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POLICY BULLETIN #06-18-ELI

(This Policy Bulfetin Replaces PB #05-37-OPE, PB #03-29-ELI and PB #04-34-£L)

STATE DOCUMENTATION/VERIFICATION DESK GUIDE {(LDSS$-3666)

Date:
February 9, 2006

Subtopic(s):
Pubiic Assistance, Food Stamps

& This procedure can
now be accessed on the
FlAweb.

Reissuance of the Original Policy Bulletin:

This policy bulletin is being reissued to indicate that when PB #05-37
OPE was published, it replaced PB #03-29-ELI and PB #04-34-ELI.

Purpose:

The purpose of this policy bulietin was to inform all staff that the
Office of Temporary and Disability Assistance (OTDA) TA/FS
Documentation/Verification Desk Guide (L.D$8-3666), which had
been previously removed from circulation, was revised and
reinstated. 1t replaced the Documentation/Verification Desk Guide
(W-203Y).

The revised LDSS-3666 clearly indicates which eligibility factors
must be verified and the documentation requirements for the
following two programs: Public Assistance (PA) (also known as
Temporary Assistance [TA]) and Food Stamp (FS).

The information provided on the 1.DSS-3666 is very heipful
especially when making separate FS determinations at Job/Model
Centers, as it helps Workers clearly identify which eligibility factors
and documents apply for FS-only purposes.

Note: Although military service records are listed as acceptable proof
of citizenship/alien status, they are in fact only valid for documenting
alien status. Military service records must not be used as verification
of U.S. citizenship. OTDA will be revising the LDS8-3666 to reflect
this clarification at a later date. In the meantime, Workers should

make a pen/pencil annotation to highlight this fact.

HAVE QUESTIONS ABOUT THIS PROCEDURE?
Call (718) 557-1313 then press 2 at the prompt followed by 765 or
send an e-mail to FIA Call Center

Distribution: X



PB #06-18-ELI

Center Directors/Site Managers remain responsible for ensuring that
all versions of the W-203Y are removed from circulation and
recycled.

Effective Immediately

Piease use Print on Attachments:
Demand to obtain copies

of forms. 1 DSS-3666 TA/FS Documentation/Verification Desk Guide
(Rev. 1/05)
W-203Y Documentation/Verification Desk Guide

(Rev. 2/23/04) (Obsolete)

FIA Policy, Procedures and Training 2 Office of Procedures
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