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POLICY BULLETIN  # 14-93-OPE 

 
REFERRALS TO EARLY LEARN PROGRAMS 

 
Date: 

August 21, 2014 
Subtopic(s): 

Child Care, Group Day Care 

 This procedure can 
now be accessed on the 
FIAweb. 

The purpose of this policy bulletin is to instruct all Job Opportunity 
Specialists (JOS) in the Job Centers to stress to parents of young 
children who require child care services the benefits of utilizing Early 
Learn Programs and to give instructions on how to search for an 
Early Learn Program in the Automated Child Care Information 
System (ACCIS).   

  
 Early Learn is an educational model that merges child care and early 

education into a single, seamless system. The benefits of using an 
Early Learn Program is that it provides a more stable form of child 
care for 8 to 10 hours a day and full year programs for children 
through Child Day Care, Head Start and the Universal Pre-
Kindergarten (UPK) program. 

  
 In order to increase the enrollment rate of children into the Early 

Learn Programs, when an applicant/participant requires or requests 
a referral to a child care provider and has a child or children between 
the ages of three and five years, the two referrals to regulated child 
care providers must be to Early Learn Programs in or near the 
applicant’s/participant’s home zip code.  

  
 Instructions on searching for an Early Learn Program in ACCIS is 

provided in Attachment A of this policy bulletin.   
  
 Effective Immediately 
  
  
 Related Item: 
 PB #14-69-OPE 
 PD #13-18-EMP 
 PD #09-40-EMP 
  

http://hraedocs.hra.nycnet/HRAeDocs/DocumentFunctions/DocumentDirectAccess.aspx?DocId=1bce5483-34b3-4a0d-a7e7-e7ed1d8b96a5&CategoryId=31&VersionDate=6%2f30%2f2014+3%3a35%3a06+PM&FileType=pdf
http://hraedocs.hra.nycnet/HRAeDocs/DocumentFunctions/DocumentDirectAccess.aspx?DocId=107a1fa5-ae09-4dff-8f08-4af418da2dda&CategoryId=32&VersionDate=7%2f19%2f2013+4%3a16%3a55+PM&FileType=pdf
http://hraedocs.hra.nycnet/HRAeDocs/DocumentFunctions/DocumentDirectAccess.aspx?DocId=84630b66-1915-49fd-831a-677bac992924&CategoryId=32&VersionDate=11%2f30%2f2009+3%3a49%3a15+PM&FileType=pdf
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Attachments: 

 Attachment A ACCIS – Finding Early Learn Programs by Zip 
Code 

  
  
 



ACCIS 

 Finding Early Learn Programs by 
Zip Code 

Attachment A 



To search for an  Early 
Learn Program –  
•Click on “Search”  or  
• Press the “F3” function 
key on the keyboard 

Attachment A 
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To continue select 
“Program/Provider Search” 

Attachment A 
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SEARCH CRITERIA  should display 
1.  Box labeled Pgm/Prov Type - 
“G” (Group).  If not displayed, 
change to “G”.   
2. Box labeled ACD Funding 
(Y/N/A/H) “Y” for Contracted 
types FF, PF,PP). ).  If not 
displayed, change to “Y”.   
Proceed to #3. 

2 1 

3. Enter a 5-digit Zip 
Code.  Proceed to #4  

3 

4 

4.  Select  “Search-F11” to display 
results .   

Attachment A 
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Enter check box for 
“Contract Only” 

Attachment A 
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•The Early Learn Programs are 
now displayed.  The boxes 
that contain “G” (Group) and 
“FF” (Fully Funded) are the   
Early Learn Programs. 

Attachment A 
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•NOTE: License Capacities in 
“red” font denotes slots are 
not available.   
• To view all information on 
Slot availability , place the 
arrow near the desires 
Program and click on More-
F10 to continue. 

Attachment A 

6 



•Capacities , Current 
Placements & Available Slots 
are displayed here.    In the 
upper left hand corner of this 
screen, Click “Exit-Esc” to 
return to the previous page. 

Attachment A 
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• Click “Exit-Esc” to return to 
the previous page. 

Attachment A 
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• Click “Exit-Esc” to return to 
the FIA ACCIS Main Menu 

NOTE:  TO  conduct a search for Early 
Learn Programs in another zip code, 
enter the  5-digit zip code and click on 
Search F11 to continue. 

Attachment A 
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