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POLICY BULLETIN  #12-65-SYS 

 
NEW AUTO PRINT APPLICATION/RECERTIFICATION KIT FOR 

NCA FOOD STAMP CENTERS 
 

Date: 
August 2, 2012 

Subtopic: 
Systems 

 
 This procedure can 

now be accessed on the 
FIAweb. 
 
Note: Beginning August 
29, 2012 any reference 
to the Food Stamp 
Program shall mean the 
Supplemental Nutrition 
Assistance Program 
(SNAP) and any 
reference to Food 
Stamps (FS) shall mean 
SNAP benefits.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

The purpose of this Policy Bulletin is to inform Non Cash Assistance 
Food Stamp (NCA FS) Center staff that a new “Automated Kit” 
application is now available to automatically print all forms mandated 
for inclusion in the NCA FS Application/Recertification Kit. 
 
The Center Director’s Designee will be responsible for accessing the 
Automated Kit link on the Policy Documents section of the Office of 
Procedures Homepage on the FIAWeb .  
 

  

Automated 
Kit link. 

http://hrawebapps/HRAintranet/CMT_page_template.cfm?page_id=80
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To automatically print the NCA FS Application/Recertification Kit 
forms (NCA FS Kit) click on the NCA FS Kit link (Shown below). 
 

 
  
 This will open a new screen showing all forms mandated for 

inclusion in the NCA FS Application/Recertification Kit.   
 

 
  
  
  
  
  

NCA FS Kit 
link 

Auto Print 
column 

Print all button -  
 Will automatically 
print all forms 
marked with 
“YES”.  
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 The column titled Auto Print indicates whether or not the form will 
automatically print: 
 

• Forms marked with Yes will automatically print by clicking the 
 Print All  button. 

 

• Forms marked with No will not automatically print. To include 
these forms in the Kit click on the check box in the Add to Kit 
column and then click merge and print selected. 

  
 

  
  
 

14 Domestic Violence Palm Card LDSS-4583A FIA *No

15 Food Stamp Benefits Application/Recertification LDSS-4826 FIA *No

16 How To Complete The Food Stamp Benefits 
Application/Recertification LDSS-4826A FIA *No

17 Finger Imaging Notice W-519 FIA *No

18 Language Questionnaire W-680FF FIA *No
 

 

   
Merge & Print 
Selected   

* Must be manually printed and inserted into the kits    
  

Add to Kit 
column 

Click on the 
check box to 
add forms to 
the kit. 
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The State forms will be 
delivered to the locations 
under separate cover, so 
it may not be necessary 
to print these forms. 

The following forms will not automatically print:  
 

• LDSS-4583A Domestic Violence Palm Card;   
• LDSS-4826 Food Stamp Benefits Application/Recertification; 

and  
• LDSS-4826A How to Complete the Food Stamp Benefits 

Application/Recertification. 
• W-519 Finger Imaging Notice 
• W-680FF Language Questionnaire 

  
 These forms are usually given to the applicant during the application 

interview or delivered to the locations under separate cover. 
It may not be necessary to print them when creating the Food Stamp 
Application/Recertification kit. 
 
 

 Effective Immediately 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 


