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POLICY BULLETIN # 14-93-OPE

REFERRALS TO EARLY LEARN PROGRAMS

Date: Subtopic(s):
August 21, 2014 Child Care, Group Day Care

This procedure can The purpose of this policy bulletin is to instruct all Job Opportunity
now be accessed onthe | Specialists (JOS) in the Job Centers to stress to parents of young
FlAweb. children who require child care services the benefits of utilizing Early
Learn Programs and to give instructions on how to search for an
Early Learn Program in the Automated Child Care Information
System (ACCIS).

Early Learn is an educational model that merges child care and early
education into a single, seamless system. The benefits of using an
Early Learn Program is that it provides a more stable form of child
care for 8 to 10 hours a day and full year programs for children
through Child Day Care, Head Start and the Universal Pre-
Kindergarten (UPK) program.

In order to increase the enroliment rate of children into the Early
Learn Programs, when an applicant/participant requires or requests
a referral to a child care provider and has a child or children between
the ages of three and five years, the two referrals to regulated child
care providers must be to Early Learn Programs in or near the
applicant’s/participant’s home zip code.

Instructions on searching for an Early Learn Program in ACCIS is
provided in Attachment A of this policy bulletin.

Effective Immediately

Related Item:

PB #14-69-OPE
PD #13-18-EMP
PD #09-40-EMP

HAVE QUESTIONS ABOUT THIS PROCEDURE?
Call 718-557-1313 then press 3 at the prompt followed by 1 or
send an e-mail to FIA Call Center Fax or fax to: (917) 639-0298

Distribution: X


http://hraedocs.hra.nycnet/HRAeDocs/DocumentFunctions/DocumentDirectAccess.aspx?DocId=1bce5483-34b3-4a0d-a7e7-e7ed1d8b96a5&CategoryId=31&VersionDate=6%2f30%2f2014+3%3a35%3a06+PM&FileType=pdf
http://hraedocs.hra.nycnet/HRAeDocs/DocumentFunctions/DocumentDirectAccess.aspx?DocId=107a1fa5-ae09-4dff-8f08-4af418da2dda&CategoryId=32&VersionDate=7%2f19%2f2013+4%3a16%3a55+PM&FileType=pdf
http://hraedocs.hra.nycnet/HRAeDocs/DocumentFunctions/DocumentDirectAccess.aspx?DocId=84630b66-1915-49fd-831a-677bac992924&CategoryId=32&VersionDate=11%2f30%2f2009+3%3a49%3a15+PM&FileType=pdf
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Attachment A ACCIS - Finding Early Learn Programs by Zip
Code
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Finding Early Learn Programs by
Zip Code



Attachment A

AUTOMATED CHILD CARE INFORMATION SYSTEM MAIN MENU

To access a menu option,
use the Tab or Up/Down
Arrow keys to highlight
the option and press Enter,
or press the option’s F.. key

or point and left click the

maouse

FIA |
[ _ACCIS MAIN MENU

Programs / Contractors / Providers - F1 |

Case And Child Maintenance -F2

Recertifications - F4

Search . F3 —————

Vouchers -F5

Information And Referrals - F&

Attendance - F7

Reports And Letters-F8

System Maintenance - F9

Help And Change Password - F10

Quick Add - F11

Exit - Esc

To search for an Early
Learn Program —

*Click on “Search” or

* Press the “F3” function
key on the keyboard



Attachment A

AUTOMATED CHILD CARE INFORMATION SYSTEM MAIN MENU

FIA |
| ACCIS MAIN MENU

Programs [ Contractors / Providers - F1 |

Case And Child Maintenance -F2

To access a menu option,

use the Tab or Up/Down Search - F3

Recertifications - F4

Arrow keys to highlight

the option and press Enter, Vouchers -F5

or press the option's F.. key Information And Referrals - F6
or point and left click the Attendance - F7
mouse Reports And Letters-F8

System Maintenance - F9

Help And Change Password -F10

Quick Add - F11

Exit - Esc

Program Direckary

Prograrn)Provider Search
Track & Child

WMS Search

MYS DOH Search k
Return (Esc)

To continue select
“Program/Provider Search”
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Code. Proceed to #4 results .

SEARCH CRITERIA should display
BY LocaTioN | 1. Box labeled Pgm/Prov Type -
—foro | |_| 3ze| [z I ) mall “G” (Group). If not displayed,
—suweat | | Sshootprekn | | change to “G”.
BY LEVEL OF CARE OR AGE BY SPECIAL FEATURES | 2. Box labeled ACD Funding
ame [ s age| [0 Language | [~ Special Hleeds(s/0)| [ Kosher| [ (Y/N/A/H) “Y” for Contracted
BY_NAWME OR NUMEER | types FF, PF,PP). ). If not
P:::‘:ﬂ““:ﬂ:: — ﬂll— displayed, change to “Y”.
Proceed to #3.
3. Enter a 5-digit Zip 4. Select “Search-F11” to display
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Search Results m

| 52 Active GDC Pr

Show —
r Al & Active ¢ Closed ¢ Pending ¢ Suspended | Ilzxénnunctraecrt%r:?; [ @ Enter CheCk bOX for
llC ”
_ - _ ontract Onl
Program Humber Program Hame Lic EanRes Wait| Lic| Enr | Res |Wait| = y
PTEfI Program Address Cap| Avl Avl [Cnt Cap Awvl | Avl Cnt
= [1600223 o3 [G [PP [ URBAN STRATEGIES FANNIEBA  Inf|[ 0 | pre|[ o |
[ [ 820 | SARATOGA AVE SHELTER  [BK|[ 11212 Tod|[ o | Sch[ 20 |
|1ﬁﬂ‘-‘318 jp3 [6 [PP [ AMBASSADOR CHRISTIANDC ACD. Inf |[ 0 ] Pre[10 ]
993 | CLARKSOH AVEHUE [BK[ 11212 Tod|[ 1 | sch|[ o |
|n3371u2 jp3 [ [FF [ BRIGHTSIDE ACADEMY - BELMONT £|| 5 JoJo1]pref[90] o0 [o Jo]
[ [ sos6 | BELMONT AVEHUE [BK[ 11212 EI' 7 [2]1 o |sen|[ o] [ To]
|1ﬁﬂ‘-’ﬂ19 p3 s [pp | BUTTERCUP DAVCARE inf o] Pre|[13 ]
| GLENMORE AVE. [BK[ 11212 Tod|[ 6 | Sch|[ 0]
|739u5u1 EE [PP" [ CALVARY DAY CARE CENTER  Inf|[ 0 | Pre (20 ]
[T [ ama E96THST [BK[ 11212 Tod|[ 5 | sch|[ o |
[2394701 E]E]F [ CAREY'S CHILD CARE CENTER  Inf |[ 0 | Pre|[21]
[ [ sze2 | KINGS HIGHWAY [k 11212 Todl[ o ] sch|[ o |
[1601103 EEF| CARTER WOODSON PROG. P.5 150. Inf [0 ] Pre|[ o |
N SACKMAHN ST. [Bk[ 11212 Toa|[ 0 | sch|[z00] |

Help-F1 |Chnuse-F? Mure-F1ll| Prin‘t-F12| PagelUp | PageDn | Exit-Esc |
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search Results m

| 11 Active GDC Proarams [Contract Onlwvi

Help-F1 |Chuuse-F? Mure-F'll]l Prirrt-F12| PagelUp | PageDn | Exit-Esc |

Show I T “aucher Only
: i 2 ot [ n
|_ Al o pActive O Closed © Pending Suspendecl | ¥ Contract Only | |
Program Humber Program Hame Lic |Enr|Res|Wait Lic| Enr | Res |wait|] =+
PTE!I = Program Address Cap| Awvl Awvl | Cnt Cap Awvl | Avl Cnt
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|_ | ms1 | EAST HEW YORK AVE |BK]| 11212 EI"'“"' 0 Jo J21]Sen|[o [0 [0 Jo] — Early Learn Programs'
[o380001 o3 G [FF | MEDGAR EVERS HS nf |0 oo Jo]|peel105] 5 [53 [13]
[ [ s | EAST 93RD ST [ek[ 11212 Tod|[ 0 Jo [0 Jo]sen|[o | [ o]
[0300301 p3 [6 [FF [ naAT AZarow cHILDREWS CTR Inf[[0 [0 [ o [ o |Pre|[105] 5 [ 5 3 |
[ [ =22 | POWELL ST [ek[ 11212 Tod|[ 0 Jo [0 Jo]sen|[o | [ o]
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search Results

| 11 Active GDC Proarams [Contract Onlwvi

Show = = [ woucher Qnly 5 t r
" Al & active © Closed  Pending ¢ Suspended | [ Gontract Oniy | o |
Program Humber Program Hame Lic |Enr|Res| wait Lic| Enr | Res |wait|] =+
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| 60 | EAST 93RD ST |BK]| 11212 EI' 0 Jo oo |seh|[ o] | [ o] red font denOteS SIOtS are
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[ [ 280 | LIVONIA & pkl 11212 Tod|[ 0 [o [o Jo |Sen|[o [ [ Jo] =| SIOt ava||ab|l|ty ) place the
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arrow near the desires
Program and click on More-
F10 to continue.
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odifyFa! |Hext:F&| PriorF6| Save F7| Delete-r&| CancelFa| More-Fi0| Prudr-F1i| Print-Fi2|

ol el (R [Recora 4 Jof] 1 |sereenl 1 of3}
Program # _ RAl 03 Contract Type | FF Program Type IT Model Tp Iﬁ

Contractor # I 00621  Contractor Date | 0T0113

— Hame, Address and Contact Information — Location And Public Transportation —
Hame | FIRSTSTEPNYC @ PSS H
Cross St |
Humber | 225 Street | HEWPORT STREET
B
zip[ n212 Boro [ BK L=
City | BROOKLYH State [ NY Bus Stop |
Suby
Director | CHANDA HILL Phone [713 [433-4100 ubway |
Ema | Sub Stop |
Contact | CHANDA HILL Phone |71s | H3-4100
Email |
Emergency
Contact Phone |_ |—
Email |

Status |AC Dtl 077263  CURRENT 1098 INFO Week I 000000  Last Updt I 00/00/00 Methudl

— Lapachies

Wait Pl ..
License Budget Target |(Voucher Enroll Beserve  List Dep Lic Enrl Rsrv .Ca paC|t|eS , Cu rrent
Infant 0| [ o (|| 00| w0 o0 Q0 [ | oo0]| o000 o.00

Yoddier [ 24| 0] S s o [ o Placements & Available Slots

00 [ . [ 2400 |

|
| | '
Preschool 35 [ 34 [ o0 [ 3300 [ w00 [ 100 . [100 [ 000 [ 000 are d|sp|ayed here. In the
| |

School Age 0| 0| 00 [ .00 | T [ o0 o00] 000

upper left hand corner of this
screen, Click “Exit-Esc” to

Entered ITJ‘ZBJ‘EIHS I 416PM  Entry User ID I GG3924  Last Updt IT.I‘ZT.I‘ZI]14 |i3:2MM Updt User IDI SYSTEM retu rn to th € p revious page ¢
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Search Results )

| 11 Active GDC Proarams (Contract Onlvl
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I¥CP Search For GDC's, FDC's or Providers

* Click “Exit-Esc” to return to
the FIA ACCIS Main Menu

Help-F1 | Search-Fi1 |

SEARCH CRITERIA |
Pgm/Prov Typel I G ACD Funding (\'JTIIAJ'I-I]I I Y

BY LOCATION |

Boro I I ZipI |112‘12 SearchAdjacentZipsl
street | | School Pickup | |

BY LEVEL OF CARE OR AGE | BY SPECIAL FEATURES |
TP I I_ ﬂ I_ ngel I 0000 Language | I_ Special Heeds[S.l‘O]l I_ h‘.usherl I_

BY HAME OR HUMBER I

Program Hame I | Program ﬂ I
Provider Last Hamel | First Hamel I Provider ﬂ |

NOTE: TO conduct a search for Early
Learn Programs in another zip code,
enter the 5-digit zip code and click on
Search F11 to continue.
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AUTOMATED CHILD CARE INFORMATION SYSTEM MAIN MEMU

| AccCIS MAIN MENU |

Programs [ Contractors [ Providers - F1 |
To access a menu option, Case And Child Maintenance - F2 |

use the Tab or Up/Down Search -F3

Recertifications - F4

Arrow keys to highlight

the option and press Enter, Vouchers -F5

or press the option’s F.. key Information And Referrals - F&
or point and left click the Attendance - F7

System Maintenance - F9
Help And Change Password -F10
Quick Add - F11
Exit - Esc

I
I
I
I
mouse Reports And Letters- F8 |
I
|
|
|

10
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