceiters are part of a

ives in the Cifyl of Ngw York. Each Center
seamless np f employment services
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Each Center has recommended times to visit and attend an orientation session to discuss the services and ask
guestions. Of course, you are welcome to visit the Center during any of their normal operating hours.

All Centers are open Monday — Friday, 8:30am — 5:00pm, except Lower Manhattan, which operates daily from
9:00am — 5:00pm.

Bronx Workforcel Career Center

358 East 149" Street

Bronx, NY 10455

Between Third Avenue and Cortlandt Street
Telephone: 718-960-7099

Recommended: Tues/Wed/Thurs: 1:00 — 4:00pm

Brooklyn Workforcel Career Center

9 Bond Street, 5" Floor

Brooklyn, NY 11201

Between Fulton Mall and Livingston Street
Telephone: 718-246-5219

Recommended: Mon/Tues/Wed/Thurs: 11:00am

Lower Manhattan Workforcel Career Center
Affiliate

220 Church Street, 3™ Floor

New York, NY 10013

Between Worth and Thomas Streets

Telephone: 212-442-1355

Recommended: Wed: 9:30am

Queens Workforcel Career Center
168-46 91 Avenue, 2" Floor

Jamaica, NY 11432

Between 168" and 169" Streets
Telephone: 718-557- 6755
Recommended: Fri: 1:00 — 4:00pm

Upper Manhattan Workforcel Career
Center

215 West 125" Street, 6™ Floor

New York, NY 10027

Between Adam Clayton Powell Jr Blvd. and
Frederick Douglass Blvd.

Telephone: 917-493-7000

Recommended: Mon/Wed/Fri: 9:30am, 12:00pm, 2:30pm

For more information call 311 and ask for NYC Workforcel Career Centers,
or visit us online at www.nyc.gov/workforcel.
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Los Centros de Desarrollo Profesional NYC Workforcel brindan servicios integrados a la fuerza laboral. Usted
encontrara lo que necesita en el centro de desarrollo profesional NYC Workforcel, ya sea que esté buscando
trabajo o un programa de capacitacion.

Para Solicitantes de Empleo:

Encuentre un trabajo que mejor corresponda a sus necesidades.

Aprenda a tener mayor éxito en el trabajo

Identifique y acceda las mejores oportunidades nuevas de trabajo

Dediquese a tomar clases de capacitacién de aptitudes de oficio que ampliaran sus opciones de
empleo

© o0oo0oo

Usted contara con la opinion experta de profesionales de empleo y capacitacién del personal de los Centros de
Desarrollo Profesional NYC Workforcel quienes le ayudaran a desarrollar un plan individualizado de trabajo
que sat|sfaga Sus nece lan a través de una serie de servicios

i i , entrenamiento de
e capacitdgio pducacion, envio y

rtamento de Servicios a
epartment 1l Business Services), el
a Ciudad va York. Los Centros son

ntegracior mica y desarrollo de la
nizaciones ppara drindar Una red confiable

por p

de servicios de empleo y recursos para el desarrollo émpresarial.

Cada centro tiene un horario sugerido para visitar y asistir a sesiones informativas en las cuales se tratara
sobre los servicios y se responderan a sus preguntas. Por supuesto, usted tiene la libertad de visitar el Centro
durante su horario de trabajo normal.

Todos los Centros estan abiertos lunes — viernes, 8:30am — 5:00pm, a excepcién del bajo Manhattan, cuyos
Centros trabajan diariamente en un horario de 9:00am — 5:00pm.

Bronx Workforcel Career Center

358 East 149" Street

Bronx, NY 10455

Entre Third Avenue y Cortlandt Street
Teléfono: 718-960-7099

Horario Sugerido: mar/mier/jue: 1:00 — 4:00pm

Brooklyn Workforcel Career Center

9 Bond Street, 5" Floor

Brooklyn, NY 11201

Entre Fulton Mall y Livingston Street
Teléfono: 718-246-5219

Horario Sugerido: lun/mar/mier/jue: 11:00am

Lower Manhattan Workforcel Career Center
Affiliate

220 Church Street, 3" Floor

New York, NY 10013

Entre Worth y Thomas Streets

Teléfono: 212-442-1355

Horario Sugerido: miercoles: 9:30am

Queens Workforcel Career Center
168-46 91 Avenue, 2" Floor

Jamaica, NY 11432

Entre 168" y 169" Streets

Teléfono: 718-557-6755

Horario Sugerido: viernes: 1:00 —4:00pm

Upper Manhattan Workforcel Career Center
215 West 125" Street, 6™ Floor

New York, NY 10027

Entre Adam Clayton Powell Jr. Blvd. y Frederick
Douglas Blvd.

Teléfono: 917-493-7000

Horario Sugerido: lun/mier/vier: 9:30am, 12:00pm,

2:30pm

Para mas informacién llame al 311 y pregunte por los Centros de Desarrollo Profesional NYC Workforcel
0 visite nuestro sitio del web www.nyc.gov/workforcel.
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HUMAN RESOURCES ADMINISTRATION
180 WATER STREET
NEW YORK, NEW YORK 10038

VERNA EGGLESTON PATRICIA M. SMITH
Administrator/Commissioner First Deputy Commissioner

SETH W. DIAMOND
Executive Deputy Commissioner

B I |
is avpl to help ypu_find a job or, if
ng patentiall and| make money for
ou freg|of charge.
ale j ;;ﬁ S ffices, are throughout
the City. These-office it t iees to'indivi who need

help finding a job. The One Stop Offlces can also help people who are already working
to upgrade their skills so they can get a better paying job. The organizations providing
services have a long history of helping people find employment and are ready to help
you Now.

Attached to this letter is a separate page with the contact information and hours for the
One Stop Offices. You will find that each One Stop Office offers a great variety of
programs, including short-term help writing a résumé and training for specific job leads
that will assist you in your employment search. The One Stop Offices are ready to assist
you Now.

If you have further questions or if you experience problems after contacting the One
Stop Offices, contact the HRA Infoline at (877) HRA-8411.

Sincerely,

Seth Diamond
Executive Deputy Commissioner
Family Independence Administration
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HUMAN RESOURCES ADMINISTRATION
180 WATER STREET
NEW YORK, NEW YORK 10038

VERNA EGGLESTON PATRICIA M. SMITH
Administradora/Comisionada Primera Subcomisionada

SETH W. DIAMOND
Subcomisionado Ejecutivo

Estimado(a) Participante de Cupones para Alimentos:

Me dirijo a usted para informarle acerca de la disponibilidad de un servicio dinamico que
le ayudara a encontar ' i id pard obtener
s[grafis.

Center), que
tan-abiertas en
personas que

] ' : . La mbién pueden
jand fo | fin de
conseguir un trabajo de eto. i [ ervicios

tienen una larga trayectoria de ayuda a personas en busca de trabajo, y estan listas
para ayudarle a usted ahora mismo.

Adjunta incluimos la informacién que usted necesitara para comunicares con las
Oficinas Integradas, al igual que las horas de trabajo de las mismas. Usted notard que
cada Oficina Integrada ofrece una gran variedad de programas, los cuales incluyen
ayuda a corto plazo con respecto a redaccion de hojas de vida (résumés) y capacitacion
para vacantes disponibles, lo que le sera de gran utilidad en su blusqueda de trabajo.
Las Oficinas Integradas estan listas para ayudarle a usted ahora mismo.

Si tiene mas preguntas o si experimenta problemas después de comunicarse con las
Oficinas Integradas, llame a la linea de informacion de la HRA al (877) HRA-8411.

Atentamente,

Seth Diamond
Subcomisionado Ejecutivo
Administracion de Independencia Familiar
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