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POLICY BULLETIN #13-68-OPE 

 

 

Date: 
July 17, 2013 

Subtopic(s): 
Forms 

 

 This procedure can 

now be accessed on the 
FIAweb. 

The purpose of this policy bulletin is to inform all staff that the following 
forms are now obsolete because they are either outdated and/or the 
intended programs are no longer applicable:  

  

 
 

 
 

 Important Information (M-4J) 

 Introductory Letter to Mail and Telephone Process (M-3F) 

 Employment Assistance Referral Sites (W-500GG) 

 How Child Care Providers Get Paid by Human Resources 
Administration (W-575BB) 

 Homelessness Diversion Control Card (W-450B) 
 

 
 
 
 

Center Directors must ensure that all previous versions of the forms  
and their multilingual equivalents are removed from circulation and 
recycled. 
 

Samples of the obsolete forms are attached. 
  

Effective Immediately 
 

 Attachments: 
  

 Please use Print on 
Demand to obtain copies 
of forms. 

M-4J 
M-4J (S) 
M-3F 
 
M-3F (S) 

Important Information (Obsolete) 
Important Information (Spanish) (Obsolete) 
Introductory Letter to Mail and Telephone Process 
(Obsolete) 
Introductory Letter to Mail and Telephone Process 
(Spanish) (Obsolete) 

W-500GG Employment Assistance Referral Sites (Obsolete) 
W-575BB How Child Care Providers Get Paid by Human 

Resource Administration (Obsolete) 
W-575BB (S) 
 
W-450B 

How Child Care Providers Get Paid by Human 
Resource Administration (Spanish) (Obsolete) 
Homelessness Diversion Control Card (Obsolete) 
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Date:   

Case Number:   

Case Name:   

   
   

   

   

   

   

   
 
Dear Participant: 

 
Since you are a fully employed individual participating in the Food Stamp program, we 

realize that taking time off from work to keep an in-person recertification appointment 

can often prove to be a hardship. 
 

With this in mind, we are offering you the choice of keeping your scheduled in-person 

interview appointment indicated on the Important Notice of Food Stamp Recertification 
Appointment (W-129RR), which you will be receiving shortly, or the option of recertifying 

for food stamps by mail and telephone. 

 
To recertify using the mail and telephone process, you will be required to mail in all the 
necessary documents listed on the W-129RR. You will also have to indicate on the 
enclosed Telephone Recertification Contact Information form (W-901A) a telephone 

number where we can reach you and a time slot which will be convenient for you to talk 

with us. We will conduct a telephone interview based on the information and 
documentation you provide.  

 
Enclosed you will find an application, Form W-901A (discussed above), a postage paid 

window envelope and a cover sheet to be used when returning documents. If you 

choose to recertify by mail and telephone, please mail in all the required documents 
before your scheduled appointment date, so that the Center will know what 

recertification option you have chosen. 

  
 

Sincerely, 

 
 

Catherine McAlevey 

Deputy Commissioner 
 

T h e  C I T  Y  o f   N E W   Y O R K 

H  u m  a  n  R e s  o  u  r c  e s  A d m i n i s  t  r  a t  i  o  n 

F  a m  i l y I  n d e p e n d e n c  e A d m  i n i s  t  r a t  i o n 

 



 
Form M-3f (S) LLF/MLF 

Rev. 11/4/04 
 
 

 

    

  

     
   
     

 
 
    

    
    
    
  
  
    
    

     

Fecha:   

Número del Caso:   

Nombre del Caso:   

   

   

   

   

   

   

   
 
 

Estimado(a) Participante: 
 
Dado que usted es un(a) participante de Cupones para Alimentos empleado(a) a 

tiempo completo sabemos que puede resultarle dificultoso tomar tiempo libre de su 
trabajo para acudir a una cita en persona de recertificación. 

 
Teniendo esto presente, le queremos ofrecer la opción de mantener su entrevista en 
persona como se indica en el Aviso de Cita Importante para Recertificación  
(W-129RR), el cual recibirá muy pronto, o de recertificarse respecto a cupones para 

alimentos por medio de correo y teléfono.  

 
Para recertificarse por correo y teléfono, usted tendrá que enviar por correo todos 
los documentos necesarios que se indican en el W-129RR. Además, deberá indicar 

en el formulario adjunto de Información de Contacto Telefónico para Recertificación 
(W-901A) un número telefónico y hora oportuna en la que podamos comunicarnos 

con usted. Llevaremos a cabo una entrevista telefónica según los datos y la 
documentación que nos proporcione. 
 
Adjunta encontrará una solicitud (el antemencionado Formulario W-901A), un sobre 

con franqueo prepagado y una carta de introducción para su uso al devolver los 

documentos. Si decide recertificarse por correo y teléfono, por favor envíe por 
correo los documentos solicitados antes de la fecha de su cita programada, para 
que el Centro sepa por que medio usted ha decidido recertificarse. 

 
 

Atentamente, 
 
Catherine McAlevey 

Subcomisionada 
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