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POLICY BULLETIN #11-105-OPE

NOTICE TO POTENTIALLY ELIGIBLE PARTICIPANTS FOR THE
SENIOR CITIZENS RENT INCREASE EXEMPTION PROGRAM

Date: Subtopic(s):
November 21, 2011 Mailing

This procedure can The purpose of this policy bulletin is to inform all staff that the
now be accessed on the | SeniorWorks Job Center will be identifying potentially eligible
FlAweb. candidates to participate in the Senior Citizens Rent Increase
Exemption (SCRIE) program. The program provides eligible New
York City residents with an exemption from rent increases.

Each week, designated staff will review the Case Transfer Report
(WINRO462), to identify participants who meet the following criteria:

e Age 62 or older
e Resideina:
= rent controlled apartment,
» rent stabilized apartment, or
= aregulated residential unit,
e Have disposable income of $29,000 or less, and
e Pay more than 1/3 of their income in rent.

The designated staff will then mail the “Notice to Eligible SCRIE
Participants” Form (FIA-1055) and the SCRIE application (Attachment
A) to the potentially eligible participant advising him/her to complete
the enclosed application and submit it to:

NYC Department of Finance
SCRIE Exemption

59 Maiden Lane, 22" Floor
New York, NY 10038

Effective Immediately

HAVE QUESTIONS ABOUT THIS PROCEDURE?
Call 718-557-1313 then press 3 at the prompt followed by 1 or
send an e-mail to FIA Call Center Fax or fax to: (917) 639-0298

Distribution: X



PB #11-105-OPE

Attachments:
Please use Printon | Attachment A Initial Application for Senior Citizen Rent Increase
Demand to obtain copies Exemption
of forms. FIA-1055 (E-S) Notice to Eligible SCRIE Participants

FIA Policy, Procedures, and Training 2 Office of Procedures



Attachment A

] NYC DEPARTMENT OF FINANGE » PROGRAM OPERATIONS DIVISION FOR.QFFICR USE ONLY
m Y3 ;{1 INITIAL APPLICATION FOR SENIOR CITIZEN
Finance RENT INCREASE EXEMPTION

‘ Mail to: NYC Department of Finance, SCRIE Exemption, 59 Maiden Lane, 22nd Floar, New York, NY 10038 ‘

| THIS FORM IS FOR NEW SCRIE APPLICANTS ONLY j

NOTE: DOCUMENTATION REQUIREMENTS

e As of November 15, 2010, new SCRIE applicants must provide proof of age and income
(in addition to signing the application and attaching signed current and prior leases).

e See the atiached instructions for more information.

SECTION A - APPLICANT INFORMATION

Last First
Name: Mame: Init.:
Address or
P.0. Box: Apt.:
Zip Home
City: Code: Telephone: ( )

NO

Have you ever applied/fgr SCRIE beforg’

If "YES", enter the Dotket Numbe J

SECTION B - TENANT, REPRE
Name:

Address: VU U— \_/ L] L | |

Telephone: ( ) . Fax: { )
MANAGING AGENT

SECTION € - BUILDING OWNER

Name: Name:

Address: Room #:____ || Address: Room #.

City; State: Zip: City: State: Zip:

SECTION D - RENTAL AND BUILDING INFORMATION

Current Lease Dates: From To Rent Amount: $

Prior Lease Dates: From To Rent Amount: $

Rent increase is for: [ 1-yrrenewal lease [ 12-yrrenewallease  [JFuel [ Building Improvement (MCl) L3 Rent Contro!
(] Other {explain):

Does rent include gas? [JYES [INO Does rent include electricity? [1YES  [INO

My apartment has: # rooms and # windows.

Apartment is: [J Rent Stabilized (] Rent Controlled ] Rooming House [ Hotel  [1 Other:

SGRIE Application Fev. 02.24.11 THIS APPLICATION MUST EE SIGNED ON PAGE 2




Attachment A
Initial Application for Senior Citizen Rent Increase Exemption

NAME

RELATIONSHIP

SECTION E - HOUSEHOLD INFORMATION {List all Individuals living in househol
DATE OF BIRTH

SOCYAL SECURITY NUMBER

Page 2.

1. | Self
2.
3.
SECTION F - INCOME FOR CALENDAR YEAR PRIOR T0 APPLICATION {Enter annual amounts)
NAME SOCIAL SECURITY 58| PENSION WAGES INTEREST PUBLIC OTHER
. INCOME & DIVIDENDS | ASSISTANCE __
1. | Self %
2
3.
SECTION G - ALLOWABLE DEDUGTIONS
NAME FEDSTATE! UNION COURT ORDERSf SOCIAL SECURITY
LOCAL TAXES DUES SUPPORT PAYMENTS TAXES 1
1. | Self $
2,
3.

SECTION H - CERTIFICATION

tached all required documentation.

ompar ng—ducurmrnts, and, to the best

amily or nonifamily}, | may be held respon-
blus any intergst charges.

termining myy eligibility fdr other entitiements or benefits,

F authorize the Depariment of Finance to review my state and federal income tax returns to verify my income.

Signature of Applicant Date

Date

Signature of Preparer (If other than applicant)

Did you Remember to:

v Sign Your Application?

v’ Attach copies of your signed current and prior leases or rent orders?
v Attach proof of date of birth?

v Attach income documentation?

For information regarding this and any other city services, call 311. ]

PRIVACY ACT NOTIFICATION
The Federal Privacy Act of 1974, as amended, requires agencies requesting Social Securty Numbers to inform individuals from whom thay seek this infor-
mation as to whether ¢compliance with the request is voluntary or mandatory, why the request is being made and how the information will be used. The dis-
closure aof Social Security Mumbers for applicants and income-earning occupants is mandatory and is required by seclion 11-102.1 of the Administrative
Code of the City of New York. Such numbers disclosed on any raport or retum are requested for tax administration purposes and will be used to facilitate
the processing of raports and to establish and maintain a uniform systern for identifying taxpayers wha are or may be subject to taxes administered and col-
lected by the Department of Finrance. Such numbers may also be disclosed as part of information contained in the taxpayar's relum to anather department,
person, agency or entity as may be required by law, or if the applicant or income-eaming occupants gives written authorization to he Department of Finance,




Attachment A

NYC DEPARTMENT OF FINANCE = PROGRAM OPERATIONS DIVISION

[ ¢ AN IOE INITIAL APPLICATION FOR SENIOR CITIZEN
Finance | INSTRUCTIONS RENT INCREASE EXEMPTION

Mail to: NYC Department of Finance, SCRIE Exemption, 59 Maiden Lane, 22nd Floor, New York, NY 10038

SCRIE ELIGIBILITY REQUIREMENTS |

The Senior Citizen Rent Increase Exemption Program provides exemption from rent increases to New York City tenants:

Who are 62 years of age or older

Who live in a rent-regulated apartment or hotel

Whose annual household income is $29,000 or less

Whose rent has been increased and represents more than one-third (1/3) of the total household income.

Tenants who live in private homes, Public Housing Authority Projects or receiva Section 8 rental subsidies do not quality for
SCRIE benefits. Tenants who live in Mitchell Lama housing must apply for SCRIE with the NYC Department of Housing,
Preservation and Development.

*« + * »

APPLICATION INSTRUCTIONS
Section A: TENANT INFORMATION - Print all information clearly in ink.
Section B: THIRD PARTY - Complete this section only if you wish a third party to receive copies of notices

regarding the continuation of your benefits. The party you designate will be contacted if SCRIE
representatives are unable to contact you,

PTovi

a/co
'mg swner and the fenant.
f the Notice of Maximum Collemﬁ!e_ﬁgnt (Form No. RN-26)
uel Cost Adjustment (Form Ng. RN 33.10) for the current year.

bur| landlord, attach a copy| of the notice and any other

' | |
+ Received a building improvement (MCI) increase, attach a capy of the notice.
NOTE: Rent increases for new appliances (stove, refrigerator, etc.) are not covered by SCRIE.
Section E: HOUSEHOLD INFORMATION - List all persons living in your household. If more than three persons

are living in the household please attach a list of their names and the information requested in Section
E, F and G, on a separate sheet.

Section C:

ag informati:n-reqnes}ed .

curient lease|ahd a copy of the prior lease.

Section D;

Section F: INCOME - List all income that you and gach member of your household received for the year prior to
the date of your application. A boarder’s income should not be listed; however, payment received from
the boarder should be counted as income. Household income should be listed by annual amount.

Section G: ALLOWABLE DEDUCTIONS - List only those deductions noted on the form. These will be deducted
from your income before eligibility for SCRIE is determined.

DOCUMENTATION
REQUIREMENTS: AGE - Provide a copy of one of the following items: birth certificate, US passpert, driver’s license,
or other federal/state/local document with date of birth.

INCOME: Provide a copy of your federal income tax return for the year prior to your application, along
with all W-2s {wage & tax statements) and 1099-8SAs (social security benefit statements). 1f a feder-
al tax return was not filed, attach proof of each income item in Section F. Appropriate proof of income
includes W-2s, 1099-SSAs, 1099-Rs (pension & annuity retirement income), S8l letters, bank & bro-
kerage account end of year statements and public assistance benefit letters.

RENT: See Section D instructions.

SIGNATURE: Please sign and date the application. Without your signature, the application cannot be processed and
will be returned to you.




Family Independence
Administration

FIA-1055 (E-S) 11/21/2011 Human Resources
Administration
Department of
Saocial Services

Date:

Center:

Case Number:

Case Name:

You are receiving this notice because our records indicate that you may be eligible for the Senior Citizen Rent
Increase Exemption (SCRIE) program.

To be eligible for SCRIE the tenant must be 62 years of age or older and:

e Living in a rent controlled or rent stabilized apartment, or regulated residential unit;
e The disposable income cannot be more than $29,000 per year; and
e You use more than 1/3 (one third) of your income to pay your rent.

To apply for SCRIE,

We hope you will tak
call 311.

you have|ahy questions, you may

(Vea al dorso)



FIA-1055 (E-S) 11/21/2011

Fecha:

Centro:

Numero del Caso:

Nombre del Caso:

Human Resources Administration
Family Independence Administration

Usted esta recibiendo este aviso porque nuestros archivos indican que podria ser elegible para el programa
de Exencion de Aumento de Alquiler para Ciudadanos Ancianos (SCRIE - Senior Citizens Rent Increase

Exemption).

Para ser elegible para la SCRIE el inquilino debe tener 62 afios de edad o mas y:

e Vivir en un apartamento de alquiler controlado o estabilizado, o en una unidad residencial

regulada;.
e Tener unin
o Utilizar

Para solicitar SCRI

on
nd Floor
D038

afo; y

uiler.

Esperamos que usted proveche esta oportunidad para solicitar SCRIE. Si usted tiene cualquier pregunta, puede

llamar al 311.

(See reverse)
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