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This policy bulletin is being revised to:

e Inform Training Assessment Group (TAG) staff that students
now have the option of emailing the TAG Attendance Unit at
TAGAttendance@hra.nyc.gov

e Announce revisions to the TAG Attendance Unit Introduction
(FIA-1064a) and the Student Verification of Attendance (FIA-
1064b)

Purpose:

The purpose of this policy bulletin is to inform Training Assessment
Group (TAG) staff of a new process to allow students who are
attending certain educational programs to self-report their
attendance, when their educational program declines to do so. The
self-attested hours will be verified by a TAG Attendance Supervisor,
who will communicate with the participant by phone, enabling the
student to advance their education while also meeting their Cash
Assistance (CA) work requirements.

Cash Assistance (CA) participants enrolled in approved
education/training programs are permitted to count their time
engaged in that program towards their CA work requirements.
However, to count these hours, attendance and progress towards
completion must be monitored, reported, and verified. Many of the
educational programs enrolled in by CA participants agree to track
and report attendance. Other programs also assist CA participants
by performing these tasks when requested by the CA participant.

HAVE QUESTIONS ABOUT THIS PROCEDURE?
Call 718-557-1313 then press 3 at the prompt followed by 1 or
send an e-mail to FIA Call Center Fax or fax to: (917) 639-0298

Distribution: X
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However, in limited instances, an education/training program may
decline to document the student’s attendance and/or monitor the
student’s academic progress. Students enrolled in these programs
will be provided the TAG Attendance Unit Letter (FIA-1064a). The
FIA-1064a informs the participant that he/she has been assigned a
TAG Attendance Supervisor, and that he/she is required to provide
the TAG Attendance Supervisor with a completed and signed self-
attested Student Verification of Attendance (FIA-1064b) every month
in order to verify his/her attendance. The initial attendance sheet is
due no later than two weeks after the date of the FIA-1064a.

The FIA-1064a also advises the participant that the TAG attendance
supervisor will be contacting him/her to discuss both the student’s
intent to continue his/her enrollment in the program as well as the
student’s progress towards completion.

The FIA-1064a form has been revised as follows:
e The Due Date field has been added.
e The new TAG Attendance Unit email address has been
added.
e The TAG general phone number is now a variable field.

The FIA-1064b is to be completed and signed by the student and
returned to his/her TAG Attendance Supervisor monthly. The TAG
Attendance Supervisor must scan and index the FIA-1064b and
enter the information into the New York City Accountability and You
(NYCWAY) case record by entering a 13TA TAG Case Note. Only
by complying with this process will the CA participant be able to
count his/her approved education hours toward his/her CA work
requirements.

The Due Date field has been added to the FIA-1064b

As a result of this policy change, the Notice of Approval of
Request for Educational/Training Program (W-116J) has been
revised to make the document easier to read. Additionally, the
following statement has been added:

Your program should verify and report your attendance.
If your program declines to do so, then you will be
assigned a TAG Attendance Supervisor. This
supervisor will contact you and work with you to
document your attendance and monitor your academic
progress.
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Additionally, as this form is no longer used for denial of training
requests, the Fair Hearing language has been removed.

To better explain recent changes in HRA’s policy towards CA
participants enrolled in training/education programs, the
Understanding What Will Take Place At My TAG Appointment (FIA-
1064) notice has been revised as follows:

e All references to a 35-hour work week mandate have been
eliminated.

e Supervised and unsupervised homework is available for all
training and educational programs.

e Informs students, who are enrolled in educational programs
that decline to report attendance and academic progress, that
they will be assigned a TAG Attendance Supervisor who will
be in regular contact with the student to verify his/her
attendance and monitor his/her academic progress.

Effective Immediately
Samples of the revised forms are attached.

References:
Social Services Law 336-a
45 CFR 261.61

E Please use Print on Attachments:
Demand to obtain copies

of forms.

FIA-1064 Understanding What Will Take Place At My TAG
Appointment (Rev. 04/20/15)

FIA-1064 (S) Understanding What Will Take Place At My TAG
Appointment (Spanish) (Rev. 04/20/15)

FIA-1064a(E) Attendance Unit Introduction(Rev. 12/08/15)

FIA-1064a(S) Attendance Unit Introduction (Spanish) (Rev.
12/08/15)
FIA-1064b(E) Student Verification of Attendance (Rev. 12/08/15)

FIA-1064b(S) Student Verification of Attendance (Spanish) (Rev.
12/08/15)

W-116J Notice of Approval of Request for
Educational/Training Program (Rev. 4/20/15)

W-116J (S) Notice of Approval of Request for
Educational/Training Program (Spanish) (Rev.
4/20/15)
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Date:

Case Number:

Case Name:

Understanding What Will Take Place At My TAG Appointment
HRA Policies:

1. Mandatory Engagement

The Human Resources Administration (HRA) requires that all non-exempt Cash Assistance
(CA) participants satisfy their employment requirements in a work, training, and/or educational-
related activity for a required number of hours. The number of hours is determined during the
completion of an Employability Assessment (EA)/Employability Plan (EP). If you attend an
educational/training program approved by HRA'’s Training Assessment Group (TAG), you may
use a comblnatlon of class hours and Work actlvmes (e.g., Homework, Federal Work Study

ber|of hou SN

rtation to cover both the school and
referencelin training and/or
mework for ne hour of class
Iso count all hours of supervised
the total homework time counted cannot be

2. 12 Month Lifetime Limit for Vocational Education and Post-Secondary (College)

There is a 12 month lifetime limit on permitting full-time participation in post-secondary (two- and
four-year colleges) and vocational training/education as the primary (full-time) activity. Once that
time limit has been reached, then 20 hours of weekly activity must consist of other work
activities. A maximum of 15 hours of approved educational activity (classroom, lab hours,
homework, etc.) can be counted towards your required hours.

3. High School Equivalency (HSE), Basic Education, and English as a Second Language (ESL)
a) Participants 25 years of age and older

If you are 25 or over, and attend any of the courses/programs listed above, a maximum
of 15 classroom hours may count towards your CA Employment requirements. These
courses must be accompanied by other work activities so that you can meet your weekly
hours requirement. If you are employed part-time or attending an approved skill course,
then those hours may also be counted towards the requirement.

b) Participants 24 years of age and younger

If you are 24 or under, and attend any of the courses/programs listed above, you may
count all the hours of your participation in that course/program towards your CA work
requirements. If your educational course/program alone does not help you meet your
hours requirement, then you may be required to participate in additional work activities.
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4. Job Search, Employment Preparation and Job Placement

If you are attending a program in one the above categories, the 12-month lifetime limit does not
apply and a maximum of 15 classroom hours may count towards your CA employment
requirements. These courses must be accompanied by other work activities to help you meet
your weekly hours requirement. If you are employed part-time or attending an approved skill
course, then those hours may also be counted towards the requirement.

Freqguently Asked Questions:

What happens at TAG?

At your first interview, you must bring documentation to obtain approval for your training/educational
program to count towards your CA work requirement. The necessary documentation includes a
completed FIA School/Training Enroliment Letter (Form W-700D) documenting your enrollment into
the program, along with a registrar or bursar’s receipt, or a letter of acceptance on school letterhead.
If you participate in Federal Work Study (FWS), the FWS award letter must also be submitted.

You must also bring in verification that child care is in place. If child care is not in place when you
report to TAG, you will be given a return appointment for a later date in order to find child care. If you
need assistance in doing so, you must let the TAG worker know. Your participation in the
training/education program cannot start until child care is in place, if needed.

If you are a stude : ' S oyed by the m you must bring
a completed FIA $ ini g : 700D) and ja transcript of your last
semester of enroll e Point Average (GPA), to

continue receiving ¢hild carg while dttending classes.

What does it meah if m) ' e list of TAG[g allowed Training/Educational

programs?
r CA Wo-k-requkrcmm?ié not already on

If the program you are
the allowed list maintained by HRA, the program will be given an opportunity to apply. Your
training/educational program must be necessary to help you with your employment goals and it
must be directly related to getting employment in a recognized occupation.

HRA asks training/education programs to verify and report student attendance and monitor
progress. If your program declines to do this, then you will be assigned a TAG Attendance
Supervisor who will contact you to document your attendance and progress.

There are many programs which require tuition, books, and fees. HRA does not reimburse anyone for
these expenses. However, if you ask, a TAG worker will help you identify similar free or low-cost
programs (such as NYC Department of Education’s free High School Equivalency [HSE] preparation
program) appropriate for you. However, TAG is not currently issuing training vouchers.

If the program you are attending is allowed, and you have not exceeded your 12-month lifetime
limit (if it applies), all of your class hours and homework hours (if expected by your
training/education program) will be counted towards your engagement hours. If your total class
and homework participation hours are less than the hours you are required to be engaged, other
approved work activities may be assigned to you.

If you are attending an HSE, ESL, or Basic Education program/course, the 12-month lifetime
limit does not apply. If you are 24 or younger, and your hours of participation at your
training/educational program meet your hours requirement, no other work activities will be
required of you. If you are 25 or over, you will be required to participate in additional approved
work activities to meet your CA work requirements.
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What does it mean if my training/education is disapproved?

If your training/education is disapproved to count toward your CA employment requirements,
you can still attend. However, we will not count any of the classroom and/or homework hours
towards your required engagement hours. A combination of the following approved work
activities will make up your hours to satisfy your CA work requirements:

Approved Work Activities:

e Employment

e Federal Work Study (FWS)
e Internship/Externship

e WEP

e Back to Work (B2W)

Reasons why my program may be disapproved:

1) The program is a Master’s or higher degree program

2) The program is not directly related to getting employment in a recognized occupation

3) The program was not approved by the NY State Department of Education or any other
accrediting body

4) There are p 3 ationahreviews and jons against the
organizatio

5) The progra d|d cet)i r parting requirement

6) The progra iremeni

7) The program c 2P| its-gebgraphic locafion

a program:

1) You failed to | point average-FeqbiFemen{J

2) The program chosen was not on HRA s list of training/education providers

3) You have recently completed a training/education program

4) TAG could not verify your training/education documentation

5) You have chosen not to work with the TAG Attendance Supervisor to verify your
attendance and track your academic progress.

Have you acquired debt from student loans? Or, would you like to avoid doing so?

TAG offers Debt Advisement and Counseling to assist you with organizing your finances, minimizing
training/educational related expenses, clearing up debt, and saving money.

The Debt Counselor will:

e Conduct workshops on topics including FAFSA applications, types of student aid, and
student loans

e Provide one-on-one assistance to assess your specific financial matter

e Work with the Office of Financial Empowerment to provide referrals to
institutions/agencies that best fit your needs

e Discuss free or low-cost alternative training/education programs from public and/or non-
profit organizations

If you are interested in attending a workshop or wish to speak with the Debt Counselor, please
ask at the TAG reception desk.
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Fecha:

Numero de Caso:

Nombre del Caso:

Entender Lo que Sucedera en mi Cita de TAG

Las Politicas de la HRA

1. Participacion Obligatoria

La Administracion de Recursos Humanos (HRA) estipula que todos los participantes no-
exentos de Asistencia en Efectivo (CA) satisfagan sus requisitos de trabajo en una actividad
relacionada con el trabajo, la capacitacion y/o la educacién por un numero estipulado de
horas. El nUmero de horas se determina durante una Evaluacién de Empleabilidad (EA)/Plan
de Empleabilidad (EP). Si usted a5|ste a un programa educacional o de capacitacion aprobado
por el Grupo de E [ 3 usted | ilizar una

combinacion de studio y Empleo
mero estipulado de horas .

e para cubrir
respetara su preferencia

ambos los requisitos es¢olares-y $ sea posible, TAG
' 3 o [tarea no supervisada

hasta una/hora de
por cada hora de ¢ [ ‘ pras de partici
contaremos todas las horas de tarea superwsada segun estipulado por su programa. No
obstante, el total de horas de tarea contadas no puede exceder lo estipulado por el programa
educacional.

2. Limite de por Vida de 12 Meses para la Formacion Profesional y Educacién
Universitaria

Hay un limite de por vida de 12 meses de admision de la participacion universitaria a tiempo
completo (universidades de dos y cuatro afios) y la formacion profesional/educacién aprobada
como la actividad principal (tiempo completo). Una vez que se llegue a ese limite, 20 (veinte)
horas de las actividades semanales deben consistir de otras actividades de trabajo. Un
maximo de 15 horas de actividad educacional aprobada (horas de clase, de laboratorio,
de tarea, etc.) se pueden contar como sus horas estipuladas.

3. Diploma de Equivalencia de Secundaria (HSE), Educacién Bésica, e Inglés como
Segunda Lengua (ESL)

(a) Para participantes de 25 afios de edad o0 mas

Si usted tiene mas de 25 afios de edad, y asiste a cualquiera de los cursos/programas
listados mas arriba, un maximo de 15 horas de clase pueden contarse como parte de
sus requisitos de Empleo de CA. Estos cursos deben tomarse junto con otras actividades
de trabajo para que usted pueda reunir su requisito de horas semanales. Si usted esta
empleado(a) a medio tiempo o asiste a un curso aprobado de aptitudes, esas horas
pueden contarse como parte del requisito.
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(b) Para participantes de 24 afios de edad o menos

Si usted tiene menos de 24 afos de edad, y asiste a cualquiera de los cursos/programas
listados mas arriba, puede contar todas las horas de su participacion en ese
curso/programa como parte de sus requisitos de trabajo de CA. Si su curso/programa
educacional por si solo no alcanza para reunir su requisito de horas, a usted se le puede
exigir que participe en actividades de trabajo adicionales.

4. Busqueda de Trabajo, Preparacion y Colocacion Laboral

Si usted asiste a un programa en una de las categorias mas arriba, el limite de por vida de 12
meses no corresponde y un maximo de 15 horas de clases pueden contarse como parte de
sus requisitos de empleo de CA. Estos cursos deben tomarse junto con otras actividades de
trabajo para que usted pueda reunir su requisito de horas semanales. Si usted est4
empleado(a) a medio tiempo o asiste a un curso aprobado de aptitudes, esas horas pueden
contarse como parte del requisito.

Preguntas Frecuentes:

¢ Qué toma lugaren : |

En su primera en

ra obtengr la aprobacion de su
programa de capa ntar como|p Sus requisitos
de trabajo de CA. llenada (C la FIA de
Inscripcién a Ed i -700D [S]) que dpcumente su inscripcion

[ riculaciop|o de lajtesoreria, o una carta de
admisién en el membrete de . ticipa en| Trabajo [Estudio [Federal (FWS),
también debe presentarse la carta de asignacion de FWS.

Usted también tiene que traer verificacion que el cuidado infantil ya esta organizado. Si el
cuidado infantil no esta organizado al usted reportarse a TAG, a usted se le programara una
cita de vuelta para una fecha posterior para que usted pueda obtener cuidado infantil. Si usted
necesita ayuda para ello, debe dejarselo saber a su trabajador de TAG. Su participacion en el
programa de capacitacion/educacion no puede comenzar hasta que el cuidado infantil ya esté
organizado, si se necesita.

Si usted es estudiante en un programa aprobado anteriormente por la unidad TAG, debe traer
una llenada Carta de la FIA de Inscripcion de Educacion/Capacitacion (Formulario W-700D
[S]), asi como el expediente académico de su ultimo semestre de inscripcion, el cual debe
indicar su promedio académico cumulativo (GPA), para seguir recibiendo servicios de apoyo
para el transporte y cuidado infantil mientras usted asista a clases.

¢, Qué significa que mi programa no esté en la lista de TAG de programas permisibles de
Capacitacién/Educacién?

Si el programa que usted esta solicitando que se cuente como parte de sus requisitos de
trabajo de CA no se encuentra ya en la lista permisible administrada por la HRA, al programa
se le brindara la oportunidad de presentar solicitud. Su programa capacitacién/educaciéon debe
ser necesario para ayudarle a obtener empleo, y debe estar directamente relacionado con la
obtencién de empleo en un oficio establecido.
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La HRA exige que todos los programas aprobados den seguimiento tanto a la asistencia del
estudiante como a su progreso académico. Si su programa declina tomar este paso, a usted
se le asignara un Supervisor de Asistencia de TAG quien se comunicara con usted para
documentar su asistencia y progreso.

Hay muchos programas que requieren el pago de la matricula, libros y tarifas. La HRA no
reembolsa a ningun participante estos gastos. Sin embargo, si usted lo solicita, el trabajador
de TAG le ayudard a identificar programas que brinden servicios similares sin tarifas
adicionales o de bajo costo y apropiados para usted (como el programa de preparacion
gratuita del Departamento de Educacion de la Ciudad de Nueva York para Equivalencia de
Secundaria [HSE]). Sin embargo, actualmente TAG no expide comprobantes de
capacitacion.

Si se acepta el programa al cual usted asiste, y usted no ha excedido el limite de por vida de

12 meses (si corresponde), se contaran todas las horas de sus clases y horas de tarea como
sus horas de participacién estipuladas (si su programa de capacitacién/educacion lo estipula).
Si el total de su participacion en clase y horas de tarea es inferior a las horas de participacion
estipuladas, a usted se le puede asignar otras actividades de trabajo aprobadas.

cléh Basida, el linite de por vida
d o mends| y si sus horas de
mplen su requisito de horas, no se

itdcion/educaciéon?

contar cggmr e de-sus requisitos de
tante, n n emos ninguna
de las horas de clases y/o horas de tarea como parte de sus horas de participacion

obligatorias. Sus horas de los requisitos de trabajo de CA constaran de una combinacién de
las siguientes actividades aprobadas de trabajo:

Actividades Aprobadas de Trabajo:

e Empleo

e Estudio y Empleo Federal
e Pasantia/Préactica laboral
o WEP

e Vuelta al Trabajo (B2W)

Razones por las cuales se puede desaprobar mi programa:

1) El programa es para un grado de Master o un titulo superior

2) El programa no esté directamente relacionado con la obtencién de empleo viable en un
oficio establecido

3) El programa no ha sido aprobado por el Departamento de Educacion del Estado de
Nueva York, ni por ningan otro organismo de acreditacion

4) Hay demandas pendientes, advertencias, y criticas educacionales contra la
organizacion

5) El programa no cumplio el requisito de la tasa de colocacion y/o el requisito informacion

6) El programa no reunio los requisitos de la HRA
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7) No se puede aprobar el programa debido a su ubicacidén geogréfica

Razones por las cuales se le puede desaprobar a usted para asistir al programa:

1) Usted no cumplié el requisito del promedio académico cumulativo de 2.0

2) El programa elegido no se encontro en la lista disponible de proveedores de
capacitacién/educacion de la HRA

3) Usted ha terminado recientemente un programa de capacitacién/educacion

4) TAG no pudo verificar su documentacion de capacitacion/educacion.

5) Usted ha elegido no trabajar con el Supervisor de Asistencia de TAG para comprobar
su asistencia y dar seguimiento de su progreso académico.

¢Ha contraido usted deuda de préstamos estudiantiles? ¢O, quisiera evitar hacerlo?

TAG brinda Asesoria y Consejeria de Deudas para ayudarle a organizar sus finanzas, saldar
sus deudas y ahorrar dinero.

El Asesor Financiero:

e Llevara a cabo talleres sobre temas que incluyen las solicitudes de FAFSA, tipos de
asistencia y prestamos estudlantlles

_D_eude, favor de pedir
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Date:

Case Number:

Case Name:
Center:
Due Date:
Dear
On , you were enrolled by the Training Assessment Group (TAG) in
(date)
for the semester period of to
(program/course) (date)

(date)

Ent your [participation in a

eel the Cash Assistance (CA)
. erify attendance, but your
program has declinedte_veriry endance a t to| TAG. |

We will work dire, tlyou capmeet your CA

employment req mehy cat|gn of Attendapceto mem) has been
created for you to repor ust complete FiA=1 send it back to

us or your program will not count towards meeting your CA work requirements.

Return the attached form to HRA by mail in the Self-Addressed Stamped-Envelope (SASE) or

faxitto or email it to TAGAttendance@hra.nyc.gov.
We must receive the completed form from you within two weeks of the date of this letter.

Additionally, HRA has assigned you an HRA TAG Attendance Supervisor to work with you in
verifying your attendance and tracking your educational progress. This Supervisor may
contact you soon. If you have any questions about this notice, please call us:

Worker: Phone Number:

You may also call TAG's general telephone number . We look forward
to helping you achieve your educational goals.

Regards,
HRA Training Assessment Group

TAG Attendance Unit Letter
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Fecha:
Numero del Caso:
Nombre del Caso:
Centro:
Fecha de Entrega
Estimado(a)
El , €l Grupo de Evaluacién de Capacitacion (TAG) le inscribi6 a usted en
(fecha)
para el periodo del semestre de a
(programa/curso) (fecha) (fecha)
Las leyes Federales )yt ' erifgquemos y-dmtemos la
participacién suya ¢ Y iongl con el opjeti reunir los
requisitos de trabajo ig Al ralmente, jnosotros colaboramos con los

G programa ha declinado verificar la
asistencia suya y repartat |
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Colaboraremos di
requisitos laborales

| psistencig, para qug [usted pueda reunir sus
s|stencia, sm rmulario de
ted debe - Sy

enviarnoslo, de lo contrario su programa no contara para reunir sus requisitos laborales de CA.

o D

Por favor llénelo y devuélvanoslo por fax o por correo en el sobre con direccién del remitente y con
franqueo pagado (SASE).

Devuelva el adjunto formulario a la HRA por correo en el sobre con direccién del remitente y franqueo
pagado (SASE) o faxéelo a 0 envielo por correo electrénico a
TAGAttendance@hra.nyc.gov. Nosotros debemos recibir el llenado formulario de usted dentro de dos
semanas a partir de la fecha de esta carta.

Ademas, la HRA le ha asignado un Supervisor de Asistencia de TAG de la HRA, quien trabajara con
usted para verificar su asistencia y dar seguimiento a su progreso educacional. Este Supervisor de
Asistencia puede comunicarse con usted pronto. Ante cualquier pregunta sobre este aviso, favor de
llamarnos:

Trabajador(a): Numero de Teléfono:

Usted también debe llamar al nUmero telefénico general de TAG . Nos
complacera ayudarle a lograr sus metas educacionales.

Saludos cordiales,

El Grupo de Evaluacion de Capacitacion de la HRA
Carta de la Unidad de Asistencia de TAG
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Date:

Case Number:

Case Name:

Center:

Due Date:

Student Verification of Attendance

Name: HRA Case #:

(Last Name, First Name)

Address:

(Street) (Apt.) (City, State) (Zip Code)

Primary Phone #: E-mail:

College/School Namg: /A \ _\ /_ £z PursueL: |

=

Course of Study/Majqr(s). //\\ \ / Semgesftel Dates: to

iRy

Check All Boxes That Apply To You:

Attendance Report

|:| I have attended my scheduled classes during the attendance reporting period shown above:

D | have not been consistently attending my scheduled classes during the attendance reporting period shown above:

D | withdrew from one or more classes before the end of the semester:
Last date | withdrew from class(es) this semester:

D | enrolled but did not attend any classes during the attendance reporting period above:

D | completed the program / semester / degree during the attendance reporting period above:
Date of Completion: Degree / Certificate / License:
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Educational Progress

1) My progress in the training and/or educational program during this attendance period above has been:
|:| Satisfactory D Unsatisfactory |:| Not Applicable

2) lwant to discuss my educational progress and/or career planning with an HRA Training / Education Supervisor:

DYes DNO

3) Are there any changes in enroliment hours as indicated on the W-700D submitted for this period?

|:|Yes |:|No

If Yes, please indicate change

4) Are you interested in financial counseling and/or educational counseling services?

|:|Yes |:|No

Please provide any addjti
need additional resoufces/assisiance/please let

formatipn you v

Additional Information

e
u

d like o
now:

lis

cU

RA TraianT'utall

ion Supervisor, or if you

Follow-Up Date with HRA Training/Education Supervisor:

Student Authorization

| certify that the information provided above is true and accurate to the best of my knowledge.

Student Signature

HRA Training/Education Supervisor:

Date




FIA-1064b (S) 12/08/2015 (Page 1 of 2)
LLF

Family Independence
Administration

y Human Resources
Administration
Department of
Social Services

Fecha:

NUmero del Caso:

Nombre del Caso:

Centro:

Fecha Limite

Verificacion de la Asistencia Estudiantil

Nombre:

NUm. de Caso de la HRA:

(Apellido, Nombre)

Direccioén:

(Calle) (Apt)

NUm. Telefénico:

=

(Ciudad, Estado) (Cédigo Postal)

Correo Electrénico:

[ ]

Grado Cursado:

Nombre de la Universidad/EScuela:
Concentracién(es): // \\

.
/

LA
Reporte de la Asistgntia Durant es

Marque Todas las Casillas que le Correspondan:

\
\Y/

Fe

(

'S[ARC

~

OO0 OO0 O

Fecha de terminacion:

h.as,dzl emiestre: ] a

Reporte de la Asistencia

Me retiré de una o mas clases antes de finalizar el semestre:
Fecha en que me retiré de la(s) clase(s) este semestre:

He asistido a mis clases programadas durante el periodo de la asistencia reportado mas arriba:

No he asistido a mis clases programadas regularmente durante el periodo de la asistencia reportado mas arriba:

Me inscribi pero no asisti a ninguna clase durante el periodo de la asistencia reportado mas arriba:

Terminé el programa / semestre / grado durante el periodo de la asistencia reportado mas arriba:

Grado / Certificado / Licencia:
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Progreso Educacional

1) Mi progreso en el programa educacional y/o de capacitacion durante el mencionado periodo de la asistencia ha sido:
I:I Satisfactorio I:I Insatisfactorio I:I No aplicable

2) Deseo tratar de mi progreso educacional y/o planificacion profesional con un Supervisor de Capacitacion / Educacion de
la HRA:

[ si [ no
3) ¢Hay algin cambio en las horas de inscripcion tal como se indica en el W-700D (S) presentado para este periodo?

|:|Sl' D No

En caso afirmativo, favor de indicar el cambio:

4) ¢ A usted le interesa consejeria financiera y/o servicios de consejeria educacional?

|:|8|' I:I No

Informacidn Adicional

Por favor proporcione ier infor ion adicignal de u esegaq)tratar con-mrvisor de Capacitacion /
Educacion de la HRA,/o casita recyrsos/as|stencia adiciondles; favor inférmenos

%

[N T '

[N
U0 uut

(\

N—
[~~———

(

Fecha de Seguimiento con un Supervisor de Capacitacién/Educacién de la HRA:

Autorizacion Estudiantil
Certifico que lainformacion proporcionada mas arriba es cierta y exacta seguin mi leal saber y entender.

Firma del Estudiante Fecha

Supervisor de Capacitacion/Educacion de la HRA:




Family Independence
Administration

Form W-116J LLF Human Resources
Rev. 04/20/15 Administration
Department of
Social Services

Date:

Case Number:

Case Name:

Center:

Caseload:
FH&C Telephone:

TAG Assessment Date:

Notice of Approval of Request for Educational/Training Program

You have requested approval to attend/continue in an educational/training program to meet part or all of your
work requirements. Your request has been approved for the following period: through

(Date)

(Date)
Program Name:
Address:

: N\ Zip|Code: _| |

E|ectronic Benefits Transfer (EBT)
card, as well as child ga i i id di to your/chjild care prp J.d.&;l

After the time period shown ' i ssessient Grqup (TAG) office to check on
your progress in the i continue the program|or if you should
be reassigned to ano D an additi K Tctivitv, if necessary, to meet

your employment requiteme

Your program should verify and report your attendance. If your program declines to do so, then you will be
assigned a TAG Attendance Supervisor. This supervisor will contact you and work with you to document your
attendance and monitor your academic progress.

Failure to comply with program requirements without good cause may result in the reduction of your Cash
Assistance and/or SNAP benefits.

A copy of the completed FIA School/Training Enroliment Letter (W-700D) is attached.

For Office Use Only

[ Other supportive services (Regional Manager—approved only)

Vendor Skill Code:

TAG Worker's Signature Date




Form W-116J (S) LLF Human Resources | Family Independence
Administration Administration
Rev. 04/20/15 Department of

- e W e OO0 OOIVIGES

Fecha:

Numero del Caso:

Nombre del Caso:

Centro:

Unidad de Casos:

Teléfono de FH&C:
Fecha de Evaluacion de TAG:

Aviso de la Aprobacion de Peticion para un Programa de Educaciéon/Capacitacion

Usted ha pedido permiso para asistir/continuar en un programa de educacion/capacitacion para reunir parte o

todos sus requisitos de trabajo. Se ha aprobado su peticidon para el siguiente periodo:

hasta . (fecha)
(fecha)

Nombre del Programa:

Direccion:
Ciudad:

|_\ : Caodigo Postal: |

E se registrara en su tarjeta de
idado infgntil, que se pagara

Transferencia Electrgniea de Benefig
directamente a su proveedorde cuidadp jnfantil.

Capacitacion y Evaluacion (TAG)
jeterminaremos si usted|puede seguir el programa
elle puede s(t)gnakﬁ otra—aeﬂﬁd]a' fead, si

trabajo.

Su programa debe verificar y reportar su asistencia. Si su programa declina hacerlo, a usted se le asignara un
Supervisor de Asistencia de TAG. Dicho supervisor se comunicara con usted para ayduarle a documentar su
asistencia y dar seguimiento a su progreso académico.

fuere necesario, para

El incumplimiento de los requisitos del programa sin motivo justificado puede resultar en la reduccién de sus
beneficios de Asistencia en Efectivo y/o SNAP.

En adjunto se encuentra una copia llenada de la Carta de la FIA de Inscripcion de Educacion/Capacitacion
(W-700D [S]).

For Office Use Only

[ Other supportive services (Regional Manager—approved only)

Vendor Skill Code:

TAG Worker's Signature Date






